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EUROPEAN COMMISSION
DG/EXECUTIVE AGENCY

*
*
*

[Directorate]
[Unit][Director]

[

[

GENERAL MULTI -BENEFICIARY MODEL GRANT AGREEMENT FOR THE
HORIZON 2020 PROGRAMME * (H2020GENERAL MGA 8 MULTI)

U Footnotes in blue will not appear in the text generated by the IT system for signature (since
they are internal instructions only).
U For options [in italics, in square brackets]: the applicable option must be chosen in the IT
system. Options not chosen wi || automatically eit
appl i cabl eb. Opt i on s incithlies withoutwiracklets and prichaut the Option
title (to allow beneficiaries to easily spot that a specific rule applies).
U For fields in [grey in square brackets] (even if they are part of an option as specified in the
previous item): enter the appropriate data in the IT system.
U The IT system will generate a data sheet confirming the options chosen and the data

entered.

The main changes compared to version 1 of the model grant agreement are as follows:

0 Article20. 6 ACurrency for financi al statements and ¢
beneficiaries with accounts in other currencies than euro to convert into euro all costs
incurred independently of the currency in which they were incurred (similar to FP7 projects);

U0 Arti cl e -finahcing pafinfemt € Amounti Amount retained for the Gua
order to give the possibility to the consortium to receive the pre-financing payment at an
earlier date, namely 10 days prior to the starting date of the action.

O Article 38.1.2 dlnfio®mlaitgamni oom &Jd fruinglitngt o use
order to ensure more visibility of EU funding for any communication activity related to any
infrastructure, equipment used and to major results of a H2020 action.

Other minor drafting changes and corrections of clerical mistakes can be viewed in a version with
tracked changes.

! Regulation (EU)No 1291/2013 of the European Parliament and of the Counéilll December 2013
establishing Horizon 2020the Framework Programme f&esearch and Innovation (262020)( H2020
Framework Programme Regulation No 1291/2013 {OJ L 347, 20.12.2013 p.104).


http://ec.europa.eu/research/participants/data/ref/h2020/other/mga/gga/h2020-mga-gga-multi_track_en.doc
http://ec.europa.eu/research/participants/data/ref/h2020/other/mga/gga/h2020-mga-gga-multi_track_en.doc
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GRANT AGREEMENT

NUMBER [insert number] d [insert acronym]

ThisAgreement( * t h e A g rbetweentha following pasties:
on the one part,

[OPTION 1 theEuropean Union( 6t he E&@Pr esented by the Euror
Commi s?3i ono)

[OPTION 2 the European Atomic Energy Community 6 Eur at o mo6) , repres
European Commissidln (6the Commissiond)

[OPTION 3: the [Research Executive Agency (REA)European Research Council

Executive Agency (ERCEA) [Innovation and Networks Executive Agency (INER)
[Executive Agency for Small and Mediwsized Enterprises (EASME) ( 6t he Agenc
under the powexdelegated by thEuropeanCommissiof 6t he Co%hmi ssi ono)

represented for the purposes of signaturethis Agreementby [[function, [Directorate
General Directorate Unit] [Department], [forename and surnaiy2

and

on the other part,

1. ‘thecoordinator :

[full official name (short name)][legal formi, [official registration M], established in
[official address in fu], [VAT numbel, representedfor the purposes of sigmg the
Agreement byfunction forename and surnatne

and thefollowing otherbeneficiariesif they signther ‘Ac ces si on Afex3and ( s ee
Article 56):

2. [full official name (shat name)][legal fornj, [official registraton Nd, established in
[official address in fu]l[VAT number],

Text initalics shows the options of the Model Grant Agreement that are applicable to this Agreement.

Text initalics shows the ptions of the Model Grant Agreement that are applicable to this Agreement.

Text initalics shows the options of the Model Grant Agreement that are applicable to this Agreement.

The person representing the CommisSdgency must be an authorising offic (by delegation or sub

del egation), designated i n acc o Midean place deiatCharteddesc u me n t
ordonnateurs .

a ~ w N
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[OPTION for beneficiariesnot receiving EUfunding: X. [full official name (short name)
[legal fornj, [official registration N¢, established in ¢fficial address in fu]l[ VAT numbg,
asdeneficiarynot receiving EU fundin@(seeArticle 9),]

[same for each beneficigry

[OPTION if the JRCis a beneficiary and X. the Joint Research Centre (JR@stablished in
[official address in fu]l, if it signs thed @dministrativeArrangemend(seeAnnex3b)].

Unless otherwise specified, references ‘tweneficiary or ‘beneficiaries include the
coordinatofOPTION if the JRC participates and the Joint Research Centre (JRC)

The parties referretb above have agreed tnter into the Agreemeninder the terms and
conditions below.

By signing the Agreement or the Accessieorm [OPTION if the JRC is a beneficiaryor
the AdministrativeArrangemen, the beneficiaries accept the grant and agree to implament
undertheir own responsibility andhiaccordance with h/Agreement, with all the obligations
and conditionst sets out
The Agreement is composed of:
Termsand Conditions
Annex1 Description of the action
Annex2 Estimated budgebf the action
Annex3  Accession Forms
[OPTION to be used if Articlel4 appliesand if joint and several liability has
been requested by thECommission][Agency] 3a Declaration onjoint and
severalliability of linkedthird partieq
[OPTION if the JRC participates 3b AdministrativeArrangemerit
Annex4 Modelfor thefinancial statemenst

Annex5 Model for the certificate on the financial statements

Annex6 Model for the certificate othe methodology
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CHAPTER 1 GENERAL

ARTICLE 1 8 SUBJECT OF THE AGREEMENT

This Agreement sets out the rights and obligegtiand the terms and conditions applicable to
the grant awarded to the beneficiaries for implementing the asgtoout inChapter2.

CHAPTER 2 ACTION

ARTICLE 2 & ACTION TO BE IMPLEMENTED [0 COMPLEMENTARY GRANT]
[0 JOINTLY FUNDED ACTION]

The grant isawardedfor the actionentitled[insert title of the action] — [insert acronym]
(‘action’), asdescribed in Annex.

[OPTION for complementary grard if foreseen in the work programmeThe grant is a
ccomplementary grar@ to [the grant agreement(s) undehe calls) for proposals gall
identifier(s): H20208 themed ]] [the followingcomplementargrant agreement(s) No(s):
- [insert numbdr[ insert acronyr
- [insert numbdr[insert acronyri ]
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[OPTION for joint actions (joint call with a third country or an international
organisation): The actionis a gointly funded actiond which must be coordinated with the
goint actiord called [insert the name of the thirdountry or international organisation
action], as described in Anxd..]

ARTICLE 3 0 DURATION AND STARTING DATE OF THE ACTION

The duration of the action will bgnsert numbet months as of[OPTION by default:the
first day of the month following th#ate the Agreemergniers into force (seéArticle 58)]
[OPTION if needed for the actionfinsert daté] ® ( starting date of the actiori ) .

ARTICLE 4 0 ESTIMATED BUDGET AND BUDGET TRANSFERS

4.1  Estimated budget

The'estimated budget for the action is set out iAnnex2.

It containsthe estimatedeligible costsandthe forms of costs brokendown by beeficiary
[(and linked third party)] and budget categorigee Articles 56, [and 14]). [OPTION to be
usedif Article 9 applies:It also contains theestimated costs of the beneficiaries not receiving
EU funding(see Article 9]

4.2  Budget transfers

The estimated budget breakdowrdicated inAnnex 2 may be adjusted by transfecd
amountsbetween beneficiariesr betweenbudgetcategoriegor both). This does not require
an amendmerdccording taArticle 55, if the action is implemented as describednnex1.
However, the bneficiaries may notadd costs relating to subcontracts not provided for in
Annex 1, unless such additional subcontracts are approved by an amendment or in accordance
with Article 13.

[OPTION if lump sum foreseen in Article 2 Lump sums set out in Annexc&n never be
adjusted]

CHAPTER 3 GRANT

ARTICLE 58 GRANT AMOUNT , FORM OF GRANT, REIMBURSEMENT RATES
AND FORMS OF COSTS

5.1 Maximum grant amount

® This date must be the first day of a month and it must be later than the date of entry into force of the

agreenent, unless authorised otherwise by the authorising officer, if the applicant can demonstrate the need
to start the action before the entry into force of the grant agreement or the need to start the action on another
day than the first day of the montim &ny case, the starting date should not be earlier than the date of the
submission of the grant application (Article 130 FR).

11
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The*maximum grant amount’ is EUR [insert amount (insert amount in words
5.2  Form of grant, reimbursement rates and forms of costs

The grantreimburseq OPTION for researchand innovationactions (RIA): 100 %of the
actionds e[OPTHON bor ienovatiors actois(IA)’, if all beneficiaries and all

linked third paties are nonprofit legal entitie§: 100% o f t he actionos
costs][OPTION for innovation actions(lA), if all beneficiariesand all linked third parties

are profit legal entities: 70%o0 f the acti orf@PIIONe fori ighovhtiore c o st
actionglA), if some beneficiariesor linked third partiesare nonprofit legal entities and

some are profit legal entities: 100%f the eligible costs dfthe beneficiarigdand][ linked

third parties] that are nonprofit legal entities and70% of the eligible cost of the
beneficiaries [and linked third parties] that are profit legal entitieOPTION for

exceptional cases if foreseen in thork programme:[é %) of the actionbs ¢
(s e e Ar traimbursmedt)of elfgible costgrant’ (seeAnnex?2).

Theestimateckligible costs of the action aEJR [insert amount (insert amount invords)].
Eligible costs ¢ee Article6) musb e decl|l ar ed undefornmsbfeosts 91 | owi n

(a) for direct personnel costg(excludingdirect personnetostscoveed by the unit
cosf/lump surh underPoint (f))]°:

- asactually i actualcosted @mosts (°

- on the basis of an amount per unit calculated by the beneficiary in accordance
with its usual c oupitcostsc)c.ount i ng practice

Personnelcosts for SME owners or beneficiaries that are natural personsnot
receiving a salarysee Atrticle 6.2, Points A.4 and A.B)ust be declared on the basis
of the amount per unit set out in Ann2xunit costs);

(b) for direct costs ofsubcontracting [(excluding subontracting costgoveredby the unit
cosf/lump surh underPoint (f))] ** asactually incurred costs¢tual costs;

" For the definition, see Article 2.1(6) of Regulation (EU) Ne90/2013 of the European Parliament and of the
Council of 11 Deeember 2013 laying down the rules for participation and disseminatittiarizon 2020-
the Framework Programme for Research and Innovation {202@Yy ( Rules for Participation Regulation
No 1290/2013 (OJ L 347, 20.12.2013 p.81)nriovation action’ eams an action primarily consisting of
activities directly aiming at producing plans and arrangements or designs for new, altered or improved
products, processes or services. For this purpose they may include prototyping, testing, demonstrating,
piloting, large scale product validation and market replication.

8 For the definition, see Article 2.14) of the Rules for Participation Regulation (EU) NB90 2 0 hah: ‘

profit legal entity’ means a | egal ent i t yprofit-imakinghor vidich hais & legallore g a | f c

statutory obligation not to distribute profits to its shareholders or individual members.

To be used only if option in Point (f) is used.

9 To be used only if option in Point (f) is used.

9
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financial supportcoveredby the unit cogtlump sum underPoint (f))]*:: [OPTION to
be used if Article 15 appliesas actually incurred costsactual costy;][ OPTION: not

applicablej

(d) for other direct costs[(excluding other direct costoveredby the unit cogtlump sum

underPoint (f))]** asactually incurred costsactual costs;

(e) for indirect costs[(excluding indirect costsoveredby the unit co$tlump sum under
Point (f))]** on the basis of a flateapplied asset out inArticle 6.2, Point E( flat-rate

(f)

costs ) ;

of the amount(s) per unit set out in AnnéX(Anit costy.]

[OPTION for specificlump sumcost (lump sum foregen by Commission decision

and applicable to he gran): for [insert name of specificcost categorfies): as the

lump sum set out in Ann@(dump sum cost8.)

[OPTION: specific costategoryies): not applicablel.

5.3  Final grant amountd Calculation

The‘final grant amount’ depends on the actuaktent to which the actiois implemenedin
accordancevith theA g r e e ne¥nmsand sonditions

This amountis calculatedby the[ CommissiofjAgency] — when the payment of the balance

is madeg(seeArticle 21.4) — in the followingsteps:

Step 1— Application of the reimbursement ratesthe eligible costs
Step 2— Limit to the maximum grant amount
Step3 — Reduction due to the rarofit rule

Step4 — Reduction due to improper implementation agdwh of other obligations

11
12
13
14

15

To be used only if option in Point (f) issed.
To be used only if option in Point (f) is used.
To be used only if option in Point (f) is used.

[OPTION for specific unit costs (unit cost foreseen by Commission decision and
applicable tothe grant): for [insert name of specific cost categ@igs)“]: on the basis

Insert precise name of the cost category (as in the Commission decision authorising the use of the unit

cost/ Il ump sum). fogsrfor ppoxidinppradngnat | acaésaccess
‘“costs f or cdsts foriemeay effisianay théasuses in buildings

Annex 2 must clearly show, for each beneficiary (and linked third party) concerned, all the parfométers

t o

reseal

unit cost (i.e. the unit(s), the amount(s) per unit, the research installation/infrastructure for which it is used,

the clinical study for which it is used, etc).

13
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5.3.1 Stepld Application of the reimbursement ratesto the eligible costs

The reimbursement rate(®eeArticle 5.2) are appliedo the eligible costs (actual costs, unit
costsand flat-rate costdand lump sum costs]seeArticle 6) declaredby the beneficiaries
[and linked third partiels (seeArticle 20) andapproved by th¢ CommissiotfjAgency] (see
Article 21).

5.3.2 Step2d Limitto the maximum grant amount

If the amountobtainedfollowing Step lis higher than thenaximum grantamount set out in
Article 5.1, itwill be limited to the latter

533 Step3d Reductiondue to the neprofit rule
The grant mistnot produce a profit.

‘Profit” meansthe surplus othe amount obtained following Steps 1 anglBstheact on’ s
totalreceipts over thea ¢ t itasah€eligible costs.

The *actiond $otal eligible costs$ are theconsolidatedotal eligible costsapproved by the
[CommissioffAgency].

The ‘actiond #otal receipts are the consolidatembtal receiptsgenerateaiuring its duration
(seeArticle 3).

Thefollowing are considereckceipts
(a) income generated by the actiohthe incomeis generated fronselling equipment or
otherassets purchased under the Agreemmitiet receipis up to the amount declared

as elgible under the Agreement;

(b) financial contributionggiven by third partiesto the beneficianfor to a linked third
party] specifically to be used for the action, and

(c) in-kind contributionsprovidedby third partiesfree of chargeand specificallyto be
used forthe actionif they have been declared as eligible costs

The followingarehowevemot considered receipts:
(a) income generated by explioifj thea ¢ t iresults(seeArticle 28);

(b) financial contributions by third partigif they may beused to cover costs other than
the eligible costssgeAtrticle 6);

(c) financial contributions by third partiegith no obligation to repay any amouunhused
atthe end of thg@eriod set ouin Article 3.

If there is a profitjt will be deducted from ghamounbbtained following Stepl and 2.
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534 Step 4 & Reduction due to improper implementation or breach of other
obligationsd Reduced grant amountd Calculation

If the grant is reduced (séeticle 43), the[Commission][Agencywill calculate thereduced
grant amountby deducting the amount of the reduction (calculated in proportiotineo
improper implementation of the actiam to the seriousness the breach of obligations in
accordance witfrticle 43.2) from the maximum grant amount set aufiirticle 5.1
The finalgrant amounwill be the lower of he followingtwo:

- the amounbbtained following Steps 1 to@

- thereduced graramountfollowing Step 4.
54  Revised finalgrant amountd Calculation
If — after the payment of théalarce (in particular after checks, reviews, audits or
investigations; sedrticle 22) — the [Commission][Agency}fejects costgsee Article42) or
reduces the grarfseeArticle 43), it will calculate thérevised final grant amount’ for the

beneficiary conerned by the findings

This amountis calculated by thgCommission][Agency]on the basis othe findings as
follows:

- in case ofrejection of costs by gplying the reimbursement rate the revised
eligible costs approved by tlf@ommission][Agencyfor the beneficiary concerngd

- incase ofeductionof thegrant:byc al cul ating the conmcerned
the grant amoureducedn proportionto itsimproper implementation of the action
to the seriousness of its breaxftobligations(seeArticle 43.2).

In case ofrejection of costs and reductionof the grant, the revisedfinal grant amountor
the beneficiary concerneddll be the lower of the twamounts above

ARTICLE 6 0 ELIGIBLE AND INELIGIBLE COSTS
6.1  General conditions forcosts to be eligible
‘Eligiblecosts ar e costs that meet the following cr
(a) for actual costs
() they must be actually incurred by the beneficiary;
(i)  they must be incurred in the period set ouhiticle 3, with the exception of costs

relating tothe submission of the periodic report for the last reporting period and
the final report (seérticle 20);
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(i)  they must be indicated in the estimated budget set drnex2;

(iv)  they must be incurred in connection with the action as describAdriex 1 ard
necessary for its implementation;

(v they must be i dentifiable and verifi
accounts in accordance with the accounting standards applicable in the country

where the beneficiary is established and with the fbene i ar y’ s usua

accounting practices;

(vi) they must comply with the applicable national law on taxes, labour and social
security, and

(vii)  they must be reasonable, justified and must comply with the principle of sound
financial management, in particulageeding economy and efficiency

(b) for unit costs
() they must bealculated as follows:

{amounts per unit set out Annex?2 or calculated by the beneficiary in accordance with its usual
cost accounting practices (see Article,@2int A

multiplied by

the number of actual unjts
(i) the number of actual units must comply with the following conditions:
- the units must be actually used or produced in the pseabdut inArticle 3;
- the units must be necessary for implementing the action duped by it, and

- the number of units must be identifiable and verifiable, in particular supported
by records and documentation (geécle 18);

(c) for flat-rate costs
() they must be calculated by applying the-figiie set out ilAnnex2, and

(i)  the costqactual costs or unit cosfer lump-sum costg] to which the flatrate is
applied mustomply with the conditions for eligibility set out in this Artigi¢ .]

(d) [OPTION if lump sum foreseen irArticle 5.2 for lump sum costs:

(i) the eligible amount is eqlito the amount set out Annex2, and

16



Grant Agreement numbeiingert numbdr[insert acronyiinsert callsub-call identifier]

H2020 Model Grant AgreementH2020 GenerailGA — Multi: September 2014

(i)  the corresponding tasks or parts of the action must have been properly
implemented in accordance wiftmnexl.]

6.2  Specific conditions for costs to be eligible

Costs are eligible if they comply with the genetahditions (see above) and the specific
conditions set out below for each of the following budget categories:

A. direct personnel costs;

B. direct costs of subcontracting;

C. [OPTION to be used if Article 15 appliestirect costs of providing financial support
to third parties] [OPTION: not applicable]

D. other direct costs;

E. indirect costs;

F. [OPTION for specific unit[/lump sunj costs [insert name(s) of specificcost
categoryies)' JJOPTION: not applicablé.

“Direct c o s tae diredlyliekedaoottsattien inipleraentation and can therefore
be attributed to it directly. Thaypust not include any indirect costs ($&&nt Ebelow).

‘I ndirect cost s’ ar e cost s t hat ar e not di
therefore cannot be attributedaeiltly to it.

A. Direct personnel costg§(not covered byPoint F)]

Types of eligible personnel costs

A.1 Personnel costs are eligiblethey are related to personnel working for the beneficiary
under an employment contract (or equivalent appoinéiog and assigned to the action

( costs for employees (or equivalent).)They must be limited to salaries (including during
parental leave), social security contributions, taxes and other costs included in the
remuneration, if they arise from national lawr the employment contract (or equivalent
appointing act).

Beneficiaries that are ngurofit legal entitieS’ may also declare as personnel costs
additional remuneration for personnel assigned to the action (including payments on the
basis of supplementacontracts regardless of their nature), if:

@i t i's part of the beneficiary’s wusual re
manner whenever the same kind of work or expertise is required,;

% Insert precise name of the cost category (as in the Commission decision aghtiisiuse of the unit
cost/ Il ump sum). For exampleaati anatsaccessstbonmrep
‘“costs for clinical studies costs for energy e

" For the definition, see Article 214)of t he Rul es for Parti cinpmptofiton Regu
legal entity means a | egal ent ity -pnfit-inakihg obwhichi hassa Ildga gra | for
statutory obligation not to distribute profits to its shareholders or individualbaies.

e a)
ffi

l ‘
)
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(b) the criteria used to calculate the supplementary patgrege objective and generally
applied by the beneficiary, regardless of the source of funding used.

Additional remuneration for personnel assigned to the action is eligible up to the following
amount:

(a) if the person works full time and exclusively dretaction during the full year: up to
EUR 8 000;

(b) if the person works exclusively on the action but nottinlle or not for the full year:
up to the corresponding prata amount of EUR 8 000, or

(c) if the person does not work exclusively on the action:tapa prerata amount
calculated as follows:

{{EUR 8 000
divided by
the number of annual productive ho(gse below)},

multiplied by
the number of hours that the person has worked on the action during t}Le year

A.2 The costs for natural personsworking under a direct contract with the beneficiary
other than an employment contract are eligible persauss if:

@t he person works wunder th
with the beneficiarys, on t

(b) the result of the work carried out belongs to the beneficiary, and

(c) the costs are not significantly different from those for personnel performing similar
tasks under an employment contract with the beneficiary.

A.3 The costs of personnel secondedby a third party against payment are eligible
personnel costs if the conditionsAnticle 111 are mé.

e beneficiary’s
he beneficiary’

A.4 Costs of ownersof beneficiaries that are smahd mediunms i zed enSMEr pri se

owners ) , who are working on t hesalary are aigblean d
personnel costsf they correspond to the amot per unit set out in AnnexrBultiplied bythe
number of actual hours worked on the action.

A.5 Costs of ‘beneficiaries that are natural persons not receiving asalary are eligible

personnel costsf they correspond to the amot per unit set out in AnnexrBultiplied bythe
numberof actual hours worked on the action.

18
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[A.6 [OPTION to be used for trangational access to research infrastructure: Personnel
costsfor providing transnational access to research infrastructugee eligible only if also
the conditions set out in Article6.1.1 aremet.] [OPTION to be used for virtual access to
research infrastructure: Personnel costs for providing virtual access to research
infrastructure are eligible only if also the conditions set outAirticle 16.2are mef ]

Calculation

Personnel costs must be calculated by the beneficiaries as follows:

{{hourly rate

multiplied by

number of actual hours worked on the action},
plus

for non-profit legal entities: additional remuneration to personnel assigned to the action under the
conditions sebut above (Point A.J}).

The number of actual hours declared for a pemsoist be identifiable and verifiable (see
Article 18).

The total numbeof hours declared in EU or Euratom grants, for a person for a year, cannot
be higher than the annual productive hours used for the calculations of the hourly rate
Therefore, the maximum number of hours that can be declared for the grant are

{number ofannual productive hours for the yeaeé¢ below)
minus

total number of hours declared by the beneficiary, for that person for that year, for other EU or Euratom
grants}

T h déourly rate’ is one of the following:

(a) for personnel costs declared astual costs the hourly rate is the amount calculated as
follows:

{actual annual personnel costs (excluding additional remuneration) for the person

divided by

number of annual productive hours}

The beneficiaries must use the annual personnel costs anchutmber of annual
productive hours for each financial year covered by the reporting period concerned. If a
financial year is not closed at the end of the reporting period, the beneficiaries must use
the hourly rate of the last closed financial year abéala
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For the ‘number of annual productive hour
following:
@M " fixed n u mhb elr 720 ohburs Hoo perseris working full time (or
corresponding proata for persons not working full time);
@i “individpaoduwantniuthe totdl pumibes of hours worked by the
person in the year for the beneficiary, calculated as follows:
{annual workable hours of the person (according to the employment contract, applicable
collectivelabour agreement or national law)
plus
overtime worked
minus
absences (such as sick leave and special leave)}
“Annual wor kabl e hour s’ means the peric
wor king, at the employer’s disposal an:

(iii)

under the emplment contract, applicable collective labour agreement or national
working time legislation.

If the contract (or applicable collective labour agreement or national working time
legislation) does not allow to determine the annual workablgshdhis optn
cannot be used,;

‘“standard annual the pstamddrdi aumbev @f afnoal hosirs
generally applied byhe beneficiary for its personnel in accordance with its usual
cost accounting practices. This number
anual workable hours’

If there is no applicable reference for the standard annual workable hours, this
option cannot be used.

For all options, the actual time spent parental leaveby a person assigned to the
action may be deducted from the numbeamfual productive hours;

(b) for personnel costs declaresh the basis olinit costs the hourly rate is one of the
following:

(i)

(i)

for SME owners or beneficiaries that are natural persibreshourly rateset
out in Annex2 (seePoints A4 and A5 abovg, or

for per sonnel costs decl ared on the b

accounting practices: the hourly ratalculated by the beneficiary in
accordance with its usual cost accoungngcticesif:
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- the cost accounting practices used are applied ionaistent manner,
based on objective criteria, regardless of the source of funding;

- thehourly rateis calculated using the actual personnel costs recorded in
the beneficiar\s accounts, excluding any ineligible cost or costs
included in other budget caferies.

The actual personnel costs may be adjusted by the beneficiary on the
basis of budgeted or estimated elements. Those elements must be
relevant for calculating the personnel costs, reasonable and correspond
to objedive and verifiable informatign

and

- the hourly rateis calculated using the number of annual productive
hours éee above).

B. Direct costs of subcontracting[(not covered byPoint F)] (including related duties, taxes
and charges such as ndeductible value added tax (VAT) paid by theneficiary) are
eligible if the conditions in Articlel3.1.1are met.

[OPTION to be used for transational access to research infrastructur&ubcontracting
costsfor providing transnational accesgo research infrastructureare eligible only if also
the conditions set out in Articli6.11 are met]

[OPTION to be used for virtual access to research infrastructuBibcontracting cost®r
providing virtual access to research infrastructusee eligible only if also the conditions set
out inArticle 16.2 aremet]

C. Direct costs of providing financial support to third parties [(not covered byPoint F)]

[OPTION to be used ifArticle 15 applies: are eligibleif the conditions set out in Article

15.1.10r 15.2.1are met.]

[OPTION: Not applicable]

D. Other direct costs[(not covered byPoint F)]

D.1 Travel costs and related subsistence allowancémcluding related duties, taxes and
charges such as naleductible value added tax (VAT) paid by the beneficiary) are eligible if

they areinlinewiththb enef i ci ary’ s wusual practices on t
[OPTION to be used fotrans-national access to research infrastructur&ravel costdor

providing trans-national access to research infrastructurare eligible only if also the

conditions set out in Article 161 are mef}

D.2 [OPTION by default The depreciation costs of equipment, infrastructure or other
assets(new or seconth a n d) as recorded in the benefici a
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were purchased in accordance withrticle 101.1 and written off n accordance with
international accounting standards and the b

The costs ofrenting or leasingequipment, infrastructure or other assets (including related
duties, taxes and charges such as -deductible value adde tax (VAT) paid by the
beneficiary) are also eligible, if they do not exceed the depreciation costs of similar
equipment, infrastructure or assets and do not include any financing fees.

The costs of equipment, infrastructure or other assetdributed in-kind againstpayment
are eligible, if they do not exceed the depreciation costs of similar equipment, infrastructure
or assets, do not include any financing fees and if the conditichigiate 111 are met.

The only portion of the costs that will eken into account is that which corresponds to the
duration of the action and rate of actual use for the purposes of the 4ction.

[OPTION (alternative to option above) to be used if foreseen in the work progratfiriée

cost of purchasingequipment infrastructure or other assetgnew or secondiand) (as
recorded in the beneficiarybds accounts) are
assets was purchased in accordance Vtiicle 101.1

The costs of renting or leasingquipment, infrastrcture or other assets (including related
duties, taxes and charges such as -deductible value added tax (VAT) paid by the
beneficiary) are also eligible, if they do not exceed the depreciation costs of similar
equipment, infrastructure or assets and @b include any financing fees.

The costs of equipment, infrastructure or other assetdributed inkind againstpayment
are eligible, if they do not exceed the depreciation costs of similar equipment, infrastructure
or assets, do not include any finamgifees and if the conditions in Article.1are mef]

[OPTION (in addition to one of the two options above) for tranational and virtual access

to research infrastructureAs an exception, tHeeneficiarieamustnot declaresuch cost$i.e.

costs of enting, leasing, purchasing depreciable equipment, infrastructure and other assets)
for providingtrans-national or virtualaccess to research infrastructure (Jedicle 16).]

D.3 Costs of other goods and servicgéncluding related duties, taxes andadles such as
non-deductible value added tax (VAT) paid by the beneficiary) are eligible, if they are:

(a) purchased specifically for the action and in accordanceAwttble 10.1.1or

(b) contributed in kind against payment and in accordanceAwttble 11.1.
Such goods and services includer instance,consumables and suppliedissemination
(including open access), protection of results, certificates on the financial statements (if they

are required by the Agreement), certificates on the methodologyslatians and
publications.

8 To be used as an exception, only if justified by the nature of the action and the context of the use of the
equipment or assets, if provided for in the work programme.
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[OPTION to be used for transational access to research infrastructur€osts of other
goods and servicefor providing transnational access to research infrastructurare
eligible only if also the conditions set out in Aridl6.1.1 are mdt.

[OPTION to be used for virtual access to research infrastructu@osts of other goods and
servicesfor providing virtual access to research infrastructuge eligible only if also the
conditions set out in Article 16.2 are njet.

D.4 Capitalised and operating costs of ‘large research infrastructure’*® [OPTION by
default: directly used for the action are eligiblig:

(a) the value of the large research infrastructure represents at least 75% of the total fixed
assets (at historical valueniits last closed balance sheletfore the date of the
signature of the Agreement or as determined on the basis of the rental and leasing
costs of the research infrastructafe

(b)t he beneficiaryos met hodol ogy for decl
infrastructure has been positively assessed by the Commissiaante
assessment;)

(c) the beneficiary declares as direct eligible costs only the portion which corresponds to
the duration of the action and the rate of actual use for the purposes of the, actio
and

(d) theycomply with the conditions as further detailed in #motations to théi2020
grant agreemers.]

[OPTION for all topics withincalls under PattRe s ear c h | n(exceptsfdre uct ur €
Infrastructure topic9: Not applicablé

[OPTION to be sed if foreseen in the work programmBlot applicablé
E. Indirect costs[(not covered by Articld?oint F)]

Indirect costs are eligible if they are declared on the basis of fla-rate of 25% of the
eligible direct costs (se#rticle 5.2 and Points Ao D above, from which are excluded:

9 ‘Large research infrastructure’ means resear ch iandof a kedstrEWR 20umilien, of a t
for a beneficiary, calculated as the sum of historical asset values of each individual research infrastructure of
that beneficiary, as they appear in its last closed balance sheet before the date of the signature of the
Agreement or as determined on the basis of the rental and leasing costs of the research infrastructure

2 For the definition, see Article 2(6) of th€2020 Framework Programme Regulation No 1291/2013
‘Research infrastructure are facil i tervieesthat areeused loyrthe eesearch manmunities to
conduct research and foster innovation in their fields. Where relevant, they may be used beyond research, e.qg.
for education or public services. They include: major scientific equipment (or sets afmiasts);
knowledgebased resources such as collections, archives or scientific dafegstructures such as data and
computing systems and communication networks; and any other infrastructure of a unique nature essential to
achieve excellence in researc and i nnovation. Such -dintfed’s;truei ut ea
“distributed’.
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(a) costs of subcontractirfgnd][;]

(b) costs of inkind contributions provided by third parties which are not used on the
beneficiarapd][$} premi ses

(c) [OPTION to be used ifArticle 15 applies costs of providinginancial support to
third parties[and][;] ][ OPTION: not applicable]

(d) [OPTION if Article 6.2F appliesand the specificunit cosf{/lump sunj costcovers
indirect costs [unit costs under Artice5.2(f) and6.2F.][lump sum costs under
Articles5.2(f) ard 6.2F.]] [OPTION: not applicable

Beneficiaries receiving an operating grarftnanced by the EU or Euratom budget cannot
declare indirect costs for the period covered by the operating grant.

F. [OPTION: Insert name of specific cost category(iE$JOPTION if no specific cost
categories applicable tthe grant: Specific cost category(ies)]

[OPTION for specificunit coss (unit cost foreseen by Commission decisiand applicable
to the gran): [Insert name of specificost categorly are eligible if they correspond to the
amount per unit set out in Annex 2 multipliegthe number ofactual units [and if [insert
eligibility conditions if any]] .]

[OPTION for specificlump sumcosts (lump sunforeseen by Commission decision and
applicable tothe gran): [Insert name of specificcost categorly are eligible if they
correspond tahe lump sum set out in Anngxand the corresponding tasks or parts of the
action have been properly implemented in accordance with Ahhex

[same foreachspecificcostcategory]

[OPTION: Not applicablé

6.3  Conditions for costs of linked third parties to be eligible

[OPTION to be used ifArticle 14 applies:Costs incurred by linked third partieare eligible

if theyfulfil — mutatis mutandis— the general and specificonditions for eligibility set out
in this Article (Article 6.1 and 6.2) and Article 141]

[OPTION: Not applicablé

ZL For the definition, see Article 121(1)(b) dtegulation (EU, Euratom) No 966/2012 of the European

Parliament and of the Council of 25 October 2012 on the finandies applicable to the general budget of
the Union and repealing Council Regulation (EC, Euratom) No 1605/2@02afcial Regulation No
966/2012 (PJ L 218, 26.10.2012, p:1)operating grant’ means direct financi al co
donation, fran the budget in order to finance the functioning of a body which pursues an aim of general EU
interest or has an objective forming part of and supporting an EU policy.

2 |nsert precise name of the cost category (as in the Commission decision authodsimge tbf the unit
cost/ Il ump sum). st formoxidinpprananat i acaésaccess to resea;
‘“costs f or cdsts foriemeay effisianay théasuses in buildings
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6.4  Conditions for in-kind contributions provided by third parties free of charge to
be eligible
In-kind contributions provided free of chargeare eligibledirect costqfor the beneficiary
[or linked third party]), if the costs incurred by the third party fuf- mutatis mutandis—
the general and specific conditions for eligibility set out in this Article (Article 6.1 and 6.2)
andArticle 121.
6.5 Ineligible costs

‘Ineligiblecosts ar e:

(a) costs that do not comply with the conditions set out above (Article 6.1 to 6.4), in
particular:

() costs related to return on capital;
(i)  debt and debt service charges;
(i) provisions for future loss or debts;
(iv)  interest owed;

(v)  doubtful debts;
(vi)  currency exchange losses;

(vi) bank costs charged by t he benefici al
[Commission]Agency];

(viii)  excessive or reckless expenditure;
(ix)  deductible VAT;

(x)  costs incurred during suspensioh the implementation of the action (see
Article 49);

(b) costs declared under another EU or Euratom grant (including grants awarded by a
Member State and financed by the EU or Euratom budget and grants awarded by
bodies other than tH€ommissionJAgency] for the purpose of implementing the EU
or Euratom budget); in particular, indirect costs if the beneficiary is already receiving
an operating grant financed by the EU or Euratom budget in the samd gg}iod

[(c) OPTION for cost categories explicitly exatled in the work programmefinsert
name of excluded cost categqry]

6.6 Consequences of declaration of ineligible costs
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Declared costs that are ineligible will be rejected fsdiele 42).

This may also lead to any of the other measures descnlf&dbipter 6

CHAPTER 4 RIGHTS AND OBLIGATIONS OF THE PARTIES

SECTION 1 RIGHTS AND OBLIGATIONS RELATED TO IMPLEMENT ING THE
ACTION

ARTICLE 7 & GENERAL OBLIGATION TO PROPERLY IMPLEMENT THE
ACTION

7.1  General obligationto properly implement the action

The beneficiaries must implement the action as describAdnex 1 and in compliancevith

the provisions of theAgreement andll legal obligations under applicable EU, international
and national law

7.2  Consequences of nhowompliance

If a beneficiay breachesany ofits obligations undethis Article, the grant may be reduced
(seeArticle 43).

Such breacksmay also lead tany ofthe other measuregescribedn Chaptel6.

ARTICLE 8 8 RESOURCES TOIMPLEMENT THE ACTION & THIRD PART IES
INVOLVE D IN THE ACTION

The beneficiaries mustave the appropriatesources to implement the action.

If it is necessary to implement the action, tiemeficiariesnay:.
- purchase goods, works aseérvices (se@rticle 10);
- use irkind contributions provided bthird parties against payment (see Artitl;
- use inkind contributions provided by third parties free of charge (see AtR)le

- call upon subcontractors to implement action tasks described in Anfsee Article
13);

- call upon linked third parteeto implement action tasks described in Andefsee
Article 14).

In these cases, the beneficiaries retain sole responsibility towarpSdhmmissioffAgency]
and the other beneficiaries for implementing the action.
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ARTICLE 9 60 IMPLEMENTATION OF ACTIO N TASKS BY BENEFICIARIES
NOT RECEIVING EU FUNDING

[OPTION for beneficiaries not receiving EU fundingd.1 Rules for the implementation of
action tasks by beneficiaries not receiving EU funding

Beneficiaries not receiving EU funding musiplement the dmn tasks attributed to them in
Annexl according to Article 7.1.

Their costs areestimatedn Annex2 but:
- will notbe reimbursed and

- will not betaken intoaccountfor the calculation of the granfsee Article$.2,5.3 and
5.4, and2l).

[OPTION 1,to be used if the beneficiary not receiving EU funding§ NOT the coordinator
and does not have linked third parties receiving EU fundin@hapter 3, Articles 10 to 15,
18.1.2, 20.3(b), 20.4(b), 20.6, 21, 23a, 26.4, 27.2, 28RTION: (with the exceptiorof
additional exploitation obligation$ 28.2, 30.3, 31.5, 40, 42, 43, 44, 47 and 48 do not apply
to[OPTION by default these beneficiariefDPTION if more than one of the three options
apply to the grantinsertshort nameof the beneficiarly.

[They][The beneficiary] will not be subject to financial checks, reviews and audits under
Article 22]

[OPTION 2, to be used if the beneficiary/coordinator not receiving EU funding has linked
third parties receiving EU funding:Chapter 3, Articles 10 to 15, 20.83a and 40 do not
apply to[OPTION by default these beneficiarieDPTION if more than one of the three
options apply to the grantnsertshort nameof the beneficiary.

Articles 26.4, 27.2, 28.1 JPTION: (with the exception of additional exploitation
obligationg], 28.2, 30.3, 31.5 do not apply to results generated without EU funds.

[These beneficiaries][The beneficiary] will not be subject to financial checks, reviews and
audits under Article 22 for [their][its] own cosfis.

[OPTION 3, to be used ithie beneficiary not receiving EU fundind$S the coordinator and
does not have linked third parties receiving EU fundin@hapter 3, Articles 10 to 15,
18.1.2, 20.6, 23a, 26.27.2,28.1 [OPTION: (with the exception of additional exploitation
obligationg], 28.2, 30.3, 31.5 and 40 do not apply [@PTION by default these
beneficiariesfOPTION if more than one of the three options apply to the gramtsert
short name of the beneficidry

[They][The beneficiary]will not be subject to financial checks,views and audits under
Article 22 for [their][its] own costd.
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Beneficiaries not receivingeU funding may provide inkind contributiors to another
beneficiary. In this case, they will be considered as a third party for the purpose of Arlicles
and12.

9.2  Consequences of neoompliance

If a beneficiary not receiving EU funding breaches any of its obligations under this Article, its
participation of the Agreement may be termingtazk Articles0).

Such breaches may also lead to any of the other mesasiescribed in Chapter 6 that are
applicable to if]

[OPTION: Not applicablé
ARTICLE 1060 PURCHASE OF GOODS, WORKS OR SERVICES
10.1 Rules for purchasing goods, works or services

10.1.1If necessary to implement the action, the beneficiamagpurchase goods, works or
services

The beneficiariesmust make such purchase ensuringthe best value for money ,oif
appropriate the lowest price. In doing so, thewust avoid any conflict of interestésee
Article 35).

[OPTION: In addition,if the vdue of thepurchaseexceeds EUR€], the beneficiaries must
comply withthe following rules: § ].%]

The beneficiaries must ensure titihe Agency,]the Commission the European Court of
Auditors (ECA) and thé&uropean AntiFraud Office (OLAF) can exercis their rightsunder
Articles 22 and23 alsotowardsther contractos.

10.1.2 Beneficiariest h a t coatracting ‘authorities within the meaning of Directive
2004/18/EG* or ‘contracting entitieswithin the meaning of Directiv€004/17/EG°> must
comply with the applicable national law on public procurement.

10.2 Consequences of nogompliance

2 |f the authorising officer decides to setesjfic rules, they should have due regard for the principle of
proportionality, taking into account the value of the contracts and the relative size of the EU contribution in
relation to the total cost of the action and the risk. Specific rules must &é bagshe rules contained in the
Financial Regulation. Simply citing the FR without specifying the applicable provisions should be avoided.
Specific rules may only be set for the award of contracts of a value higher thaGEUMR. The authorising
officer may set a threshold higher than EBR000 on the basis of a risk assessment.

2 Directive 2004/18/EC of the European Parliament and of the Council of 31 March 2004 on the coordination
of procedures for the award of public work contracts, public suppliracts and public service contracts (OJ
L 134, 30.04.2004, p. 114).

% Directive 2004/17/ECof the European Parliament and of the figiliof 31 March 2004 coordinating the
procurement procedures of entities operating in the water, energy, transport and postal services sectors (OJ L
134, 30.04.2004, p. 1).
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If a beneficiary breacheany ofits oligations underArticle 10.1.1, the costs related to the
contractconcernedvill be ineligible (seéArticle 6) and will be rejected (see Artich).

If a beneficiary breaches any of its obligations under Arti€lé.2, the grant may be reduced
(see Artcle 43).

Such breaobsmay also lead tany ofthe other measuredescriled in Chapte6.

ARTICLE 11 8 USE OF IN-KIND CONTRIBUTIONS PROVIDED BY THIRD
PARTIES AGAINST PAYMENT

111 Rules forthe use of inkind contributions against payment

If necessaryo implement the action, the beneficiaries may udeand contributions provided
by third parties against payment.

The beneficidesmay declareosts related tthe payment oin-kind contributionsas eligible
(see Artide 6.1 and 6.2, up to the thirdparies coss for the seconded persgrcontributed
equipmentinfrastructure or other assetisothercontributed goods and services
The tird parties and their contributionsmust be set out in Annex 1. The
[ CommissioffJAgency] may howeverapprovein-kind contributionsnot set out in Annex
withoutamendmen(seeAtrticle 55), if:

- they arespecificallyjustified in theperiodictechnical reporand

- thar usedoes noentail changes to the Agreemaeavttich would call into question the
decision awardig the granor breach the principle of equal treatment of applicants

The beneficiaries must ensure tlite Agency,]the Commission the European Court of
Auditors (ECA) and the European Asiraud Office (OLAF) can exercise their rightader
Articles 22 and23 alsotowardsthe third paties

112 Consequences of nogompliance

If a beneficiary breacheany of its obligations undethis Article, the costs related tthe
payment otthe inkind contribution will be ineligible (seArticle 6) and will ke rejected (see
Article 42).

Such breaobsmay also lead tany ofthe other measuredescriled in Chapte6.

ARTICLE 12 8 USE OF IN-KIND CONTRIBUTIONS PROVIDED BY THIRD
PARTIES FREE OF CHARGE

121 Rules for the use of iakind contributions free of charge
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If necessary to implement the action, the beneficiariesus@yrikind contributiors provided
by third partesfreeof charge

The beneficiaries magleclare costéncurred by the third pads for the seconded persons,
contributedequipment infrastucture or other assets othercontributed goods and services
as eligible in accordance witkrticle 6.4.
The third parties and tire contributions must be set out in Annex 1. The
[CommissioffJAgency] may however approve 4kind contributions not setud in Annex1
withoutamendmen(see Articlesb), if:

- they are specifically justified in thgeriodictechnical report and

- their use does not entail changes to the Agreement which would call into question the
decision awarding the grant or breach thagiple of equal treatment of applicants.

The beneficiaries must ensure tltite Agency,]the Commission the European Court of
Auditors (ECA) and the European Asiiraud Office (OLAF) can exercise their righiader
Articles 22 and23 alsotowardsthethird partes

122 Consequences of nogompliance

If a beneficiary breacheany ofits obligations undethis Article, the costsncurred bythe
third partiesrelated to the irkind contribution will beineligible (seeArticle 6) and will be
rejected ¢ee Article4?2).

Such breacksmay also lead tany ofthe other measuresescriled in Chapte6.

ARTICLE 13 o IMP LEMENTATION OF ACTION TASKS BY
SUBCONTRACTORS

131 Rules for subcontracting action tasks

13.1.1 If necessary to implement the action, theneficiaries may awardubcontracts
covering thamplementation otertainaction tasks described Annex1.

Subcontracting magover only a limited part of thection

The beneficiaries must awaittie sulcontracts ensuring the best value for moneyifo
appropriate the lowest price. In doing so, they must avoid any conflict of interests (see
Article 35).

[OPTION: In addition, if the value of theulcontract to be awarded exceeds EUR]| the
beneficiaries must comply withe following rules: § ].29

% |f the authorising officer decides to set specific rules, they should haveedaed for the principle of
proportionality, taking into account the value of the contracts and the relative size of the EU contributions in
relation to the total cost of the action and the risk. Specific rules must be based on the rules contained in the
Financial Regulation. Simply citing the FR without specifying the applicable provisions should be avoided.
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[OPTION for actions involving PCP or PPI:In addition, for the precommercial
procurement (PCP) or procurement of innovative solutions (PPI), the beneficiaries must
follow a transparent and nediscriminatory procedure, including at least the follogin

(a) a nopen market consultatiod p u b | i sOffieial Jourmal ot theduropean
Union v i a priar information notice (PIN)6 and promoted and
widely;

(b) a codtract noticé allowing for a timelimit for receipt of tenders of at least 2
months,published in theOfficial Journal of the European Unioand promoted
and advertised widejy

(c) a request for tende@based on functional or performanbased specifications
(that take into account the outcome of the open market consultation) and
describirg the practical setip for the implementation of the subcont(ggt

(d) an objective and nediscriminatory evaluation of the tenders andward of
subcontragfs) to the tender(s) offeringest value for money

(e) a codtract award noticé p ub |l i s Dfécél Joumal of Hhe European
Union.

The beneficiaries must also ensure that every prior information notice, contract notice or
contract award notice published in relation to the subcontracting includes the following
disclaimer:

AThi s procumrenfeunnndi mgc eu rvdee r t he European Uni onds
innovation programme under the grant agreement No [numbéhg. EU is however not participating

as a contracting authority in this procuremer

[OPTION only for actions involving PPI:Participation in PPI tendering procedures must be
open on equal terms tienderersfrom EU Member States, associated countries and other
countries with which the EU has an agreement in the field of public procurement. If the WTO
Government Procurement Agreemeapplies, PPl subcontractsnust also be open to
tendererdrom States that have ratified this agreement.

If the procurement of the innovative solution (PPI) consists (and is limited to) buying a set of
prototypes and/or test products that were developgthd a preceding PCP Cofund action,

the leneficiariesdo not need to make aopen market consultation, contract notice and
contract award notice under Points (a), (b) and (e) above. In this case, theymaksta
request fortendersfrom at leasthree poviders(including the provides that participated in

the preeding PCP), in accordance with the negotiated procedure without publication under
Directives 2004/18/EC an2004/17/EC"]

Specific rules may only be set for the award of contracts of a value higher thaGEUM®. The authorising
officer may set a threshold higher thad 60 000 on the basis of a risk assessment.
27 SeeArticles 28 and 31(2)(a) of Directive 2004/18 and Article 40(3)(b) of Directive 2004/17/EC.
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[OPTION only for actions involving PCP: The subcontracts for preommercial
procurement must provide for the following:

- the ownership, by the subcontractors, of the intellectual property rights orshés
that they generate;

- the right of the buyers to access resdlt®n a royaltyfree basi® for their own use;

- the right of the buyers to grant (or to require the subcontractors to grant) non
exclusive licences to third parties to exploit the reséltsinder fair and reasonable
conditionsd (without the right to sullicence);

- the obligation of the subcontractors to transfer to the buyers the ownership of
intellectual property generated by subcontractors during the PCP, if subcontractors
fail to commerlly exploit the results within the period set out in sudcontract

- the right of the buyers to publigh at the time of the contract award notide the
identity of the winning tenderers and a project summary provided by the winning
tenderers, and to mlish & after R&D has finished and after consulting the
subcontractorsd summaries of the results as well as the identities of the
subcontractors that successfully completed the last phase of the PCP.

The beneficiaries must ensure that the majority ofréisearch and developmenbrk done
by the subcontract¢s) (including the work of the main researchers) is located in the EU
Member States or aseooifatped foo dgratnrcieeob( omlat i

The tasks to be implementaad the estimated cost feach subcontrachust beset out in
Annex 1 and thetotal estimated costs of subcontractipgr beneficiarymust beset out in
Annex 2. The [CommissioffAgency] may however approve subcontracts not set out in
Annex 1 and2 without amendmern(seeArticle 55), if:

- they are specifically justified in thgeriodictechnical report and

- they do not entail changes to the Agreement which would call into question the
decision awarding the grant or breach the principle of equal treatment of applicants.

[OPTION for classifiedresults Classifiedresultsmay be subcontracted only after explicit
approval(in writing) from thef Commissiof{Agency] (see Article37).]

The beneficiaries must ensure tliite Agency,]the Commission the European Court of
Auditors (ECA)and the European ArEraud Office (OLAF) can exercise their rights under
Articles 22 and23 alsotowardsther subcontracta

13.1.2 The beneficiariesnustensure that the obligationsunderArticles 35, 36, 38 and 46
also apply to the subcontractors.
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Beneficiaried h a t cordractng authoritiéswvithin the meaning of Directive 2004/18/E€
‘“contracting entities’ 2004tLHECmusttcongply withdahei ng o
applicable national law on public procurement.

132 Consequences of nogompliance

If a beneficiary breachesny ofits obligations under Articld3.1.1, the costs related to the
subcontract concerned Wiie ineligible (sedrticle 6) and will be rejected (see Articl).

If a beneficiary breaches any of its obligations under Arti@é&.2, the grant may be reduced
(see Articled3).

Such breaches may also ld@acgny ofthe other measuresescribedn Chaptes6.

ARTICLE 14 6 IMPLEMENTATION OF ACTION TASKS BY LINKED THIRD
PARTIES

[OPTION: 14.1 Rules for calling upon linked third parties to implement part of the
action

14.1.1 Thefollowing affiliated entities® andthird parties with a legal link © a beneficiary®
( lidked third partiesd nayimplementheaction tasksttributed to thenin Annexl.:

- [name of the entityshort name) affiliated or linked to $hort name of the
beneficiary [OPTION if joint and several liability has been requestedf it has
accepted joint and several liability with the beneficiary (Aaaex3a)]

- [name of the entityshort name) affiliated or linked to [short nameof the
beneficiary [OPTION if joint and several liability has been requestedf. it has
accepted joint and several liability with the beneficiary (Famex3a)]

[samefor more linkedhird partied

2 For the definition see Article 2.1(2) Rules for Participation Regulation No 1290/2affiated entity’
means any legal entity that is:
- under the direct or indirect control of a participant, or
- under the same direct or indirect control as the participant, or
- directly or indirectly controlling a participant.
“Control’ may tiagdkeemsany of the foll ow
(a) the direct or indirect holding of more than 50% of the nominal value of the issued share capital in
the legal entity concerned, or of a majority of the voting rights of the shareholders or associates of
that entity;
(b) the direct or indirect holdmy in fact or in law, of decisiemaking powers in the legal entity
concerned.
However, the following relationships between legal entities shall not in themselves constitute controlling
relationships:
(a) the same public investment corporation, institutionakstor or ventureapital company has a
direct or indirect holding of more than 50% of the nominal value of the issued share capital or a
majority of voting rights of the shareholders or associates;
(b) the legal entities concerned are owned or supervisé¢debgame public body.
29 “Third party with a legal link to a beneficiary’ is any | egal entity which has
implying collaboration that is not limited to the action.
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The linked third partiesmay declare aseligible the coststhey incurfor implementingthe
actiontasks in accordance withrticle 6.3.
The benetiaries must ensure thdthe Agency,]the Commissionthe EuropearCourt of
Auditors (ECA) and the European Aftiaud Office (OLAF) can exercise their rights under

Articles 22 and23 alsotowardsther linkedthird parties

14.1.2 The beneficiaries mugnsure that the obligationsunder Articles18, 20, 35, 36 and
38 alsoapplyto ther linked third parties

14.2 Consequences of nenompliance

If any obligationunder Article14.1.1is breachedthe costs of thénked third party will be
ineligible (see Article 6) and will be rejected (see ArtidB.

If any obligation under Articld4.1.2 is breached, the grant may be redugssse Article43).
Such breacksmay also lead tany oftheother measuredescribedn Chapter6.]
[OPTION: Not appliablg

ARTICLE 158 FINANCIAL SUPPORT TO THIRD PARTIES

15.1 Rules for providing financial support to third parties

[OPTION to be used ifforeseenin the work programme 15.1.1 The beneficiaries must
providefinancial support in accordance with the catidns set outin Annex1.

At a minimum, these conditions must include:
(@) the maximum amount of financial suppianrt each thirdparty.

The maximum amoumbay not exceed EUR 60 000 for each third party, uriteiss
necessary to achieve the objectioéshe action as described Annexi;

(b) the criteria forcalculatingthe exact amount of the financial support;

(c)the different types of activity thqualify forfinancid support, on the basis of a clx
list;

(d)the person or categories of persomtisat may receive financial support, and
(e)the criteria for giving financial support.
The beneficiaries must ensure thjgite Agency,]the Commissionthe European Court of

Auditors (ECA) and the European Adtiaud Office (OLAF) ca exercise their rights uer
Articles 22 and 23 alsotowardsthe third parties receiving financial support.
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15.1.2 The beneficiaries must ensure thatithabligationsunder Articles35, 36, 38 and 46
also apply tahethird parties receiving financial suppoft.
[OPTION: Not apgicable]
15.2 Financial support in the form of prizes

[OPTION to be used ifforeseenin the work programme 15.2.1 The beneficiaries must
provideprizesin accordance with the conditions describedhimexl.

At a minimumthese conditions must include

(@) the conditions for participation;

(b) the award criteria;

(c) the amount of the prize, and

(d) the payment arrangements.
The beneficiaries must ensure thdte Agency,|the Commissionthe European Court of
Auditors (ECA) and the Europeamti-Fraud Office (OLAF) ca exercise their rights under

Articles 22 and23 alsotowardsthe third parties receiving prize

15.2.2 The beneficiaries must ensure that ithebligationsunder Articles 35, 36, 38 and 46
also apply tahethird parties eceivinga prize]

[OPTION: Not applicablé

15.3 Consequences of nogompliance

[OPTION to beused if15.1 and/or15.2 are applicable If a beneficiary breacheany ofits
obligationsunderArticles 15.1.1 or15.2.1, the costs related to the financglpportor prize

will be ineligible (see Article 6) andill be rejected (see Articlé2).

If a beneficiary breaches any of its obligations under Artie¢e4.2 or15.2.2, the grant may
be reducedsee Article43).

Such breaches may also leadatoy ofthe other measuredescriled in Chaptef.]
[OPTION: Not applicablé

ARTICLE 168 PROVISION OF TRANS-NATIONAL OR VIRTUAL ACCESS TO
RESEARCH INFRASTRUCTURE

16.1 Rules for providing trans-national access to research infrastructure
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[OPTION trans-national access to research infrastructuré6.1.1 6Access provideE’ must
provide access to research infrastructure or installatfoms accordance with the following
conditions:

(a) access which must be provided:

The access musbe free of charge transnational access to research
infrastructure or installationgor selected usegroups

This accessmustinclude the logistical, technological and scientific suppemt
the specific training that isisually provided to external researchers using the
infrastructure.

(b) categories of users that may have access:

Transnational accessnust be provided to select@édsergroupsi i.e. teams of
one or more researchers (users) led byser groupleaded

Theuser groupleader and the majority of thesers mustvork in a country other
than the country(ies) where thestallationis located.

This rule does not apply:

- if access is providetdty an International organisation,the Joint Research
Centre §RC), an ERIQr similar legal entites

- in case of remote aess to a set ofstallationslocated in different countries
offering the samgype of service.

Only user groupshat are allowed todisseminate theesultsthey have generated
under theaction may benefit from the accessinlessthe users are workingor
SMEs.

Access for user groups with a majority of usessworking ina EU or associated
country*? is limited to 20% of the total amount of units of access provided under
the grant, unless a higher percentage is foresedmirexi;

30 “Access providet means @eneficiary or linked third partthat is in charge of providing access to one or

more research infrastructuoe installationsor part of them, as described in Annex 1.

‘I nst alneant apamd a service of a researfiastructurehat could be used independently from the

rest. A research infrastructure consists of one or more installations.

For the definition, see 2. 1(3) Rudssmdated aountryP ametaincsi pat
a third country which is party to an international agreement with the Uagoidentified ifOPTION for EU

grants: Article 7 of theH2020 Framework Programme Regulation No 1291/2048icle 7 sets out the
conditions for association of nelBU countries to Horizon 202JJOPTION for Euratom grants: Article 5 of

Council Regulation Euratom) No 1314/2013 of 16 December 2013 on the Research and Training
Programme of the European Atomic Energy Community (20148) complementing the Horizon 202The
Framewor k Progr amme for R2920 e EEuratorh Reaeardh ahdn Traning t i o n
Programme Regulation No 1314/2083) (OJ L 347, 20.12.2013, p. 948)
association of nofEU countries to Horizon 2020.

31

32

36



Grant Agreement numbeiingert numbdr[insert acronyiinsert callsub-call identifier]

H2020 Model Grant AgreementH2020 GenerailGA — Multi: September 2014

(c) procedure and critea for selecting user groups:
The user groups must request accessuipmitting (in writing) a description of the
work that they wish to carry out and thames, nationalitieand home institutions
of theusers

The user groups must be selected bgection panelset up by the access
providers

The selection panel must be composed of international experts in the field, at least
half of them independent from theeneficiaries unless otherwise specified in
Annexl.

The selection panehustassess alproposals received and recommend a shiett
of theuser groupghat should benefit from access.

The selection panel must base its selection on scientific merit, taking into account
that priority should be given teser groupsomposed afiserswho:

- have not previously used thestallationand
- are working in countries where no equivalent reseanéfastructureexist.
It will apply the principles of transparency, fairness and impartiality.

[OPTION: In addition, the beneficiaries must comply withe t following
additional rules for the selection aser groups [é]]*3.

(d) other conditions:
The access provider must request written approval from the
[ CommissioljAgency] (seeArticle 52) for the selection ofiser groupgequiring
visits to the installatbn(s) exceeding 3 months, unless such visits are foreseen in
Annexl.

16.1.2 In addition, the access provider must:

- advertisewidely, including on a dedicated website, the access offered under the
Agreement

- promote equal opportunities in advertisingethccess and take into account the
gender dimension when defining the support provided to users;

- ensure that users comply with the terms and conditioned{greement;

3 |f the authorising officer considers necessary to give priority to certain categories of users.
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- ensure thatts obligations underArticles 35, 36, 38 and 46 also applyto the
users]

[OPTION: Not applicablé
16.2 Rules for providing virtual access to research infrastructure
[OPTION virtual access to research infrastructuredAccess provided* must provide
access to research infrastructure or installatibhsn accordance with ta following
conditions:

(a) access which must be provided:

The access mudte free of charge virtual access to research infrastructure or
installations

dvirtual accesé meansopenand freeaccesshrough communication networks
resources needed for emrch without selecting the researchers to whom access
is provided
(b) other conditions:
The access provider must have tmtual accesservicesassessed periodically by
a board composed of international experts in the field, at least half of whom must
be independent from theeneficiariesunless otherwise specifiedAmnexl.]
[OPTION: Not applicablé
16.3 Consequences of nogompliance
[OPTION to beused if16.1 and/or16.2 are applicable If a beneficiary breaches any of its
obligationsunder Artcles16.1.1and 16.2, the costs of accesasll be ineligible (see Article 6)

andwill be rejected (see Articlé2).

If a beneficiary breaches any of its obligations under Artidédl.2, the grant may be
reduced (see Articlé3).

Such breaches may alkxad to any othe other measures described in Chaptgr 6
[OPTION: Not applicablé

SECTION 2 RIGHTS AND OBLIGATIONS RELATED TO THE GRANT
ADMINISTRATION

34 «Access providet means aeneficiary or linked third partshat is in charge of providing access to one or
more research infrastructuresinstallationsor part of them, as described in Annex 1.

‘Installation’ means a part or a service of a resharnfrastructurehat could be used independently from the
rest. A research infrastructure consists of one or more installations.
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ARTICLE 170 GENERAL OBLIGATION TO INFORM

17.1 General dbligation to provide information upon request

The beneficiaes must provide— during implementation of thection or afterwardsandin
accordance witfrticle 41.2— any informationrequestedn order to verifyeligibility of the
costs proper implementation of the action azwmpliance wih any otherobligation under the
Agreement.

17.2 Obligation to keep information up to date and to inform about eventsand
circumstanceslikely to affect the Agreement

Each beneficiary must keep information stored the ‘Beneficiary Registér (via the
electronic exchange systerseeArticle 52) up to date, in particulaifs name, addrestegal
representative& legal formandorganisation type.

Each beneficiary musimmediately informthe coordinator— which must immediately
inform the[ Commissiof{ Agency] and the other beneficiaries of any of the following

(a) eventswhich arelikely to affect significantly or delay the implementation of the
actionor the EU'sfinancialinterestsin particular

() changes in its legal, financial, technical, orgatiamal or ownership situatiofor
those of itdinkedthird partiesand

(i) changes inthe name, address, legal form, organisation type of its linked third
parties]

(b) circumstancesaffecting:
() thedecision to award the graot
(i) compliance with requirements uercthe Agreement.
17.3 Consequences of nogompliance

If a beneficiary breaches any of its obligations under this Article, the grant may be reduced
(see Article43).

Such breaches may also leadtty ofthe other measures described in Chapter 6
ARTICLE 186 KEEPING RECORDSd SUPPORTING DOCUMENTATION

18.1 Obligation to keeprecords and othersupporting documentation
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The beneficiaries must- for a period of OPTION by default:five][OPTION for low value
grants’® three] years after th@ayment of thévalance— keep records and other supporting
documentation in order tor@ve the proper implementation of the action and the costs they
declareas elgible.

They must make them available upon request fs#iele 17) or in the context of checks,
reviews,audits or investigation&ee Article22).

If there are orgoing checksreviews, audits, investigations, litigation or other pursuits of
claims under the Agreement (including the extension of fingisge Article 22), the
beneficiaries must keep thecords anathersupporting documentation until the end of these
procedures.

The beneficiaries must keep the original documebtigiital and digitaliseddocuments are
considered originals if they are authorised by the applicable national law. The
[ Commisn] [Agency] may accept nowriginal documents if it considers that they offer a
comparable level of assurance.

18.1.1 Records and other supporting documentation on the scientific and technical
implementation

The beneficiaries must keep records andeotBupporting documentation on scientific and
technical implementation of the action in line with the accepted standards in the respective
field.

18.1.2 Records andother documentationto support the costs declared

The beneficiariesnust keep the recordmd documentation supporting the castslared in
particular the following:

(@) for actual costs adequate records amthersupporting documentation to prove
the costs declared, such as contracts, subcontracts, invoices and accounting
records. In additio, thebeneficiaries' usualostaccounting practices and internal
control procedures must enable direct reconciliation betweenatheunts
declared, the amounts recorded in their accant the amounts stated tine
supporting documentation;

(b) for unit costs adequateecords and othesupporting documentation to provbe
number of units declaredOPTION for trans-national access to research
infrastructure: This documentation must include records of the names,
nationalities, and home institutions wders as well as the nature and quantity of
access provided to thejBeneficiaries daot need to identify the actual eligible

% For the definition, see Article 185 @ommission Delegated Regulation (EU) N268/2012 of 2®ctober
2012 on the rulesfapplication of Regulation (EU, Euratom) 1966/2012 of the European Parliament and
of the Council on the financial rules applicable to the general budget of the (ldn362, 31.12.2012, p.
1) Rules of Application Regulation No 1268/2012) low value grants are | ower or equa
60000.
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costs covered or tkeep omprovide supporting documentation (such as accounting
statementsto prove the amounger unit.

In addition, br direct personnel costsdeclared asunit costs calculatedin
accordance with the beneficiaryés usual cost accounting practices the
beneficiariesnustkeepadequateecords andlocumentation to prove that thest
accounting practices usedraply with the conditions set out in Article26.Point
A.

The beneficiariegand linked third partigls may submit to th&€Commission for
approval, a certificate (drawn up in accordance with An@)estatingthat their
usual cost accounting practicesmply with these conditions(‘ certificate on the
methodology). If the certificate isapprovel, costs declaredn line with this
methodology wi not be challengegdubsequentlyunlessthe beneficiaries have
conceatdinformation for the purposef theapproval.

(c) for flat-rate costs adequateecords anethersupporting documentation to prove
the eligibility of the costs to which the fledite is appliedThe beneficiaries do not
need to identifythe costs covered or provide supporting documentation (such as
accounting statements) to prove the amount declared atratfalf .]

(d) [OPTION if lump sum foreseen inArticle 5.2 for lump sum costsadequate
records and other supporting documentation to préivat the corresponding
tasks or part of the action atescribed in Annef wereimplemented properly.

The beneficiaries do not need to identify the actual eligible costs covered or
provide supporting documentation (such as accounting statements) to prove the
amount declared as a lump sgm.

In addition, for personnel costgdeclared as actual costs or on the basis of unit ¢calses)
beneficiaries must keefime records for the number of hourdeclared The time records
mustbe in writing and approved by the persons working on the action and their supeatisors
least monthly. In the absence of reliable time records of the hours worked on the action, the
[CommissioffAgency] may accept alternative evidence supporting the number of hours
declared, if it considers that it offers adequatéevel of assurance.

As an exceptionfor persons working exclusively on the actionthere isno need to keep
time recordsijf the beneficiary signa declaration confirming that the persons concerned
have worked exclusivelgnthe action.

[OPTION to be added if Articlel4 applies For costs declared by linked third parties (see
Article 14), it is the beneficiay that must keep the originals of the financial statements and
the certificates on the financial statements of the linked third p3rties.

182 Consequences of nogompliance

If a beneficiary breaches any of its obligations under this Article, costs insufficiently

substantiated will be ineligible (see Article 6) and will fegected (see Articld2), and the
grant may be reduced (see Artidi®.
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Such breaches mayso lead t@any ofthe other measuredescribedn Chaptel6.
ARTICLE 190 SUBMISSION OF DELIVERABLES
19.1 Obligation to submit deliverables

The coordinator mussubmitthe ‘deliverables identifiedin Annex1, in accordance with the
timing and condions set out in it.

19.2 Consequencesf non-compliance

If the coordinator breaches any of its obligations under this Article, the
[ CommissioffAgency] may apply any of the measumsscrited in Chapter 6

ARTICLE 208 REPORTING 6 PAYMENT REQUESTS
20.1 Obligation to submit reports
The coordinator must submit to théommissiotjAgency] (see Article52) thetechnical and
financial reportsset out in this Article These reportinclude therequestdor paymentand
must be drawn up using the forms dethplates provided ithe electronic exchangsystem
(see Article52).
20.2 Reporting periods
Theactionis divided intothe following‘reporting periods’:

- RP1: from month 1 to montX]

[- RP2: from montH X+1] to month Y]

- RP3: from montH Y+1] to monthZ]

[samefor other RP}

- RPN:from month N+1]to [the last month of the projédit
20.3 Periodic reportsd Requests for interim payments

The coordinator mussubmit a periodic reportwithin 60 days following the end afach
reporting peid.

The periodic report must include théollowing:
(a) a periodic technical report’ containing:
(i) anexplanation of the work carried outby the beneficiaries;

(i)  anoverview of the progresstowards the objectives of the action, including
milestones and deferables identified ilAinnex 1.
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This report must include explanations justifying the differences between work
expected to be carried out in accordance withex 1 and thatactually carried
out.

The report must also detail the exploitation and disseton of the results
and— if required inAnnex 1 — an updatedplan for the exploitation and
dissemination of the results;

[OPTION for providing access totrans-national access toresearch
infrastructure: The report must detail the access activity, cating the
members of the selection panel, the selection procedure, the exact amount of
access provided to theser groups the description of their work, and
information on thaisers(including names, nationality and honmstitutions)]
[OPTION for providing access twirtual services The reports must detail the
access activity, with statistics on thetual accessprovided in the period,
including quantity, geographical distribution of users and, whenever possible,
information/statistics on scientifioutcomes (publications, patent®tc)
acknowledging the use of the infrastructiire

asummary for publication by thgCommission]JAgencyj,

the answers to thequestionnaire, covering issues related to thaction
implementation and the economic anaistal impact, notably in the context
of the Horizon 2020 key performanceindicators and the Horizon 2020
monitoringrequirements

(b) a periodic financial report’ containing:

(i)

an ‘individual financial statement’ (seeAnnex4) from eachbeneficiary] and
from each linked third party for the reporting period concerned

The individual financial statement mudtail theeligible costs (actual costs,
unit costs andlat-rate costdand lump sum costs]seeAtrticle 6) for each
budget category (see Anngx

The beneficiarie§and linked third partigls must declare all eligible costs,
even if — for actual costsunit costsand flat-rate costs— they exceed the
amounts indicateth the estimatedbudget (see Annef). Amounts which are
not declared in the individal financial statement will not be taken into account
by the[ CommissiotfAgencyl].

If an individual financial statement is not submitted for a reporting period, it
may be included in the periodic financial report for the next reporting period.

The indivdual financial statements of the last reporting period mustdstol
thereceipts of the action(see Article5.33).

Each beneficiaryand each linked third parfymustcertify that:
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- theinformation provided is full, reliable and true;

- the costsledaredare eligible (sedrticle 6);

- the costscan be substantiated by adequate records and supporting
documentation (see ArticlE8) thatwill be produced upon request (see
Article 17) or in the context of checksyeviews, audits and
investigations (seeicle 22), and

- for the last reporting periodhat all the receipthave been declared
(seeArticle 5.33);

(i)  anexplanation of the use of resourceand the information on subcontracting
(see Article B) and inkind contributions provided by third parsie(see
Articles 11 and 12) from each beneficiaryand from each linked third paity
for the reporting period concerned

(i)  [OPTION if the JRC is a beneficiary information on the amountof each
interim payment and payment of the balancéo be paid by the
[Commission][Agency]to the Joint Research CentrelRQO;][OPTION: not
applicable]

(iv) a periodic summary financial statement seé Annex 4), created
automatically by the electronic exchange systeomsolidating thendividual
financial statements for theperting period concernedndincluding— except
for the last reporting period- therequest for interim payment

20.4 Final report 8 Request for payment of the balance

In addition to the periodic report for the last reporting perioecoordinator mussubmitthe
final reportwithin 60 days following the endf the lastreporting period.

Thefinal report must include théollowing:

(@) a final technical report’ with asummary for publicationcontaining
) an overview of theesultsandtheir exploitaton and dissemination;
(i)  theconclusionsn the action, and
(i)  thesociceconomic impact of thaction;

(b) a final financial report’ containing:

() a final summary financial statement (Areee4), createdautomatically
by the electronic exchange systepgnsolidating the individual financial
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statements for all reporting periods andluding therequest for payment of
the balanceand

(i)  a ‘certificate on the financial statements (drawn up in accordance with
Annex5) for eachbeneficiary]and br each lirked third party, if it requests a
total contributionof EUR 325 000or more,as reimbursement of actual costs
and unitcosts calculated on the basis of its usual cost accounting prgseees
Article 5.2 andArticle 6.2, Point A).

205 Information on cumulative expenditure incurred

[OPTION for big grants with reporting periods beyond 18 montHs In addition to the
reporting requirements seut above Article 20.1 to 20.3), the coordinatormustinform the
[CommissioffAgency] by [31 December][30 Noversbhl each yearof the cumulative
expenditure incurred by the beneficiaries from the start date of the action.

This information is required fothe Commissias accounting purposeand will not be used
to calculatethefinal grantamount]

[OPTION: Not applicabld

20.6 Currency for financial statements and conversion into euro

Financial statementsiustbe drafted in euro.

Beneficiarieg and linked third partied with accounting established in a currency other than
the euro must convettie costsrecaded in their accounisito eurq at the average of the daily
exchange rates published in the C series ofQFeial Journal of the European Union
calculatedbver the corresponding reporting period.

If no daily euro exchange rate is published inGfiecial Journal of the European Unioior

the currency in questiorthey must beconveted at the average of the monthly accounting
rates published othe Co mmi s svebeitg takubhted over the corresponding reporting

period.

Beneficiaries[and linked third partie§ with accounting established in euro must convert
costs incurred in another currency into euro according to their usual accounting practices

20.7 Language of reports

All reports {echnicaland financiakeports includingfinancial stateranty mustbe submitted
in thelanguage of the Agreement

20.8 Consequences of nogompliance 8 Suspension of the payment deadling®
Termination

3" To be added in the case of grants of more than EUR 5 million for which-@nareing is paid and the
reporting periods for interim payments or payments of the balance exceed eighteen months.
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If the reportssubmitted do not comply witlthis Article, the [Commissioff Agency] may
suspend the paymedeadline (seeArticle 47) and apply any of the other measures described
in Chapter 6

If the coordinator breaches its obligation to submit the reports and if it fails to comply with
this obligation within 30 days following a written reminder sent by the

[ Commissioif[Agency], the Agreement may be terminated (see Artidle

ARTICLE 216 PAYMENTS AND PAYMENT ARRANGEMENTS

211 Paymens to be made

The followingpaymentswill be madéo the coordinator

- onepre-financing payment

- one or moranterim p ayments, on the basis of the requéstfor interim payment (see
Article 20), and

- onepayment of the balance on the basis of the request for payment of the balance
(see Article20).

212 Pre-financing paymentd Amount 8 Amount retained for the Guarantee Fund
Theaim of thepre-financing is to provide the beneficiaries with a float.
It remains the property of tHeU until the payment of the balance.

The amount of the p+nancing payment will be EURinsert amount (inset amount In
words)].

The [Commission][Agency)will — except if Article 48 applies— make the prdinancing
payment to the coordinator within 30 dagither from the entry into force of the Agreement
(see Article 58) or from 1@lays before the starting date of the action (see Aic3),
whichever is the latest

An amount of EUR[insert amount (insert amount in wordl corresponding to 5%f the
maximumgrant amount (seAtrticle 5.1), isretained by thgCommission]JAgency] from the
pre-financing paymenand transferred intthe‘ Guarantee Fund

[OPTION if the JRCis a beneficiary Moreover, he part of the prdinancing payment
related to theJoint Research Cent@RQ ([insert amount(insert amount in words)is not
paidto the coordinatarbut kept by theGommission][Agencylor theJRC]

213 Interim payments 8 Amount 8 Calculation

Interim payments reimburse the eligible costs incurred for the implementation of the action
during the corresponding reporting periods.
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The [CommissioffAgency] will pay to the coordinator themount due as interim payment
within 90 daysfrom receving the periodic report(seeArticle 20.3), except if Articles47 or
48 apply.

Paymentis subject to the approval of thgeriodic report Its gpproval does not imply
recognition of theompliance, athenticity, completeness correctness ats content

The amount due as interim paymentis calculatedby the [CommissioffAgency] in the
following steps

Step 1- Application of the reimbursement rates

Step 2- Limit to 90% of themaximum grant amount
21.3.1Step1 d Application of the reimbursement rates
Thereimbursement rate(¢3eeArticle 5.2) are applied to the eligible costcfual costs, unit
costs andlat-rate cost§and lump sum costspee Article 6)declared by the beneficiaries
[and the linked third partiels (see Article20) and approved by thECommissiofjAgency]
(see above) for the concerned reporting period.
21.3.2Step2 8 Limitto 90% of the maximum grant amount
The total amount of prBnancing and interim paymentsiust not exceed 90% of the

maximumgrantamountset outin Article 5.1 The maximum amount for the interim payment
will be calculated as follows:

{90% of the maximum grant amount (see Article)5.1
minus
{pre-financingandprevious interim payment}}

214 Payment of the balanced Amount & Calculation 8 Release of the amount
retained for the Guarantee Fund

Thepayment of the balance reimbusdke remaining part ahe eligible costs incurred by the
beneficiaries fotheimplementatiorof the action

If the btal amount of earlier paymentsgeeater than the final grant amount (see Article 5.3),
the payment of the balance takes the form of a recovery (see Adjcle

If the total amount of earlier payments is lower than the final grant amdoet

[ Commis®n] [Agency] will pay the balancewithin 90 daysfrom receving the final report
(see Article20.4), except if Articles47 or 48 apply.
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Payments subject to the approval of thimal report Its goprovaldoesnot imply recognition
of thecompliance, athenticity, completenessr correctness ats content
Theamount due as the balancés calculatedby the[Commission]Agency]by deducting the

total amount of prdinancing and interinpayments (if any) already made, from the figadnt
amount determinesh accordance with Article 5.3:

{final grant amount (see Article 5.3

minus
{pre-financing and interim paymen¢g any) madé}.

At the payment of the balance, the amoratained for the Guarantéaind (see above) will
be rédeasedand:

- if the balane is positive the amount released will g@id in full to the coordinator
together with themount due athe balance

- if the balance is negatipayment of the balance taking the form of recovatyyill
be deducted from the amount releagszk Aricle 44.1.2). If the resultingamount:

- is positive it will be paid to the coordinator

- is negativeit will be recovered
The amount to be paid mapweverbe offset—wi t hout t he bewnadansti ary’
any other amounobwed by the beneficiay to the [Agency,the] Commissionor arnother]
executiveagency (underthe EU or Euratom budget) up to the maximumEU contribution
indicated for that beneficiary in the estimated budget (sAanex?2).
215 Notification of amounts due
When making payents, he [ Commissiof{ Agency]will formally notify to the coordinator
the amount due, specifying whether it conceginsinterim payment or the payment of the
balance.

For the payment of the balance, the notification will also specify the final grarniram

In the case of reductiof the grant orecoveryof undueamounts the notificationwill be
preceded by the contradictory procedureosetin Articles43 and44.

216 Currency for payments
The[ Commissioff Agency]will make allpayments in eto.

217 Paymentsto the coordinator 8 Distribution to the beneficiaries
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Paymentsvill be made to the coordinator.

Payments to the coordinatovill discharge the[Commissiof{ Agency] from its payment
obligation.

The coordinator mudtistribute thepayments between the beneficiaries without unjustified
delay.

Pre-financingmay however be distributed only:

(a) if the minimum number of beneficiaries set out in the call for proposals has acceded to
the Agreement (serticle 56) and

(b) to beneficiaries thehave acceded to the Agreement (see Arb6je
21.8 Bank account for payments
All paymentswill be made tahefollowing bank account:
Name of bank:.[..]
Address of branch:[.]
Full nameof the account holder:.[]
Full account number (includingabk codes):.[.]
[IBAN code: [...]]*®
219 Costs of payment transfers
The ost of the payment transfassborneasfollows:
- the[Commissiolf Agency]bears the cosif transfes charged byts bank
- thebeneficiarybears theost of transfercharged byts bank;
- the party caung arepetition ofatransferbearsall costs oftherepeated transfer.

21.10 Date of payment

Payments by thfCommissiof{ Agency]are consideredo havebeen carried outon the date
when they are debited its account.

21.11 Consequences of nogompliance

21.11.11f the [Commissioff{ Agency]does not pawithin the paymentleadlines (see above)
the beneficiaries are entitled tate-payment interest at the rate applied by the European
Central BankECB) for its main refinacing operations in eurosréference rat@, plus three
and a half points. The reference ratéhe rate in force on the first day of the month in which

3 BIC or SWIFTcode applies to for countries if the IBAN code does not apply.
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the paymentdeadlineexpires, as published in the C series of @féicial Journal of the
European Uion.

If the latepaymentinterest is lower than or equal to EWZRO, it will be paid to the
coordinator only upon request submitted within two months of recetkiigte payment.

Late-payment interest is not dufeall beneficiaries ar&U Member Stags(including regional
and local government authorities or other public bodies acting on behalf of a Member State
for the purpose of this Agreement).

Suspension ofthe paymentdeadline or payment§see Articles47 and 48) will not be
considered as late ypaent.

Late-payment interest covers the period running from the day following the due date for
payment (see above), up to and including the date of payment.

Late-payment interest is not considered for the purposes of calculating the final grant amount.
21.11.2 If the coordinator breaches any of its obligations under this Article, the grant may be
reduced (see Articld3) and the Agreement dhe participationof the coordinatomay be
terminated (see ArticlBO0).

Such breaches may also lead to anthefother measures described in Chapter 6.

ARTICLE 22 & CHECKS, REVIEWS, AUDITS AND INVESTIGATIONS 0
EXTENSION OF FINDINGS

22.1 Checks reviewsand audits by the [Agency and thelCommission

22.1.1 Right to carry out checks

The [Agencyor thd Commisson will — during the implementation of the actiomr
afterwards— check the proper implementation of the acticemd compliance with the

obligations under the Agreemeicludingassessing deliverables and reports

For this purposehe [Agencyor thd Commissionmay be assisted bgxtern& persons or
bodies

The[Agencyor thd Commissionmay also request additional information in accordance with
Article 17. The [Agencyor thd Commissionmay request beneficiaries to provide such
information to it diredy.

Information provided must be accurate, precise and complete and in the format requested,
including electronic format.

22.1.2 Right to carry out reviews
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The [Agencyor thg Commissionmay — during the implementation of the actior
afterwards— cary out reviews onthe proper implementation of the actigncluding
asseswent ofdeliverables andeportg, compliance with the obligations under the Agreement
and continued scientific or technological relevance of the action

Reviews may be startagp to two years after the payment of the balanceThey will be
formally notified to the coondator or beneficiary concerned and wik considered to have
started on the date of the formal notification.

If the review is carried out on a third party (Feicles 10 to 16), thebeneficiaryconcerned
must inform the third party.

The [Agencyor thd Commissionmay carry out reviews directlfusing its own stajf or
indirectly (using externapersors or bodiesappointedo do s9. It will inform the coordinador
or beneficiay concernedf theidentity of theexternalpersons or bodieg hey have the right
to object tatheappointment on grounds of commercial confidentiality.

The coordinator obeneficiay concernednust provide — within the deadlinerequestéd —
any informationand datan additionto deliverables and reports already submittedluding
information on the use of resouryesThe [Agency or thd Commissionmay request
beneficiaries to provide such information to it directly

The coordinatoror beneficiay concernedmay be requested to participate in meetings,
includingwith externalexperts.

For on-the-spot reviews, the beneficiaries must allaaccess to their siteand premises,
including to externapersons or bodiesand must ensure thatformation requested is readily
available.

Information provided must be accurate, precise and complete and in the format requested,
including electronic format.

On the basis of reviewreporgviwaw |If ibredidmgasyn a p'.
The[Agencyor thg Commissionwill formally notify the review report to the coordinator or
beneficiaryconcerned, whicthas 30 days tdéormally notify o b s e r v &dntradiatosy ( °
review proceduré ) .

Reviews(including reviewreports) are in the language of the Agreain

22.1.3 Right to carry out audits

The [Agencyor thgd Commissionmay — during the implementation of the actiowr

afterwards— carry outauditson the proper implementation of thaction and compliance
with the obligations under the Agreement
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Audits may be startedp to two years after the payment of thebalance They will be
formally notified to the cooiridator or beneficiary concerned and wik considered to have
started on the date of the formal notification.

If the audit is carried out oa third party ¢ee ArticleslO to 16), the beneficiaryconcerned
must inform the third party.

The [Agencyor thd Commissionmay carry outaudits directly (using its own stajf or
indirectly (using externapersons or bodiesppointedo do sq. It will inform the coordinator
or beneficiay concernedf the identity of the externglersons or bodie§ hey have the right
to object to the appointment on grounds of commercial confidentiality.

The coordinator obeneficiay concernednust provide— within the deadlinerequested—

any information (including complete accounts, individual salary statements or other personal
data) to verify compliance with the Agreement. TAgencyor thg Commissiommay request
beneficiaries trovide such information to itigkctly

For on-the-spot audits the beneficiaries must allow a&ssto their sitesand premises,
including to external persons or bodiasad must ensure that information requested is readily
available.

Information provided must be accurate, precise emuiplete and in the format requested,
including electronic format.

On the basi s ofdrdfthutrepard i twifliln doien gdsr,awen ‘up.
The [Agencyor thd Commissiorwill formally notify the draft audit report to the coordinator

or beneficiaryconcerned, whichas30 days tdormally notifyo b s e r v aontiadictoy (
audit procedure’ ) . This period maAgencyoethdeCommissionand by
justified cases.

T h dinal'audit report”  wi | | take i nto accotonorbeeficerg r vati
concernedThe report will be formally notified ti.

Audits (including auditreports) are in the language of the Agreement.

The[Agencyorthdg Commi ssi on may al so access the bene
periodical assesment of unit costorflat-rate amountgor lump surg.

22.2 Investigationsby the European Anti-Fraud Office (OLAF)

UnderRegulations No 883/201%8and No 2185/98 (andin accordance with theprovisions
and procedur@sthe European AntiFraud Offie (OLAF) may — at any moment during

39 Regulation (EU, Euratom) No 883/2013 of the European Parliament and of the Council of 11 September
2013 concerning investigations conducted by the EuropeanFfautid Office (OLAF) and repding
Regulation (EC) No 1073/1999 of the European Parliament and of the Council and Council Regulation
(Euratom) No 1074/1999 (OJ L 248, 18.09.2013, p. 1).
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implementation of the action or afterwardscarry out investigations, including d@he-spot
checks and inspections, to establish whethere has been fraud, corruption or any other
illegal activity affecting thefinancial interestof the EU.

22.3 Checks and audits by the European Court of Auditors (ECA)

Under Article 287 of the Treaty on the Functioning of the European UfiB&EU) and
Article 161 of the Financial Regulation No 966/2012he European Court of Autbrs
(ECA) may— at any moment during implementation of the action or afterwardsrry out
audits.

The ECA hastheright of access for the purpose of checks and audits.

224  Checks, reviews, audits and investigationf®r international organisations
[OPTION for international organisations In conformitywith its financial regulations, the
European Union, includinghe European AntiFraud Office (OLAF) andhe EuropeanCourt
of Auditors (ECA) may undertake, including othe spot, checksreviews audg and

investigatiors.

This Article will be applied in accordance with any specific agreement concluded in this
respect by thenternationalorganisationand the European Unioh

[OPTION: Not applicable]

225 Consequencs of findings in checks, reviews audits and investigations &
Extension of findings

225.1 Findingsin this grant

Findings in checksreviews,audits or investigationsarried out in the context of this grant
may lead to the rejection of ineligible costs (see Arddg reduction othe grant (see Article
43), recovery ofundue amountésee Article44) or to any of the other measurdsscribedn
Chapter6.

Rejection of costs or reductiaof the grantafter thepayment of theébalance will lead to a
revised finalgrantamount (see Aicle 5.4).

Findingsin checksreviews,audits or investigationsnay lead to aequest for amendment for
themodification of Annex XseeArticle 55).

0" Council Regulation (Euratom, EC) No 2185/1996 of 11 November 1996 concernihgspot checksind
inspections carried out by the Commission in order to protect the European Communities' financial interests
against fraud and other irregularities (OJ L 292, 15.11.1996, p. 2).

*1 Regulation (EU, Euratom) No 966/2012 of the European Parliament atfee Gouncil of 25 October 2012
on the financial rules applicable to the general budget of the Union and repealing Council Regulation (EC,
Euratom) No 1605/2002 (OJ L 298, 26.10.2012, p. 1)
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Checks, reviewsauditsor investigationghat find systemic or recurrent errors, irregularities,
fraud or breach of obligations may also lead to consequenogserEU or Euratomgrants
awarded under similar conditiog&xtension of findingsfrom this grant to other grants’ .)

Moreover, findings arising from an OLAF investigation may lead to crimpmakecution
under national law.

22.5.2 Findings in other grants

The [Agencyor thd Commission may extendfindings from other grantgo this grant
( extension of findings from other grants to thisgrant ) , i f :

(a) the beneficiaryconcerneds fourd, in aher EU or Euratomgrants awarded under
similar conditions, to have committed systemic or recurrent errors, irregularities, fraud
or breach of obligations that haaenaterial impact on this graand

(b) those findings are formally notified the beneficiay concerned— togethermwith the
list of grants affected by the findings no later than two years after the payment of
the balance of this grant.

The extensionf findings may lead tohe rejection of costs (segrticle 42), reduction of the
grant (see Aicle 43), recovery of undue amounts (see Artidid), suspension of payments
(see Article 48)suspension of the actiomplementationsee Article49) or termination (see
Article 50).

22.5.3 Procedure

The[Agencyor thgd Commissionwill formally notify the beneficiaryconcernedhe systemic
or recurrent erroraind its intention to extend these audit findinggether with the list of
grants affected

22.5.3.11f the findings concerreligibility of costs the formal notification will include

(a) an invitation to submit observations on the list of graaftected by the findings

(b) the requesto submitrevised financial statementdor all grants affected

(c) thecorrection rate for extrapolation established by thpAgencyor thg Commission
on the bag of the systemic or recurrent es,oto calculate the amounts to be rejected
if the beneficiaryconcerned

()  considerghat the submission of revised financial statements is not possible or
practicableor

(i) does nosubmit revised financial statements
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The beneficiaryconcernechas90 days from receiving notification tsubmit observations,
revised financial statements or fwopose a duly substantiateternative correction
method. This period may be extended by {fgencyor thgd Commissionin justfied cases.

Theamounts to be rejectedl!l be determinedn the basis of the revised financial statements
subject to their approval

If the [Agencyor thd Commission does not receive any observatiamsrevised financial
statementsdoes notacceptthe observationsr the proposed alternativarrectionmethodor
does not approve the revised financial statemdntwill formally notify the beneficiary
concernedhe appication oftheinitially notified correction rate for extrapolation.

If the [Agencyor thd Commissionaccepts the alternativerrection methogroposed by the
beneficiary concerned it will formally notify the application of theaccepted alternative
correction method.

225.3.2 If the findings concern improper implementation or a breach of another
obligation: the formalnotification will include

(a) an invitation to submit observations on the lisgnts affected by the findingsd

(b) the flatrate the[Agencyor thd Commission intends to apply according to the
principle of proprtionality.

The beneficiaryconcernechas90 days from receiving notification tsubnit observationsor
to propose a duly substantiated alternafiaerate

If the [Agencyor thd Commission does not receive argbservation®r does not accept the
observations or the proposed alternatileg-rate it will formally notify the beneficiary
concernedheapplication otthe initially notifiedflat-rate.

If the [Agencyor thd Commission accepts the alternativllat-rate proposed by the
beneficiaryconerned it will formally notify the appication ofthe accepted alternatiiat-
rate

226 Consequences of nogompliance

If a beneficiay breackes any of its obligations underthis Article, any insufficiently
substantiatedosts willbeineligible (see Article 6) and will berejected (see Articld2).

Such breaches may also lead to anthebther measuresdescribedn Chaptel6.
ARTICLE 238 EVALUATION OF THE IMPACT OF THE ACTION
231 Right to evaluate the impact of the action

The[Agencyor thg Commission may carry out interim and final evaluations of the impact
of the action measured against the objective of Bi§[Euratom] programme.
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Evaluations may be started during implementation of the action and JPR®ION by
default: five][OPTION for low value grants:three] yearsafter the payment of the balance.
The evaluation igonsideredo starton the dateof the formal notification to the coordinator
or beneficiaries

The[Agencyor thg Commissiormay makethese galuations directlyfusingits own staff) or
indirectly (usingexternalbodes orpersos it hasauthorisedo do s9.

The coordinatoor beneficiariesnustprovide any informatiomelevantto evaluate the impact
of the actionincluding information in electronic format.

232 Consequences of nogompliance
If a beneficiary breacheany ofits obligations under this Articlehe [ Commissiof{Agency]

may apply the measurégscribedn Chapter 6

SECTION 3 RIGHTS AND OBLIGATIONS RELATED TO BACKGROUND AND
RESULTS

SUBSECTION 1 GENERAL
ARTICLE 23a 8 MANAGEMENT OF INTELLECTUAL PROPERTY

23a.1 Obligation to take measures to implement the Commission Recommendation on
the management of intellectual property in knowledge transfer activities

Beneficiaries that are universities other public research organisations must take measures to
implement the principles set out in Points 1 and 2 of the Code of Practice annexed to the
Commission Recommendation on the management of intellectual property in knowledge
transfer activitie¥.

This does not change the obligations set out in Subsections 2 and 3 of this Section.

The beneficiaries must ensure that researchers and third parties involved in the action are
aware of them.

23a.2 Consequences of nogompliance

If a beneficiary bredtes its obligations under this Article, tf@ommission][Agency]may
apply any of the measures described in Chapter 6.

SUBSECTION 2 RIGHTS AND OBLIGATIONS RELATED TO BACKGROUND

42" Commission Recommendation C(2008) 1329 of 10.4.2008 on thegemeat of intellectual property in
knowledge transfer activities and the Code of Practice for universities and other public research institutions
attached to this recommendation.
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ARTICLE 240 AGREEMENT ON BACKGROUND
241 Agreement on background

The beeficiaries must identify and agree (in writing) on the background for the action
(‘agreement on background).

‘Background’ me ans an3howrinfamatioh—n whatever its form or nature
(tangible or intangible), including any rights such as iet&lial property rights— that:

(a) is held by the beneficiaridsefore they acceded to the Agreement, and
(b) is needed to implement the action or explogresults.
24.2 Consequences of nowompliance

If a beneficiary breaches any of its obligations urtiés Article, the grant may be reduced
(see Article 43)

Such breaches may also lead to any of the other measures described in Chapter 6
ARTICLE 258 ACCESS RIGHTS TO BACKGROUND

251 Exercise ofaccess right®y Waiving of access right® No sub-licendng

To exercisaccess rightghis mustfirst berequestédin writing (‘request for access.

‘Access rights  m erighis $0 use results or background under the terms and conditions laid
down in this Agreement.

Waivers of access rights are notigtalnless in writing.
Unless agreed otherwise, access rights do not include the rightlicenge.

25.2 Access rights for other beneficiaries, for implementing thie own tasks under the
action

The keneficiaries must give each other acceson a rowlty-free basis— to background
neededto implement the own tasks under thaction, unless the beneficiary that holds the
background has- before acceding to the Agreement
(a) informed the other beneficiaries that accéssits background is subject tegal
restrictions or limits, including those imposed by the rights of third parties (including
personnél or

(b) agreed with the other beneficiaries that access would not be on a4fogalbasis.
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25.3 Access rights for other beneficiaries, for exploihg their own results

The leneficiaries must give each otreacess— under fair and reasonable conditiers to
background nededfor exploiting theirown results unlessthe beneficiarythat holds the
backgrounchas— beforeacceding to the Agreement informed the other beneficiaries that
access to its background is subjectetgal restrictions or limitsincludingthose imposed by
the rights of third parties (includingersonnél

‘Fair and reasonable conditions means appr opr ir@ipassibednarctialt i on s
terms or royaltyfree conditions, takg into account the specific circumstances of the request

for accessfor example the actual or potential value of tesults orbackground to which

access is requested amdthe scope, duratiolr other characteristics of the exploitation
envisaged.

Requests for accessapmbe made— unless agreed otherwise- up to one year after the
period set out in Articl@.

25.4  Access rights for affiliated entities

Unless otherwiseagreed in the consauin agreement, acce$s background must also be
given— under fair and reasonable conditions (@keve;Article 25.3 and unless iis subject

to legalrestrictions or limitsincludingthose imposed by the rights of third parties (including
personnél — to affiliated entitied® established in an EU Member State ‘associated
country’**, if this is neededto exploit the results generated by the beneficaigewhich they
are affiliated.

3 For the definition, see Article 2.1(2) Rules for Participation Reguldiion1290/2013*affiliated entity’
means any legal entity that is:

- under the direct or indirect control of a participant, or

- under the same direct or indirect control as the participant, or

- directly or indirectly controlling a participant.

C o n may dake’any of the following forms:

(a) the direct or indirect holding of more than 50% of the nominal value of the issued share capital in
the legal entity concerned, or of a majority of the voting rights of the shareholders or associates of
that entity;

(b) the direct or indirect holding, in fact or in law, of decisimaking powers in the legal entity
concerned.

However, the following relationships between legal entities shall not in themselves constitute controlling
relationships:

(a) the same public investmenbnporation, institutional investor or ventucapital company has a
direct or indirect holding of more than 50% of the nominal value of the issued share capital or a
majority of voting rights of the shareholders or associates;

(b) the legal entities concernagle owned or supervised by the same public body.

For the definition, see Article 2.1(3) Rules for Participation Regulation No 1290/288<iciated country

means a non Eldountry (third country) which is party to an international agreement with thenUJas

identified in [OPTION for EU grants: Article 7 of theH2020 Framework Programme Regulation No
1291/2013Article 7 sets out the conditions for association of 4t countries to Horizon 202JOPTION

for Euratom grants: Article 5 of Council Regulan (Euratom) No 1314/2013 of 16 December 2013 on the
Research and Training Programme of the European Atomic Energy Community2@08¥complementing

the Horizon 2020 The Fr amewor k Pr ogr amme f{H2020 Rmtwre Basearlch and |
and Training Programme Regulation No 1314/2063) ( O0J L 347, 20.12.2013, p .
conditions for association of neBU countries to Horizon 2020.]

44
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Unless agreed otherwigseeabove;Article 25.1), the affiliated etity concernedmustmake
therequestlirectly to the beneficiarthat holds the background.

Requests for access mag made— unless agreed otherwise- up to one year after the
period set out in Articl&.

25.5 Access rights for third parties

[OPTION for trans-national access to research infrastructur&heaccess providemustd
unless it issubject tdegal restrictions orlimits, including those imposed by the rights of third
parties (includingpersonnél & give usersroyalty-free accessto background needed to
implement the action

Theaccess providemust informthe usersas soon as possibt# any restriction which might
substantially affect the granting atcess right$

[OPTION: Not applicable]
25,6 Consequences of nogompliance

If a bendiciary breaches any of its obligations under this Article, the grant may be reduced
(see Articled3).

Such breaches may also leagity ofthe other measuredescrited in Chapte6.

SUBSECTION 3RIGHTS AND OBLIGATIONS RELATED TO RESULTS
ARTICLE 2686 OWNERSHIP OF RESULTS
26.1 Ownership by the beneficiary that generates the results
Results are owned by the beneficiary that generates them.
‘Results m eaayr{tangible or intangibleputputof the actionsuch as data, knowledge or
information — whaever its form or nature, whether it ce protected or not— that is
generatedn the action, as well as any righattached to itjncluding intellectual property
rights.
26.2 Joint ownership by several beneficiaries
Two or more beneficiaries own dts jointly if:
(a) they have jointly generated them and

(b) it is not possible to:

(i) establish the respective contribution of each beneficiary, or
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(i)  separate them for the purposeapiplying for, obtaining or maintainintpeir
protection (see Articl@7).

Thejoint owners must agree (in writing) on the allocation and terms of exercise of their joint
ownership joint ownership agreement ,)to ensure compliance with their obligations under
this Agreement.

Unless otherwise agreed in the joint ownership agreemach joint owner may grant non
exclusive licences to third parties to exploit joirtywned results (without any right to sub
license), if the other joint owners are given:

(a) atleast 45 dys advance notice and

(b) fair and reasonable compensation.
Once tte results have been generated, joint owners agage (in writing)to applyanother
regime than joint ownership (such as, for instance, transfer to a single @&aéeArticle30)
with access rights for the others).

26.3 Rights of third parties (including personne)

If third parties (includingpersonnglmay claim rights to the results, the beneficiary concerned
must ensuréhat it complies with its obligations under the Agreement.

If a third party generates results, the benefic@mygcernednust obain all necessary rights
(transfer, licences or other) from the third party, in order to be able to respect its obligations
if those results were generated by the beneficiary itself

If obtaining the rights is ipossible, the beneficiary musfrain from using the third party to
generatehe results.

26.4 [EU][Euratom][Agency] ownership, to protect results

26.4.1 [The EU][Euratom][The Agency]lmay — with the consent of the beneficiary
concerned— assume ownershipf resultsto protect them, if a besficiary intends— up to
four yeas after the period set out in Article— to disseminatéts results without protecting
them, except in any of the following cases:

(a) the lack of protection is because protecting the results is not possible, reasonable or
justified (given the circumstances);

(b) the lack of protection is because there is a lack of potential for commercial or
industrial exploitationor

(c) the beneficiary intends to transfer the resultsatother beneficiary or third party
established in an EU &mber State or associated country, which will protect them.
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Before the results are disseminated unless angf the cases above undeoints(a), (b) or
(c) applies the beneficiary mudbrmally notify the [Commission]JAgency] and at the same
time inform it of any reasons for refusing consehte beneficiary may refuse consent only if
it can show that its legitimate interests would suffer significant harm.

If the [Commission]Agency] decides to assume ownership, it witdrmally notify the
beneficiay concernedvithin 45 daysof receiving notification.

No dissemination relating to these results may fa&eebeforethe end of this periodr, if
the [Commission][Agencylakes a positive decision, unitlhas taken the necessary steps to
protect theesults.

26.4.2 [The EU][Euraton][The Agency] may — with the consent of the beneficiary
concerned— assume ownership oésults to protect them, if a beneficiary intends up to
four years after the period set out in Articlé — to stop protecting therar not to seek an
extension of protectigrexcept in any of the following cases:

(a) the protectionis stopped because af lack of potential for commercial or industrial
exploitation

(b) an extension would not be justified given the circumstances.
A beneficary that intends to stop protecting results or not seek an extensior-musgess
any of the cases above und&ovints (a) or (b) applies — formally notify the
[Commission][Agency]at least 60 days before the protection lapses or its extension is no
longer possible and at the same time inform it of any reasons for refusing consent. The
beneficiary may refuse consent only if it can show that its legitimate interests would suffer
significant harm.

If the [Commission][Agency]decides to assume ownership, itllwormally notify the
beneficiary concerned within 45 days of receiving notification.

26.5 Consequences of nogompliance

If a beneficiary breaches any of its obligations under this Article, the grant may be reduced
(see Articled3).

Such breaches malso lead tdaheany ofthe other measuresescrited in Chapte6.
ARTICLE 270 PROTECTION OF RESULTS 0 VISIBILITY OF EU FUNDING
27.1 Obligation to protect the results

Eachbeneficiay must examine the possibility of protectiitg results ad must a@equately
protect them— for an appropriate period and with appropriate territorial coveragfe

(a) the results can reasonably be expected to be commercially or industrially exploited
and
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(b) protecting them is possible, reasonable and justified (givenritestances).

When deciding on protection, theneficiay must consideits own legitimateinterests and
the legitimate interests (especially commercial) of the other beneficiaries.

27.2 [EU][Euratom][Agency] ownership, to protect the results

If a bendiciary intends not to protect its results, to stop protecting them or not seek an
extension of protectiorithe EU][Euratom][the Agendymay— under certain conditionsee
Article 26.4) — assume ownership to ensure their (continued) protection.

27.3 Information on EU funding

Applications for protection of results (includingtent applicationsfiled by or on behalf of a
beneficiary must— unless thgCommission][Agencyfequests or agrees otherwise or unless

it is impossible— include the following:

“The project leading to thiapplicationhas received funding fromthe [Eur opean Uni onds
Horizon 2020 research and innovation programme][Euratom research and training
programme 20142018] under grant agreement Noumbet " .

27.4 Consequences of nocompliance

If a beneficiary breaches any of its obligations under this Article, the grant may be reduced
(see Articled3).

Such a breach may also leadhtty ofthe other measuresescritedin Chapter6.
ARTICLE 2868 EXPLOITATION OF RESULTS
28.1 Obligation to exploit the results
Each beneficiay must — up to four yeas after the period set out in Articld — take
measuresaiming to ensure‘exploitation’ of its results éither directly or indirectly, in
particular through transfer or licensirgge Artice 30) by:
(a) using them in further research activities (outside the action);
(b) developing, creatingr marketing a product or process;
(c) creating and providing a servias,
(d) using themin standardisation activities
[OPTION for additional exploitation oblgations if foreseenin the work programme In

addition, the beneficiaries muét up to four years after the period set out in Artic3ed
comply with the additional exploitation obligations set out in Arinex
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This does not change tBecurityobligatiors in Article 37, which still apply.

282 Results that could contribute to European or international standards &
Information on EU funding

[OPTION for results that could contribute to standardisforeseen inthe work programme

If results couldreasonaly be expected toontribute to European or international standards,
the beneficiary concernedhustd up to four years after the period set out in Artic3ed
inform the [Commission][Agency]].

If results are incorporated in a standatie beneficiay corcernedmust — unless the
[Commission][Agency]requests or agrees otherwise or unless it is impossiblask the
standardisation body to include the following statement in (information related to) the
standard:

“Results incor por ated fundinghfromh thé Esu r sotpaerachaHodhon 232@5esi v
research and innovation programme][Euratom research and training programme-Zti8] under
grant agreement NoNumber] .

28.3 Consequences of nowompliance

If a beneficiary breaches any of its obligats under this Article, the grant may be reduced in
accordance with Articld3.

Such a breach may also leadcitty ofthe othermeasureslescribedn Chapte6.

ARTICLE 290 DISSEMINATION OF RESULTS & OPEN ACCESS& VISIBILITY
OF EU FUNDING

29.1 Obligation to disseminate results

Unless it goes against their legitimate interest&hbeneficiay must— as soon as possible
— ‘disseminate its results by disclosinghem to the public by appropriate means (other than
those resulting from protecting or @iting the results), including in scientific publications
(in any mediun

[OPTION for additional dissemination obligation# foreseenin the work programmeln
addition, the beneficiaries must comply with the additional dissemination obligationstset o
in Annexl.]

[OPTION for additional dissemination obligations fomteroperability if foreseenin the
work programme Moreover, the beneficiaries mudt up to four years after the period set
out in Article3 & disseminate Ry technical specificationsf the results that are needed for
interoperability.]

[OPTION for additional dissemination obligations forcrossborder interoperability if

foreseenin the work programmeMoreover, he beneficiaries must up tofour years after
the period set out in Adle 3 0 disseminate the deliverables relating crossborder
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interoperability (seeAnnex1) and any results needed for crdssrder interoperability (in
particular common technical specifioats and software componenis).

This does not changthe oblication to protect results in Articl@7, the confidentiality
obligations in Article36, the secrity obligations in Article37 or the obligations to protect
personal data in Articl89, all of which still apply.

A beneficiary that intends to disseminatg iesults must give advance notice to the other
beneficiaries of— unless agreed otherwise- at least 45 days, together with sufficient
information on the resulis will disseminate.

Any other beneficiary may object withir- unless agreed otherwise 30 days of receiving
notification, if it can show that its legitimate interests in relation to the results or background
would be significantly harmed. In such cases, the dissemination may not take place unless
appropriate steps are taken to safeguard tleggémate interests.

If a beneficiary intends not to protect its resultsinay — under certain conditionésee
Article 26.4.) — need toformally notify the [Commission][Agency]before désemination
takes place

29.2 Open access to scientific publations

Eachbeneficiay must ensure open access (free of chasgbne acces$or any use) to all
peerreviewed scientific publications relatingits results.

In particular,it must:
(a) as soon as possible and at the latest on publication, deposiclinereadable
electronic copy of the published version or final pestiewed manuscript accepted

for publication in a repository for scientific publications;

Moreover, the beneficigrmust aim todeposit at the same time the research data
needed to Valate the results presentedtire depositedcientific publications.

(b) ensure open access to the deposited publicatioma the repository— at the latest:
() on publication, if an electronic version is available for free via the publisher, or

(i)  within six months of publication (twelve months for publications in the social
sciences and humanities) in any other case.

(c) ensureopenaccess— via the repository— to the bibliographic metadata that identify
the deposited publication.

The bibliographic metadataust be in a standard format and must include all of the
following:
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the terms['European Union (EU)" and "Horizon 2020"]["Euratom” and
Euratom research and training programme 2018 ;

thenameof the actionacronym and grant number;

the publication date and length of embargo perigdapplicable and

a persistent identifier.
29.3 Open access toesearchdata

[OPTION for actionsparticipating in theopenResearchData Pilot: Regarding the digital
research data generated in thetion(‘datd ), thebeneficiaries must

(a) deposi in a research data repositognd take measures tmake it possible for third
parties to access, mine, exploit, reproduce and disseminatiee of chargdor any
user— thefollowing:

(i) the data including associatedmetalata, needed to validate the results
presentedn scientific publicationgs soon as possihle

(i)  other data, including associated metadatas specified andwithin the
deadlines laid down in thédata management plai(see Anneg);

(b) provide informationd via the repositoryd about tools and instruments at the
disposal of the beneficiaries and necessary for validating the results {anghere
possible— provide the tools and instruments themselves).

This does not changthe obligation to protect result;n Article 27, the confidentiality
obligations in Article36, the security obligations in Articl87 or the obligations to protect
personal data in Articl&9, all of which still apply

As an exception, the beficiaries do not have to ensuspen access tepecific parts of their
research data if the achievement of the action's main objective, as described in1Annex
would be jeopardised by making those specific parts of the research data openly accessible.
In this case, the data management plan must goiita reasons for not giving accegss.

[OPTION: Not applicable]

29.4 Information on EU funding & Obligation and right to usethe EU emblem

Unless thgCommission][Agencyfequests or agrees otherwaeunlessit is impossible any
dissemination of mults (in any form, including electronic) must:

(a) display the EU emblem and

(b) include the following text:
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“This project has received funding from tpguropean Uniod $Horizon 2020 research and
innovation programme][Euratom research and training programg@d42018] under grant
agreement NoNumbet ” .

When displayed together with another logo, the EU emblem must have appropriate
prominence.

For the purposes of their obligations under this Article, the beneficiaries may use the EU
emblem withoufirst obtainingapprovalfrom the[Commissiof{Agency].

This does not however give thehe right to exclusive use.

Moreover, thg may not appropriate the EU emblem or any similar trademark or logo, either
by registration or by any other means.

295 Disclaimer excluding [Commissiorj[Agency] responsibility

Any dissemination of results must indicate that it reflects only the author's view and that the
[ Commission][Agency]s not responsible for any use that may be made of the information it
contains.

29.6 Conseqiences of norcompliance

If a beneficiary breaches any of its obligations under this Article, the grant may be reduced
(see Articled3).

Such a breach may also leadhtty ofthe other measuresescrited in Chapte®.
ARTICLE 308 TRANSFER AND LICENSI NG OF RESULTS

30.1 Transfer of ownership

Eachbeneficiay may transfer ownership @b results

It must however ensure thig obligationsunder Articles26.2, 26.4, 27, 28, 29, 30 and 31
also apply to the new owner and that this owner has the obhget pass them on in any
subsequent transfer.

This does not chandbke securityobligationsin Article 37, which still apply.

Unless agreed otherwis@n writing) for specificallyidentified third parties or unless
impossible undeapplicableEU andnationallaws on mergers and acquisitigrs benéciary

that intends to transfer ownership of results ngixt at least 45 days advance nofigeless

if agreed in writing}o the other beneficiaries that still haiee still mayrequestaccess rights

to the results. This notification must include sufficient information on the new owner to
enable any beneficiary concerned to assess the effects on its access rights.

Unless agreed otherwis@n writing) for specificallyidentified third parties any othe
beneficiay may object within 30 daysf receiving notificatior{(or less if agreed in writing)f
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it can show that the transfer would adversely aftscccess rights. In this case, the transfer
may not take place until agreement has been reacheddretive beneficiaries concerned.
30.2 Granting licences

Eachbeneficiay may grant licences tibs results (or otherwise give the right to exploit them),
if:
(a) this does not impedde accessightsunderArticle 31 and
(b) [OPTION if additional exploitatian obligations in Annexl: the beneficiary complies
with its additional exploitation obligations (séeticle 28.1 and Annex1)] [OPTION:
not applicablé.

In addition toPoints(a) and (b), eclusive licencedor results may be granted onlyafl the
othe beneficiaries concerned have waived their access rights (see Aitit)e

This does not change tliissemination obligations in Articl29 or securityobligations in
Article 37, which still apply.

30.3 [Commission][ Agencyfight to object to transfers or licensing
[OPTION for EU grants: The [Commission][Agency] may up to four years after the
period set out in Articl88 0 object to a transfer of ownership or the exclusive licensing of

results if:

(@) it is to a third party established in a nd&flJ country not associated with Horizon
2020and

(b) the[Commission][Agency] considetbat the transfer or licence ot in line withEU
interests regarding competitiveness is inconsistent with ethical principles or
security considerations.

A beneficiary tht intends to transfer ownership or grant an exclusive licence fausally
notify thef CommissiofjAgency] before the intended transfer or licensing takes place and:

- identify the specific results concerned;

- describe in detail the new owner or licensa®l the planned or potential exploitation
of the results, and

- include a reasoned assessment of the likely impact of the transfer or licefidé on
competitiveness and its consistency with ethical principles and security
considerations.

The[ Commissioff Agency]may request additional information.
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If the [CommissiofjAgency] decides to object to a transfer exclusivelicence, it must
formally notify the beneficiaryconcerned within 60 daysf receiving notification (or any
additional information it hasequested).
No transfer or licensing may take place in the following cases:

- pending thg CommissioffAgency] decision, within the period set out above;

- if the[CommissioljAgency] objects;

- until the conditions are complied with, if th€ommissiofjAgency] objection comes
with conditiong|.

[OPTION for Euratom grants The Commission mg@@PTION:d up tofour years after the
period set out in Articlé3 8 | object to a transfer of ownership d¢ine exclusiveor non
exclusive licesng of results if:

(@) it is to a third party established in mon-EU country not associated to the Euratom
research and trainingnegramme20142018 and

(b) the Commissiorconsiders that the transfer dicenceis notin line with the EU
interests regarding competitiveness is incorsistent with ethicalprinciples or
security considerations.

Security considerations include the defence interests of the Member Gtass
Article 24 ofthe Euratom Treaty.

A beneficiarythat intendsto transferownershipor grant a licencemustformadly notify the
Commission beforthe intended transfer or licensing takes plaoel:

- identify the specificesultsconcerned;

- describe in detaitheresults, thenew owneror licensee and the planned or potential
exploitationof the results, and

- include a reasoned assessment of tikely impact of theransfer orlicence onEU
competitiveness andits consistency with ethical principles and security
considerations.

The Commission may request additional information.

If the Commission decides to objdot a transfer or licence, iwill formally notify the
beneficiary concernedithin 60 days ofeceivingnotification (or any additional information
requested)

No transfer oticensing may take placen the following cases:

- pending the Commission ddois, within the period set out above;
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- if the Commission objects;

- until the conditions are complied with, if the Commission objection comes with
conditions ]

[OPTION: Not applicablé
30.4 Consequences of nogompliance

If a beneficiary breaches any i$ obligations under this Article, the grant may be reduced
(see Articled3).

Such a breach may also leadhtty ofthe other measuredescrited inChapter 6
ARTICLE 318 ACCESS RIGHTS TO RESULTS

311 Exercise ofaccess right®d Waiving of accessightsd No sub-licensng
The conditions set out in Artic5.1 apply.

The obligations set out in this Articldo not change theecurityobligations in Article37,
which still apply.

31.2 Access rights for other beneficiariesfor implementing their own tasks under the
action

The keneficiaries must give each other acces®sn a royaltyfree basis— to results neded
for implementing thie owntasks under thaction.

31.3 Access rights for other beneficiariesfor exploiting their own results

The keneficiaries must give each other under fair and reasonable conditioisgeeArticle
25.3) — accesgo resultsneededfor exploiting theirown results

Requests for access mag made— unless agreed otherwise- up to one year after the
period set outri Article 3.

314 Access rights of affiliated entities

Unlessagreedotherwise in the consortium agreement, access to results must also be-given
under fair and reasonable conditiodsticle 25.3) — to affiliated entities established in an
EU Member &te or associated country, if this isededfor those entities to exploit the
results generated by the beneficiaries to which they are affiliated.

Unless agreed otherwigsee above;Article 31.1), the affiliated entity concerned must make
any such regest directly to the beneficiary thatvnsthe results.
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Requestdfor access may be made unless agreed otherwise- up to one year after the
period set out in Articl@.

315 Access rights for theEU institutions, bodies offices or agencieand EU Member
States

[OPTION by defaultfor EU grants Thebeneficiaries must give access to their reséltsn
a royaltyfree basisd to EU institutions bodies, offices or agenciesfor developing,
implementing or monitoring EU policies or programmes.

Such accss rights are limited to neoommercial and nccompetitive use

This does not change the right to use any material, document or information received from
the beneficiaries for communication and publicising activities (see ABRR).]

[OPTION for calls under Specific Mjective éSecure societies Protecting freedom and
security of Europe and its citizesThe keneficiaries must give access to their resdlten
a royalty-free basid to EU institutions bodies offices and agencies as welllB8¥ Memler
State$ national authorities,necessaryfor developing, implementing or monitoring their
policies or programmes in this area.
Such access rights are limitedrion-commercial and nogompetitive use.
Access is conditional on an agreement to defpeeisic conditions ensuring that:

(a) the access will be used only for the intended purpose and

(b) appropriate confidentiality obligations are in place

The requesting EU Member State or EU institutioady, office or agencynust inform all
other EU Membert&tes of such a request.

This does not change the security obligations in Ar8&levhich still apply}

[OPTION for Euratom grants: The beneficiaries must give access to their resilten a
royalty-free basisd to the European Atomic Energy Communitizuratom)and its joint
undertakings for developing, implementing and monitoring Euratom policies and
programmes or for compliance with obligations assumed through international cooperation
with third countries and international organisations

As an exeption to Article 31.1such access rights include the right to authorise third parties
to use the results in public procurement and the right to sublicense and are limited-to non
commercial and noigsompetitive usg.

316 Access rights for third parties

[OPTION for additional access rights focomplementary grarg if foreseenin the work
programme The beneficiaies must gived under the conditions set out in Artici.2 and
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31.3 8 access totheir resultsto complementary beneficiari€s for the purposs of the
complementary grant agreemg)t(see Article?).]

[OPTION for additional access rights forinteroperability if foreseenin the work
programme Thebeneficiaies must givethird partiesd up tofour years after the period set
out in Article 3 and [OPTION: under fair and reasonable conditions (séeticle
25.3)][ OPTION: on a royaltyfree basis] — access totheir results needed for
interoperability]

[OPTION for additional access rights focrossborder interoperability ifforeseenin the
work progamme The beneficiaies must give thirdpartiesd up to four years after the
period set out in Articl&8 and on a royaltyfree basis— access taheir resultsneededfor
interoperability, in particular for implementing the results in EU Member States or
associated countries that are not participating in the action.

Beneficiaries must give access foftware components under an EU pulimence (or
compatible liceneg and must comply with any additional requirements set out in in Annex
1]

[OPTION for trans-national access to research infrastructurefhe access providemust
give theusersroyalty-freeaccesgo the results needed implement the actioh

[OPTION: Not applicablé
317 Consequences of nogompliance

If a beneficiary breaches any a$ iobligations under this Article, the grant may be reduced
(see Articled3).

Such breaches may also leaaity ofthe other measuredescribedn Chaptel6.

SECTION 4 OTHER RIGHTS AND OBLIGATIONS

ARTICLE 32 0 RECRUITMENT AND WORKING CONDITIONS FOR
RESEARCHERS

321 Obligation to take measureto implementthe European Charter for Researchers
and Code of Conduct for the Recruitment of Researchers

The beneficiares must take all measure® implement the principles set out irthe
CommissionRecommend#on on the European Charter for Researchers and the Code of
Conduct for the Recruitment of Researcfiis particular regarding:

- working conditions

%5 ‘Complementary beneficiary means a beneficiary of. a compl ementar

6 Comnission Recommendation 2005/251/EC of 11 March 2005 on the European Charter for Researchers and
on a Code of Conduct for the Recruitment of Researchers (OJ L 75, 22.3.2005, p. 67).
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- transparenrecruitment processes based on merit, and
- career development

The beneficiaes must ensue that researcher@nd third partiesinvolved in the action are
awareof them.

322 Consequences of nogompliance

If a beneficiary breaches its obligations under this Article,[bemmissioff Agency] may
applyany ofthe measuredescribedn Chapter6.

ARTICLE 338 GENDER EQUALITY

331 Obligation to aim for gender equality

The beneficiariesmust take all measurde promote equal opportunities between men and
women in the implementation of the action. Thayst aim, to the extent possible, for a

gender balance at all levels of personnel assigned to the action, including at supervisory and
managerial level.

332 Consequences of nhogompliance

If a beneficiary breaches its obligations under this Article,[tDemmissiof{ Agency] may
applyany ofthe measuredescribedn Chapter6.

ARTICLE 340 ETHICS
34.1 Obligation to comply with ethical principles
The beneficiaries must carry out the action in compliance with:
(a) ethical principles (including the highest standards of research integrig setout,
for instance, in the European Code of Conduct for Research Intégrityand
including, in particularavoidingfabrication, falsification, plagiarism or other research
misconductand

(b) applicable internationaEU and national law.

Funding will not be granted for activities carried out outside theiEtbey are prohibited in
all Member States.

The beneficiaries must ensure that the activities under the action have an exclusive focus on
civil applications.

“" The European Code of Conduct for Research Integrity of ALLEA (All Eumop&eademies) and ESF
(European Science Foundation) of March 2011.
http://www.esf.org/fileadmin/Public_documents/Publications/Code_Conduct_Researchintegrity.pdf
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The beneficiaries must ensure tha #ctivities under the action do not:
(a) aim at human cloning for reproductive purposes;
(b) intend to modify the genetic heritage of human beings which could make such changes
heritable(with the exceptionof research relating to cancer treatment of the ggnads

which may be financey or

(c) intend to create human embryos solely for the purpose of research or for the purpose
of stem cell procurement, including by means of somatic cell nuclear transfer.

34.2 Activities raising ethical issues

Activities raising ¢hical issuesnust comply with théethics requirements set out in Annex
1.

Before the beginning of an activity raising an ethical issue, the coordinator must submit (see
Article 52) to the[ CommissionJAgency] copy of:

(a) any ethics committee opinion néged under national laand

(b) any notification or authorisation for activities raising ethical issues required under
national law

If these documents are not in English, the coordinator must also submit an English summary
of the submitted opinions, nbétations and authorisations (containing, if available, the
conclusonsof the committee or authority concerned).

If these documents are specificallgquestedfor the action, theequestmust contain an
explicit reference to the action title. The cooaior must submit a declaration by each
beneficiary concerned thall the submitteddocuments cover the action tasks.

34.3 Activities involving human embryos or human embryonic stem cells

Activities involving research on human embryos or human emicysiem cells may be
carried oubnly if:

- they are set out in Annekor

- the coordinator has obtained explicit approval(in writing) from the
[Commission][Agency]see Article52).

34.4 Consequences of nogompliance
If a beneficiary breaches amy its obligations under this Article, the grant may be reduced

(see Article43) and the Agreement or participation of the beneficiary may be termi(sged
Article 50).
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Such breaches may also leagfty ofthe other measures described in Chapter 6.

ARTICLE 350 CONFLICT OF INTERESTS

35.1 Obligation to avoid a conflict of interests

The beneficiares must take all measures to prevent any situatidmere the impartial and
objective implementation of thaction is compromised for reasons involving aomic
interest, political or national affinity,family or emotional ties or any other shared interest
(‘conflict of interests).

They must formally notify to the [Commission]Agency] without delay any situation
constituting or likely to lead to a conflicf interestsandimmediately take all the necessary
steps to rectify thisituation.

The [Commissiof{Agency may verify that the measures taken are appropriate and may
require additional measures to be takgraspecified deadline.

352 Consequencesf non-compliance

If a beneficiay breaclesany ofits obligations undethis Article, the grant may be reduced
(see Article43) andthe Agreement or participation of the beneficiary may be terminated (see
Article 50).

Such breaches majsoleadto anyof the other measuredescribedn Chapter6.

ARTICLE 360 CONFIDENTIALITY

36.1 General obligation to maintain confidentiality

During implementation of the action and four years after the period set out in Arti8ldhe
parties must keep confidegt any data, documents or other material gny form)that is

identified as confidential at the time itdssclosed confidential information’).

If a beneficiary requests, tH€ommissionJAgency] may agree to keep such information
confidential for aradditional period beyond the initiaddir years.

If information has been identified as confidential only orally, it will be considered to be
confidential only if this is confirmeth writing within 15 daysof the oraldisclosure

Unless otherwise agredzktween the parties, theyay use confidential information only to
implement tle Agreement.

The beneficiares may disclose confidential information tbeir personnelor third parties
involved in the actiomnly if they:

(b) need to knowio implement the greemenand
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(c) are bound by an obligation of confidentiality
This does not change tBecurityobligations in Article37, which still apply.

The [Commission][Agency]may disclose confidential information to iaff, other EU
institutionsandbodiesor third partiesif:

(a) this is necessary to implemenethgreementos af eguard t he EU’ s fi
and

(b) the recipients of the information are bound by an obligation of confidentiality.
Under the conditions set out inArticle 4 of the Rules for Participation Regulation No
12902013® the Commissionmust moreover make available information on the regalts
other EU institutions bodies,offices oragencies as well aslember State®r associated
countries
The confidentiality obligations no lorgapply if:
(a) thedisclosingparty agrees to release the other party;
(b) the information was already known by the recipient or is given to \without
obligation of confidentialityby a third party that was not bound by any obligation of
confidentiality;

(c) the recipient proves that the information was developed without the use of confidential
information;

(d) the information becomes generally and publicly available, without breaching any
confidentiality obligationor

(e) the disclosure of the information is requitey EU or nationalaw.
36.2 Consequences of nogompliance

If a beneficiary breaches any of its obligations under this Article, the grant may be reduced
(see Articled3).

Such breaches may allad toany ofthe other measureescribedn Chaptel6.
ARTICLE 370 SECURITY-RELATED OBLIGATIONS

37.1 Results with a security recommendation

8 Regulation (EU) No 1290/2013 of the European Parliament and of the Couféilécember 218 laying
down the rules for the partici pthetFHamework Pragrardmedos e mi na't
Research and Innovation (20240 2 0 ) " 347, ZD.12.2013 p.§1
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[OPTION if applicable to thegrant6 Resul t s with a security recc
may be disclosed or disseminated only under the conditions set outar An
Before disclosingsuch results to a third party (includindinked third parties, such as
affiliated entities), a beneficiary must inform the coordinatomwhich mustrequest written
approval from the [CommissiofAgency]]
[OPTION: Not applicablé
37.2 Classifiedresults
[OPTION if applicable to the grant Activities relatedto ¢lassifiedresult® (see Annex)
must comply with thésecurity requirement8(Security Aspect Letter (SAL) and the Security

Classification Guide (SCJpset outin Annex 1 until they are declassified

Action tasks related to classifie@sults may not besubcontraatd without prior explicit
written approval fronthe [CommissiorfAgency]

The beneficiaries must inform the coordinatdér which must immediately infornthe
[CommissionAgency] 8 of any changes in the security context andif necessaryd
request forAnrex1 to be amended (see Arti@).]

[OPTION: Not applicablé

37.3 Activities involving dual-use goodr dangerous materials and substances

[OPTION: Activities involving dualise goods or dangerous materials and substances must
comply with applicable EU, national and international law.

Before the beginning of the activity, the coordinatonust submit to the
[Commission][Agency](see Article52) a copy ofany export or transfer licences required
under EU, national or international lajv.

[OPTION: Not applicablé

37.4 Consequences of nogompliance

[OPTION to be used if 37.1, 37.2 and/or 37.3 are applicabifea beneficiary breaches any
of its obligatiors under this Article, the grant may be reduced G&eiele 43).

Such breaches may also leadhtoy ofthe other measuregescriked in Chapte®.]
[OPTION: Not applicablé
ARTICLE 388 PROMOTING THE ACTION & VISIBILITY OF EU FUNDING

381 Communication activities by beneficiaries

76



Grant Agreement numbeiingert numbdr[insert acronyiinsert callsub-call identifier]

H2020 Model Grant AgreementH2020 GenerailGA — Multi: September 2014

38.1.10bligation to promote the action and its results

The keneficiaries must promote tlaetion and its resultdy providing targeted information to
multiple audiences (including the media and the public) in a strategjiefeective manner.

This does not changéhe disseminationobligations in Article 29, the confidentiality
obligations in Article36 or the security obligations in Articlg7, all of which still apply.

Before engaging ira communicationactivity expectedo havea major media impact, the
beneficiaresmust inform thgCommission]Agency] (see Article52).

38.1.2Information on EU funding & Obligation and right to use the EU emblem
Unless thgCommission]Agency] requests or agrees otherwise or unlessimpossible, any

communication activity related to the action (including in electronic fosia social media,
etc.) and any infrastructyrequipment and major resuftsxded by the grant must:

(a) display the EU emblem and

(b) include thefollowing text:

For communication activities* Thi s pr oj ect has rEumgeanvUmidd sf undi ng f
Horizon 2020 research and innovation programme][Euratom research and training programme
20142018]under grant agreement Noumbet " .

For infrastructure, equipmé and major results: T h[infiastructure][equipment]insert type of

result] is part of a project thdtas received funding from tH&uropean Uniob s Hor i zon 2020
research and innovation programme][Euratom research and training programme-Zu1ig}

unde grant agreement Na{imbef ” .

When displayed together with another logo, the EU emblem must have appropriate
prominence.

For the purposes of their obligations under this Artithe beneficiares may use the EU
emblem without first obtainingpprovalfrom the[Commissiof{Agency].

This does not, however, giteemthe right to exclusive use.

Moreover,they may not appropriate the EU emblem or any similar trademark or logo, either
by registration or by any other means.

38.1.3 Disclaimer excluding[Commission]JAgency]responsibility
Any communication activity related to the action must indicate that it reflects only the
author's view and that tj€ommission]JAgency] is not responsible for any use that may be

made of the information it contains.

382 Communication activities by the [Commission]Agency]
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3821Ri ght to use beneficiaries6é materials, do

The [CommissionJAgency] may use for its communication and publicising activities,
information relating to the actipdoaiments notably summaries for publication and public
deliverables as well as any other matersaich as pictures or audvisual materialthat it
receives from any beneficiary (including in electronic form).

This does not change tleenfidentialityobligations in Article36 andthe security obligations
in Article 37, all of which still apply

However, if thel] Co mmi s[Agenayi$ dse pf these materials, documents or information
would risk compromising legitimate interesthe beneficiary concernemhay request the
[Commission]Agency] not to use i{see Article52).

The right to use a beneficiary’s material s,

(a) use for its own purposegin particular, making them available to persons working for
the[Commission]Agency] or any other EUnstitution,body, office oragencyor body
or institutions in EU Member States; and copying or reproducing them in whole or in
part, in unlimited numbers);

(b) distribution to the public (in particular, publication as hard copies ancelectronic
or digital format, publication on the internet, as a downloadable cdoamloadable
file, broadcasting by any channel, public display or presentation, communicating
through press information services, or inclusion in widely accessible database
indexes);

(c) editing or redrafting for communication and publicising activitiegncluding
shortening, summarising, inserting other elements (such asdaetalegends, other
graphic, visual, audio or text elements), extracting parts (e.g. audio e filds),
dividing into parts, use in a compilation);

(d) translation;

(e) giving access in response to individual requestsder Regulation No 1049/2081
without the right to reproduce or exploit;

() storagein paper, electronic or other form;
(g) archiving, in line with applicable documemanagement ruleand
(h) the right to authoristhird parties to act on its behalbr sublicense the modes afise

set out inPoints (b), (c), (d) and (f)to third partiesf needed for theecommunication
and publicising activiesof the[CommissionJAgency].

49 Regulation (EC) No 1049/2001 of the European Parliament and of the Coti3€ll May 2001 regarding
public access to European Parliament, Council and Commission documents, OJ L 145, 31.5.2001, p. 43.
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If the right of use is subject to rights of a third pdrtcluding personnebf the beneficiary)
the beneficiary must ensure that it complies wiih obligations under this Agreement (in
particular, by obtaining theagessarapprovalfrom the third parties concerned).

Where applicable (and iprovided by the beneficiaries), tH€ommission]Agency] will
insert the following information:

“© — [yeall — [name of the copyright owrlerAll rights reserved. Licensed tbe [European
Union (EU)][Euratom][insert the name of th&gency]underconditions’

383 Consequences of nhogompliance

If a beneficiary breaches any of its obligations under this Article, the grant may be reduced
(see Articled3).

Such breaches maysal lead tany ofthe other measureescribedn Chaptel6.
ARTICLE 390 PROCESSINGOF PERSONAL DATA
39.1 Processing of personal data by thAgencyand thd Commission

Any personal data under the Agreement will be processed lggleacyor thgd Commission
under Regulation No 45/2081and according tothe ‘notifications of the processing
operations to the Data Protection Officer (DPO) of tjégency or the]Commission
(publicly accessible in the DPO register).

Such data will be processed the ‘data controller’ o f{Agentyer thelCommissionfor
the purposes of implementing, managing and monitoring the Agreesngmbtecting the
financial interests of the EU or Euratdincluding checks, reviews, audits and investigations
seeArticle 22).

The persons whose personal data are procéssexlthe right t@ccess and correct their own
personal data. For this purpose, thayst send any queries abdbe processing of their
personal datdo the data controllewia the contact point indicated the ‘service specific
privacy statemenfs) (SSPS) that are publishednthe[ Agency anjd Commissionwebsites

They also have the righto haverecourse at any time tthe European Data Protection
Superviso(EDPS)

39.2 Processing of personal data byhte beneficiaries
The beneficiaries must process personal data under the Agreement in compliance with

applicable EU anadhational law ondata protection (including authorisations or notification
requirements).

%0 Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the
protection of individuals Wth regard to the processing of personal data by the Community institutions and
bodies and on the free movement of such data (OJ L 8, 12.01.2001, p. 1).
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The beneficiaries may grant their personraess only to data that is strictly necessary for
implementing, managing and monitoring the Agreement.

The beneficiaries must inform the personnel whaesessonal data are collected and processed
by the [Agency or the]Commission For this purpose, tlyemust provide then with the
service specific privacy statemen(s) (SSPJ (see abovebefore transmitting their data to the
[Agency or thelCommission

39.3 Consequences of nogompliance

If a beneficiary breaches any of gbligations under Articl&9.2, the[Commission]JAgency]
may apply any of the measumsscribedn Chapter 6

ARTICLE 40 8 ASSIGNMENTS OF CLAIMS FOR PAYMENT AGAINS T THE
[COMMISSIONJ[AGENCY]

The beneficiares may not assign any of their claims for payment against the
[Commission]Agency] to any third pary, exceptif approved bythe [Commission] Agency]
on the basi®f a reasonedwritten request by the coordinat¢on behalf of the beneficigr
concernell

If the [Commission]Agency] has notacceped the assignmenbr the termsof it are not
observedthe assignmemill have no effect oit.

In no circumstancewvill an assignment release the beneficiaries from their obligations
towards thgCommission]Agency]

CHAPTER 5 DIVISION OF BENEFI CI ARI ES6 &ROLES A
RELATIONSHIP WITH COMPLEMENTARY BENEFICIARIES 0
RELATIONSHIP WITH PARTNERS OF A JOINT ACTION

ARTICLE41 6 DI VI SI ON OF BENEFI ClI ARI ES6 ROLES AND
0 RELATIONSHIP WITH COMPLEMENTARY BENEFICIARIES
0 RELATIONSHIP WITH PARTNERS OF A JOINT ACTION

411 Roles and responsibilities towards th§Commission]Agency]

The beneficiaries have full responsibility for implementing the action and complying with the
Agreement.

The beneficiaries are jointly and severally lialbbe the technical implementaion of the
actionas described i\nnex 1. If a beneficiary fails to implement its part of the action, the
other beneficiaries become responsible for implemgrihis part (without being entitled to
any additional ElJunding for doing so), unless tfi€ommission]JAgency] expressly relieves
them of ths obligation.

Thefinancial responsibility of each beneficiaris governed byrticles 44, 45 and46.
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41.2 Internal division of roles and responsibilities
The internal roles and responsibilities of Hemeficiaries are divided as follows:
€)) Eachbeneficiary must

(i) keepinformation stored irthe ‘BeneficiaryRegister (via the electronic exchange
system up to datgseeArticle 17);

(i) inform the coordinator immediately of aryentsor circumstancegikely to affect
significantly or delay the implementation of the action (see Arli¢)e

(iif) submit tothe coordinator igoodtime:

- individual financial statements for itsdland its linked third partie§ and, if
required, certificatesrothe financial satements (searticle 20);

- the data needed to draw up the technical reports (see Aficle

- ethics committee opinions and notifications or authorisations for activities
raising ethical issues (see Artidéd);

- any other documents or informatiorecuired by the [Agency or the]
Commission under the Agreement, unless the Agreement requires the
beneficiary to submit this information directly to tHé\gency or the]
Commission

(b) Thecoordinator must

()  monitor that the action is implementpobperly (ge Article 7);

(i)  act as the intermediary for all communications between the beneficiaries and the
[CommissiofAgency] (in particular, providing the[ CommissioffAgency]
with the information described in Articlé7), unless the Agreememspecifies
otherwise

(i)  request and review any documents or information required by the
[Commissiof Agency] and verify their completeness and correctness before
passing them on to tf€ommissiof{ Agency]

(iv)  submit thedeliverables andeports to thg CommissioffAgency] (see Articles
19and20);

(v) ensure that all payments are made to the other beneficiaries without unjustified
delay (see Articl@l);

81



Grant Agreement numbeiingert numbdr[insert acronyiinsert callsub-call identifier]

H2020 Model Grant AgreementH2020 GenerailGA — Multi: September 2014

(vi) inform the [CommissioffAgency] of the amounts paid teach beneficiay,
when required under the Agreeméseee Articles4 and50) or requestedy the
[CommissioffAgency].

The coordinatomaynot delegate the abovwaentionedasks toanyother beneficiar or
subcontract therto anythird party.

[OPTION to be usedwhen the coordinator is asecondaryor higher education
estblishmentor publicbod/and t here is an Oauthorisatio
third party created, controlled or affiliated to the coordinatoAs an egeption,the
coordinatordelegats the taskset out inPoint 2(b)(v) and (vijaboveto [inserthnameof

third party with an authorisation to administ¢r The coordinator retains sole
responsibility for thé&eU contribution and for compliance with tlodligations undethe

Agreemeni

41.3 Internal arrangements between beneficiarie® Consortium agreement

[OPTION to be usedunless thework programme specifies that there isi0 need fora
consortium agreement The beneficiaries must hawaternal arrangements regarding their
operation and cardinationto ensure that the action is implemented propdrheseinternal
arrangementsnustbe set outn a writtenconsortium agreemedbetween the beneficiaries
which maycover.

- internal organisatio of the consortium;

- management of access to the electronic exchange system;

- distribution ofEU funding;

- additional rules onrights and obligations related to background and results
(including whether access rights remain or ,nbta beneficiary is in breach of its
obligationg (seeSection 2f Chapter 4;

- settlement of internal disputes

- liability, indemnifcation and confidentiality arrangements betweenltbeeficiaries

Theconsortium agreemembust not contain any provision contrary t@#hgreement

[OPTION: Not applicablé

414 Relationship with complementary beneficiariesd Collaboration agreement

[OPTION for complementary grargtif foreseen in the work programmerhe beneficiaries

mu st conclude a writt withthé complemantary bendfigiadts agr e

coordinate the work under the Agreement and the complementary grant agresgriseet
Article 2), covering for instance:
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- efficient decision making processes and

- settlement of disputes.
Thecollaborationagreement must not contain any provision contrary to the Agreement.
The beneficiaries and complementary beneficiaries mestte and participate in common
boards and advisory structures to decide on collaboration and synchronisation of activities,
including on management of outcomes, common approaches towards standardisation, SME
involvement, links with regulatory and policgtizities, and commonly shared dissemination
and awareness raising activities.

The beneficiaries must give access to their resalteecomplementary beneficiarigkor the
purposes of the complementary grant agreeme(sés) Article31.6).

The benetiiaries must share the technical reports (see Arti2@3 and 20.4). The
confidentiality obligations in Articl&6 apply]

[OPTION: Not applicablé

415 Relationship with partners of ajoint actiond Coordination agreement
[OPTION for joint actions (oint call with a third country or an international
organisation): Thebeneficiarieamust conclude &oordination agreemeritwith the partners

of thethird country or international organisatioaction (seeArticle 2), coveringfor instance

- the internal oganisation of thebeneficiariesin both actions, including the decision
making procedures;

- rules on intellectual property rights (for example regarding protectitissemination
useandaccess rights

- the settlement of internal disputes;

- liability, indemnification and confidentiality arrangements betweenbtheeficiaries
in both actions.

The coordination agreement must not contain any provision contrary to the Agrdement.
[OPTION: Not applicablé
CHAPTER 6 REJECTION OF COSTS & REDUCTION OF THE GRANT &

RECOVERY & PENALTIES 8 DAMAGES & SUSPENSION &
TERMINATION 8 FORCE MAJEURE

SECTION 1 REJECTION OF COSTS 8 REDUCTION OF THE GRANT &
RECOVERY 8 PENALTIES
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ARTICLE 420 REJECTION OF INELIGIBLE COSTS
421 Conditions

42.1.1 The [CommissioffAgency will — at the timeof an interim payment, at the
payment of the balanceor afterwards — reject any costs which areeligible (see Article
6), in particularfollowing checks, reviews, audits or investigatigese Article22).

42.1.2 The rejection maylso be based on thextension offindings from other grants to
this grant, under the conditions set outAuticle 22.5.2.

42.2 Ineligible coststo be rejectedd Calculation 8 Procedure

Ineligible costswill be rejectedn full [OPTION if lump sumforeseenin Article 5.2, except
for lump sum costs, whiakill be rejected proportionally to theasks or parts of the action
not implementdd

If the[ CommissiofjAgency] rejects costsvithout reduction of the grant (see Article43) or
recovery of undue amouwnts (see Article44), it will formally notify the coordinair or
beneficiary concernethe rejecion of costs the amounts and the reasons Wifiyapplicable,
together with the notification of amounts cugee Article 21.5). The coordinator or
beneficiaryconcernednay — within 30 daysof receiving notification— formally notify the
[ CommissioljAgency] of its disagreement and the reasons why.

If the [Commission][Agencylejects costwith reduction of the grant or recovery of undue
amounts it will formallynot i fy t he preipfentaton letter’ i o nt reducti o
recovery set out in Article43 and44.

423 Effects

If the [Commission][Agency}ejects costat the time of amnterim payment or the payment

of the balance it will deduct themfrom thetotal eligible costs declargtbr the actionin the
periodic or finalsummary financialstatement (see Articles 20.3 and 20.4). It will then
calculate the interim payment or payment of the balascget out in Articles 21.3 or 21.4

If the [Commission][Agency}— after an interim payment but before the payment of the
balance — rejects costs declared in a periodic summary financial statement, it will deduct
them from thetotal eligible costs declaredor the action in the next periodic summary
financial statement or in the final summary financial statement. It will then calculate the
interim payment or payment of the balance as set cAticles 21.3 or21.4.

If the [Commission][Agency]rejects costafter the payment of the balanceit will deduct

the amount rejected from the total eligible costs decldmgdthe beneficiaryin the final
summary financial statement. It will then calculate the revised final grant amount as set out in
Article 5.4,

ARTICLE 436 REDUCTION OF THE GRANT
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431 Conditions

43.1.1 The[CommissioffAgency] may— at the payment of the balanceor afterwards —
reduce themaximumgrantamount geeArticle 5.1), if the action has not been implemented
properly as described in Annek or another obligatiorunder the Agrementhas been
breached

43.1.2 The [Commissioh[ Agency]may also reduce th@aximumgrantamounton the basis
of the extension offindings from other grants to this grant, under the conditions set out in
Article 22.5.2.

43.2 Amount to bereducedd Calculation 8 Procedure

The amount of the reduction will be proportionatetiie improper implementation of the
actionor to theseriousnessf the breach

Before reduction of the grant, tHeCommissiofAgency] will formally notify a pré-
information letter’ to thecoordinatoror beneficiaryconcerned

- informingit of its intentionto reduce the granthe amounit intends toreduceandthe
reasons why and

- inviting it to submit observations withiB0 daysof receiving notification

If the [CommissioffAgency] does not receive any observations decides to pursue
reductiondespite thebservations it has received will formally notify confirmation of the
reduction(if applicable together with e notification of amounts duseeArticle 21).

433 Effects

If the [Commission]Agency]reduces the gramt the time othe payment of the balanceit
will calculate the reduced grant amount for the action and de&rmine the amount due as
payment of thdalancesee Articles 5.3.4 anzil.4).

If the [CommissionAgency] reduces the grardfter the payment of the balance it will
calculatethe revised finagrantamountfor the beneficiaryconcernedseeArticle 5.4). If the
revised finalgrantamountfor the beneficiary concernad lower thanits shae of the final
grant amountthe[Commission]JAgency will recover the differencéseeArticle 44).
ARTICLE 446 RECOVERY OF UNDUE AMOUNTS

44.1 Amount to be recoveredd Calculation & Procedure

The[Commissioff Agency]will — aftertermination of the participation of a beneficiary,

at the payment of the balanceor afterwards — claim backany amounthatwas paid but is
not due under the Agreement.
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Each b e n gnancial reapongibiliyin case of recoverys limited to its own debt
[OPTION if Article 14 applies: (including undue amouns paid by the
[ CommissioffAgency] for costs declaredy its linked third paits)], exceptfor the amount
retained for the Guarantee Fund (8etcle 21.4).

44.1.1 Recovery after termination of a beneficiaryd participation

If recovery takes placeafter termination ofa b e n e f i maiti@patipn (iscluding the
coordinato), the [Commission]JAgency] will claim back the undue amounfrom the
beneficiary concernedy formally notifying it a debit notgsee Artice 50.2 and 50.3)lhis
notewill specify theamount tdbe recovered, thierms and the date for paymen

If paymentis not made by the date specified in the debit ndtee [Agencyor the]
Commissiorwill recoverthe amount:

(a) by ‘offsetting’ it — withowt t he b e n e f +-caganstyariy amoantsmowed n t
to the beneficiaryconcernedy the [Agency, the]Commissionor arfother] executive
agency(from theEU or Euratom budget)

In exceptional circumstances, to safeguard ®& sfinancial interests, hie
[Commission]Agency]may offset before thpaymentdatespecifiedin the debit note

(b) [OPTION if Article 14 applies andjoint and several liability has been requested by
the [Commissiof[Agency]. if a linked third party has acceptgdint and several
liability (see Article14), by holding the third party liableup to the maximum EU
contribution indicated, for the linked third party, in the estimated budget (see nnex
and/or][OPTION: not applicable]

(c) by taking legal action(see Article 57) oby adopting an enforceable decisiorunder
Article 299 of the Treaty on the Functioning of the EU (TFEUArticle 106a of the
Euratom Treatyjand Article 79(2) of the Financial Regulation No 966/2012

If payment is not made by the dafeecifiedin the debit nte, the amount to be recovered (see
above) will be increased Hgite-payment interestat the rate set out in Articl2.11, from

the day following the paymeuiatein the debit note, up to and including the date[hgency

or the] Commissiorreceives fullpayment of the amount.

Partial paymergwill befirst creditedagainstexpenses, chargesid latepayment interest and
then against the principal.

Bank charges incurred in the recovessocess willbe borne bythe beneficiary unless
Directive 2007/64/E>* applies.

4412 Recoveryat payment of the balance

1 Directive 2007/64/EC of the European Parliament and of the Council of 13 November 2007 on payment
services in the internal market amending Directives 97/7/EC, 2002/65/EC, 2005/60/EC and 2006/48/EC and
repealing Directive 97/5/EC (OJ L 319, 05.12.2007,)p. 1
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If the payment of the balance takes the form eofrecovery (see Article21.4), the
[ CommissioffAgency]will formally notify a‘pre-information letter’ to the coordinator

- informing it of its intertion to recoverthe amountdue as the balan@nd the reasons
why;

- specifying that it intends taeductthe amount to be recovereftom the amount
retainedfor the Guarantee Fund

- requesting the coordinator to submit a repmrtthe distribution of panents to the
beneficiaries within 3@ays of receiving notificatigrand

- inviting the coordinatorto submit observations withirB0 days of receiving
notification

If no observationsare submitted or thg Commissiof{ Agency] decides to pursue recovery
despite theobservations it has received will confirm recovery (together with the
notification of amounts dyseeAtrticle 21.5) and

- pay the difference between the amount to be recovered aaththentretained for the
Guarantee Fundf the difference is positiveor

- formally notify to thecoordinatora debit note for the difference between the amount
to be recovered and tl@nountretained for the Guarantee Furidthe difference is
negative This notewill also specify the terms and the date foypeent.

If the coordinator does not reptne [Commission]Agency] by the date in the debit notand
has notsubmittedthe report on the distribution of paymerttse [ Agencyor the] Commission
will recoverthe amount set out in the debit néiem thecoordinator(see below)

If the coordinator does not repay fl@ommissiofAgency] by the date in the debit nqtbut
hassubmittedthe report on the distribution of paymerttse [ Commissiof{Agency]will :

(a) identify the beneficiariefor whichthe amaint calculatedasfollowsis negative

{{{{beneﬁciarys costsdeclared in the final summary financial statement and approved by the
[Commission]Agency] multiplied by the reimbursement rate set oufAnticle 5.2 for the beneficiary
concerned

[plus

its linked third partie@ costsdeclared in the final summary financial statement apgroved by the

[Commissiof[Agency] multiplied by the reimbursement rate set out in Article 5.2 for each linked third
party concernep}

divided by

the EU contributiorfor the actiorcalculatedaccording toArticle 5.3.1}
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multiplied by

the final grant amount (see Article 5}3)

minus
{prefinancingand interim payment®ceived by the beneficiar}}.

(b) formally notify to each beneficigridentified according to pointaj a debit note
specifying the terms and date for paymdite amountof the debit note isalculated
as follows

{{amount calculated according to point (a) for the beneficiary concerned
divided by

thesum of the amounts calculated according to paipfdr all the beneficiaries identified according to
point (a)}

multiplied by

theamountset out in the debit note formally notified to the coordin}ator

If payments notmade by the date specified in the debit ntte| Commissioh[ Agency]will
recover the amount

(a) by offsettingit —wi t hout t he b e-#fadainstangampunts owsosb n s e nt
the beneficiary concernetly the [Agency, the]JCommission orarfother] executive
agency(from theEU or Euratom budget)

In exceptional circumstancesp tsafeguard theEU’ sfinancial interests, the
[ Commissioff Agency]may offset before thpaymentdatespecifiedin the debit note

(b) by drawing on the Guarantee Fund The[Agencyor the] Commissiorwill formally
notify the beneficiary concernethe debit nte on behalf of the Guarantee Fuadd
recover the amount

() [OPTION if Article 14 applies andjoint and several liability has been
requested by the [Commission][Agencyf a linked third party has accepted
joint and severaliability (see Articlel4), byholding the third party liableup
to the maximum EU contribution indicated, for the linked third party, in the
estimated budget (see Anr&»andor][OPTION: not applicable]

(i) by taking legal action (see Article 57) orby adopting an enforceable
decisionunderArticle 299 of the Treaty on the Functioning of the EU (TFEU)
[, Article 106a of the Euratom Treatygnd Article 79(2) of the Financial
Regulation No 966/2012
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If paymentis not made by the date in the debit note, the amtwubé recovered (see al®v
will be increased byate-payment interestat the rate set out in Artic®L.11, from the day
following the paymentatein the debit note, up to and includitige date th¢ Agencyor the]
Commissiorreceivedull payment otheamount.

Partial paymergwill befirst creditedagainstexpenses, chargesid latepayment interest and
then against the principal.

Bank charges incurred in the recovgryocess willbe borne bythe beneficiary unless
Directive 2007/64/EGpplies.

44.1.3 Recoveryof amountsafter payment of the balance

If, for a beneficiary, the revised final grarhount(see Article 5.4)s lower thants share of
thefinal grant amountt mustrepay the difference to tf€ommissionJAgency].

Thebenef i ci ar yfihabgrastdmaunts catcdlatet dms éollows:

{{{beneficiary’s costs decl ared i n t he final summ
[Commission]Agency] multiplied by the reimbursement rate smit in Article 5.2 for the beneficiary

concerned

[plus

itslinkd third parties6é costs declared in the final
[CommissionJAgency] multiplied by the reimbursement rate set out in Article 5.2 for each linked third party
concernet}

divided by

the EU contribution for thection calculated according to Article 5.3!.1

multiplied by
the final grant amount (see Article 5}3)

If the coordinator has not distributed amountsceived (see Article 21.7), the
[ Commissiof[ Agency]will also recover these amounts.

The [Commisan] [Agency] will formally notify a pre-information letter to the beneficiary
concerned

- informing it of its intention to recover, thdueamountand the reasonshy and
- inviting it to submit observations within 30 days of receiving notification

If no observationsare submitted or thgCommission]Agency] decides to pursue recovery
despite theobservations it has received will confirm the amount to be recovered and
formally notify to thebeneficiaryconcerneda debit note. This notewill also speciy the
terms and the date for payment.
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If payment is not made by the date specified in the debit thegCommissioh[Agency]will
recoverthe amount:

(a) by offsettingit —wi t hout t he b e-fadainstangampunts owedton s e nt
the beneficiaryconcernedoby the [Agency, the]JCommission or gother] executive
agency(from the EU or Euratom budget)

I n exceptional circumstances, t o saf egu
[Commission]Agency] may offset before the payment date specified irdéi@t note

(b) by drawing on the Guarantee Fund The[Agencyor the] Commissiorwill formally
notify the beneficiary concernethe debit note on behalf of the Guarantee Fand
recover the amount:

(i) [OPTION if Article 14 applies andjoint and several liadity has been
requested by the [Commission][Agencyilf a linked third party has
accepted joint and several liability (see Artidd), by holding the third
party liable up to the maximum EU contribution indicated, for the linked
third party, in the estimad budget (see Ann&x and/or] [OPTION: not
applicable]

(i) by taking legal action (see Article 57) oty adopting an enforceable
decision under Article 299 of the Treaty on the Functioning of the EU
(TFEU) [, Article 106a of the Euratom Treatgnd Artide 79(2) of the
Financial Regulation No 966/2012

If paymentis not made by the daia the debitote, the amount to be recovered (see above)
will be increased byate-payment interestat the rate set out in ArticL.11, from the day
following the dateor payment in the debit note, up to and including the dat@Abencyor

the] Commissiorreceives full payment of the amount.

Partial paymergwill befirst creditedagainstexpenses, chargesid latepayment interest and
then against the principal.

Bank charges incurred in the recovgryocess willbe borne bythe beneficiary unless
Directive 2007/64/EGpplies.

ARTICLE 458 ADMINIST RATIVE AND FINANCIAL PENALTIES
45.1 Conditions

Under Articles 109 and 131(4) ofthe Financial Regulation No 966/2012 the
[ CommissioffAgency may imposedministrative andfinancial penaltiesif a beneficiary

(a) hascommitted substantial errors, irregularities or frauwds in serious breach of its
obligations under the Agreemeont
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(b) has made false declaratio@soutinformation required under the Agreement or for the
submission of the proposal (or has not supplied such information).

Each beneficiary is responsible for paying the financial penalties imposed on it.

Under Article 109(3) of the Financial Regulation N®6/2012,the [Agency or the]
Commissionmay — under certain conditions and limits- publish decisions imposing
administrativeor financial penalties

452 Duration 8 Amount of penalty d Calculation

Administrative penalties exclude the beneficiarfrom all contracts and granfsyanced from
the EUor Euratombudgetfor a maximum of five years from the date the infringement is
establishedby the[Commission]JAgenag/].

If the beneficiary commitsaanother infringementvithin five yearsof the date the first
infringement is establishethe[ Commissiof{Agency may extendhe exclusiorperiodup to
10 years

Financial penaltieswill be betweer2% and10% ofthe maximumEU contributionindicated,
for the beneficiaryxoncernegdin the estimated budgéteeAnnex 2).

If the beneficiary commits another infringement within five years of the date the first
infringement is established, tj€ommissiofAgency] may increasehe rate of financial
penatiesto between 4% and 20%.

453 Procedure

Before applying a @nalty, the[ Commissiof[Agency] will formally notify the beneficiary
concerned

- informingit of its intentionto impose a penaltyts duration or amount and the reasons
why and

- inviting it to submit observationsithin 30 days

If the [Commissiol[Agency] does not receive any observations or decides to impose the
penalty despiteof observations it has received will formally notify confirmation of the
penalty to the beneficiary concernedand — in case of financial penalties- deduct the
penaly from the payment of the balance farmally notify a debit note, specifying the
amount to be recovered, ttegms and the date for payment.

If paymentis not made by the date specified in the debit ndtee [Agencyor the]
Commissiormayrecover the amount:

(a) by offsettingit —wi t hout t he b e-fadainst angampunts owedtn s e nt

the beneficiaryconcerned bythe [Agency, the]Commission or dother] executive
agency(from theEU or Euratom budgét
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In exceptional circumstances, to safegualst EU sfinancial interests, the
[ Commissiolf Agency]may offset before thpaymentdatein the debit note

(b) by taking legal action(see Article 57) oby adopting an enforceable decisioninder
Article 299 of the Treaty on the Functioning of the BFEU) [, Article 106a of the
Euratom Treatyjand Article 79(2) of the Financial Regulation No 966/2012

If payment is not made by the date in the debit note, the amount to be recovered (see above)
will be increased byate-payment interestat the rate et out in Article21.11, from the day
following the paymentatein the debit noteup to and including the date tp®gencyor the]
Commissiorreceivedull payment otheamount.

Partial paymergwill befirst creditedagainstexpenses, chargesid latepayment interest and
then against the principal.

Bank charges incurred in the recovegyocess willbe borne bythe beneficiary unless
Directive 2007/64/EGpplies.

SECTION 2 LIABILITY FOR DAMAGES

ARTICLE 4606 LIABILITY FOR DAMAGES

46.1 Liability of the [Commissiof[Agency]

The [Commissiof{Agency] cannot be held liable for any damage causeitie beneficiaries
or to third parties as a consequence of implementing the Agreemehiding for gross
negligence.

The [Commission]Agency] cannot be &ld liable for any damage caused by any of the
beneficiariesor third partiesinvolved in the actionas a consequencd mnplementing the
Agreement

46.2 Liability of the beneficiaries

46.2.1 Conditions

Except in case of force majeuf(see Article51), the beneficiaries must compensate the
[ CommissioffAgency] for any damage it sustains as a residllthe implementation of the
action or because tlaetion was not implemented in full compliance vilile Agreement.

Each beneficiarys responsible fopaying thedamages claimed from it.

46.2.2 Amount of damages— Calculation

The amounthe [CommissiofjAgency] canclaim from a beneficiarwill correspond to the
damagecaused byhat beneficiary.
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46.2.3 Procedure

Before claiming damages, tj€ommision [Agency] will formally notify the beneficiary
concerned

- informingit of its intentionto claim damageghe amount and the reasons why and
- inviting it to submit observations with80 days

If the [CommissiofAgency does not receive any obsetieas or decides to claim damages
despite thebservations it has receivet will formally notify confirmation of the claim for
damages and @ebit note, specifying theamount to be recovered, tterms and the date for
payment.

If paymentis not made ly the date specified in the debit notie [Agencyor the]
Commissiormayrecover the amount:

(a) by offsettingit —wi t hout t he b e-fadainstangamgpunts oweob ns ent
the beneficiaryconcerned bythe [Agency, the]JCommission or gother] executive
agency(from theEU or Euratom budget)

In exceptional circumstances, to safeguard ' sfinancial interests, the
[ Commissiof Agency]may offset before thpaymentdatein the debit note

(b) by taking legal action(see Article 57) oby adopting an enforceable decisioninder
Article 299 of the Treaty on the Functioning of the EU (TFEUArticle 106a of the
Euratom Treatyland Article 79(2) of the Financial Regulation No 966/2012

If payment is not made by the date in the debit nbieamount to be recovered (see above)
will be increased byate-payment interestat the rate set out in ArticL.11, from the day
following the paymentatein the debit note, up to and including tihate thg Agencyor the]
Commissiorreceivedull payment oftheamount.

Partial paymergwill befirst creditedagainstexpenses, chargesid latepayment interest and
then against the principal.

Bank charges incurred in the recovgryocess willbe borne bythe beneficiary unless
Directive 2007/64/E@pdies.

SECTION 3 SUSPENSION AND TERMINATION

ARTICLE 4708 SUSPENSION OF PAYMENT DEADLINE

47.1 Conditions
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The [CommissiofAgency] may — at any moment— suspend the payment deadline (see
Article 21.2 to 21.4) if a request for paymelfsee Article20) cannot beapprovedbecause:

(a) it does not comply with the provisiorsf the Agreemen(tsee Article20);

(b) thetechnical reporter financialreportshave not been submittexd are not complete
or additional information is needed, or

(c) there is doubt about éheligibility of the costs declared in the financial statesmemtd
additional checkgeviews,audits or investigationare necessary

472 Procedure

The [Commissiof]{ Agency] will formally notify the coordinatoiof the suspensiorand the
reasonsvhy.

The suspensiowill take effectthe dg notification is sent by theECommissioff Agency](see
Article 52).

If the conditions for suspending the payment deadline are no loregethe suspensiowill
belifted — and the remaining period will resume

If the suspension exceeds two months, the coordinator meguest the
[ Commissiof Agencyl]if the suspensiowill continue.

If the paymenteadlinehas been suspendéde tothe noncomplianceof the technical or
financial reports(seeArticle 20) andthe revisedreport or statemensg not submitted owas
submittedbut is also rejected, thECommissio}j Agency]lmay also terminate the Agreement
or the participation of the beneficiafseeArticle 50.3.1()).

ARTICLE 488 SUSPENSIONOF PAYMENTS
481 Conditions
The [Commissioff Agency]may— at anymoment— suspendin whole or in partthe pre
financing paymenandinterim payments for one @norebeneficiaries othe payment of the
balance for all beneficiarieg a beneficiary
(a) has committedbr is sispected of having committed substantial errors, irregularities,
fraud orserious breach of obligatioms the award pycedure or under this Agreement
or
(b) has committed— in other EU or Euratomgrants awarded to it under similar
conditions— systemic or reurrenterrors, irregularities, fraud or serious breach of
obligationsthat have a material impact dhis grant(extension of findings from
other grantsto this grant; seeArticle 22.5.2).

48.2 Procedure

94



Grant Agreement numbeiingert numbdr[insert acronyiinsert callsub-call identifier]

H2020 Model Grant AgreementH2020 GenerailGA — Multi: September 2014

Before suspending payments, fldommissioff Agency] will formally notify thecoordinator

- informingit of its intention to suspend paymeatsdthe reasone/hy and

- inviting it to submitobservations within 30 days receving notification
If the [CommissioffAgency] does not receive observat®ror decides to pursue the
proceduredespite thebservations it has received will formally notify confirmation of the

suspensionOtherwisegit will formally notify that the suspension procedure is not continued.

The suspension wiltake effect the day the confirmation notification is sent by the
[CommissioffAgency].

If the conditions forresuming payments areet, the suspensiowill be lifted. The
[Commission][Agency] will formally notify the coordinator.

During the suspensiornthe periodic epor(s) (seeArticle 20.3) must not contain any
individual financial statementsdm the beneficiary concerndénd its linked third partigs
When the Commissiof{f Agency]resumes payments, the coordinator nmyjude them in the
nextperiodic report

The beneficiariesmay suspend implementation of tlaetion (seeArticle 49.1) or terminate
the Agreemenbor the participation ofhebeneficiaryconcernedsee Article50.1 and50.2).

ARTICLE 4906 SUSPENSIONOF THE ACTION IMPLEMENTATION

491 Suspension bthe action implementation, by the beneficiaries

49.1.1 Conditions

The beneficiaries may suspend implementation of the action or angfpgrif exceptional
circumstances— in particular force majeure(see Article 51) — make implementation
impossilbe or excessively difficult.

49.1.2 Procedure

The coordinator must immediateljormally notify to the [CommissioffAgency] the
suspensiolfsee Article52), stating

- thereasonsvhy and
- theexpectediate of resumption.

The suspension willtake effed¢ the day this notification is received by the
[ CommissioffAgency].
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Once circumstances allofor implementationto resune, the coordinator mustnmediately
formally notify the [Commissiof Agency]and requesan amendmentof the Agreemento
setthe dateon which the actionill be resumed, extend the duration of the action and make
otherchangesecessary to adapt the action to the s#uation(seeArticle 55) — unless the
Agreement or the participation of a beneficiary has been terminated (see 2G}icle

The suspension will bigted with effect from the resumption date set out in the amendment.
This date may be before the date on which the amendment enters into force.

Costs incurred during suspensitheactionimplementatiorarenot eligible(see Articleb).
49.2 Suspension of theaction implementation, by the [Commissiof[Agency]
49.2.1 Conditions
The[Commissioff Agency]may suspend implementation of the action or anyqgfatt
(a) if a beneficiaryhas committear is suspected of havingpmmitted substantial errors,
irregularities, fraud oserious breach of obligatioms the award procedure or under
this Agreement
(b) if a beneficiaryhas committed— in other EU or Euratom grants awarded to it under
similar conditions— systemic or reauent errors, irregularities, fraud or serious
breach of obligationghat have a material impact t¢ims grant(extensionof findings
from other grants to this grant; seeArticle 22.5.2), or
(c) if the actions suspected of having lost gsientific or tebnological relevance.

49.2.2 Procedure

Before suspending implementatiaf the action,the [Commissiof{Agency]will formally
notify the coordinatar

- informing t of its intention to suspehthe implementatioandthe reasonwhy and

- inviting it to submit observations within 30 dag$ receving notification.
If the [CommissioffAgency] does not receive observations or decides to pursue the
proceduredespite theobservations it has receiveti will formally notify confirmation of the

suspensionOtherwise it will formally notify thatthe procedure is not continued.

The suspensiowill take effectfive days afterconfirmationnotification is receivedby the
coordinator(or on a later datspecified inthe notificatior).

It will be lifted if the conditions forresumingmplementation of the action are met.

Thecoordinator will be formally notified of the liftingndthe Agreement will beamendedto
setthe date on which the actiomll be resumed, extend the duration of the action and make
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otherchangesiecessary to adapt the action to the s#uation(see Article55) — unless the
Agreement haalreadybeen terminated (see Artici).

The suspensiowill be lifted with effect fromthe resumption datset out in the amendment
This date may béefore the date on which the amendment enters into force.

Costs incurred during suspensiarenot eligible (see Article 6)

The beneficiariesnay not claim damages due to suspension by [@emmissionJAgency]
(see Article46).

Suspension of thadion implementation does not affect thé o mmi s]§ Ag e amglyt 6 s |
to terminate the Agreement or participation of a beneficiary (see ABt)yJeeduce the grant
or recover amounts unduly paid (see Articl8and44).

ARTICLE 50 & TERMINATION OF THE AGREEMENT OR OF THE
PARTICIPATION OF ONE OR MORE BENEFICIARIES

50.1 Termination of the Agreement by the beneficiaries
50.1.1 Conditions and procedure
The beneficiaries may terminate the Agreement

The coordinator must formally notify termination ttee [ Commissiof{Agency] (see Article
52), stating

- thereasonsvhy and
- the date the termination will take effe€his date must be after the notification

If no reasons are given or if ti€ommissiof{ Agency]considers the reason® not justify
termination,the Agreemenwvill beconsideredo have beefterminated improperly .

The termination wiltake effecton the day specified in the notification.

50.1.2 Effects

The coordinator must- within 60 daysfrom whenterminationtakes effect— submit:
(i) a periodic report (for thepenreporting period until terminatigsee Article20.3) and
(i) the final report (see Articl20.4).

If the [Commission]Agency] does not receive the reports within the deadline (see above),
only costs which are included am approved periodic report will be taken into account.
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The [CommissioffAgency] will calculate the final grant amount (see Article 5.3) and the
balance (see Articl21.4) on the basis of the reports submitted. Only costs incurred until
termination are @jible (see Article 6) Costs relating to contracts due for execution only after
termination are not eligible.

Improper termination may lead to a reduction of the grant (see AdBLle

After terminationt he benef i c is@nrpartedarArtidds20j28, a3 $ecdtion 3 of
Chapter 4, 36, 37, 38 and 40) continue to apply.

50.2 Termination of the participation of one or more beneficiariesby the beneficiaries
50.2.1 Conditions and procedure

The participation of one omore beneficiaries ray ke terminated by the coordinatan
request of th beneficiaryconcernear on behalf of the other beneficiaries.

The coordinator must formally notifyermination to thg CommissioffAgency] (see Article
52) andinform the beneficiary concerned

If thec o o r d i participation’ issterminated without its agreement, ftivenal notification
must be done by another beneficiary (actindehalf ofthe other beneficiaries).

Thenotificationmustinclude
- thereasons why;

- the opinion of the benefary concerned (or proof thahis opinion has been
requested in writing);

- the date the termination takes efféldtis date must be after the notificati@mnd
- arequest for amendment (s&sticle 55), with a proposal for reallocation of the tasks
andthe estimated budget dhe beneficiaryconcernedsee Annexed and2) and,if
necessary, the addition of one or more new beneficiaries (see Ab&rlelf
terminationtakes effectafter the period set out in Article 3, no request for amendment
must beincluded unless the beneficiary concerned is the coordiriatthis case, the
request for amendment must propose a new coordinator.
If this information is nogiven or ifthe [ CommissiofAgency] considerghatthe reasonslo
not justify termination the participationwill be consideredto have been terminated
improperly .
The termination wiltake effecton the day specified in the notification
50.2.2 Effects

The coordinator must within 30 days fronwhenterminationtakes effect— submit

98



Grant Agreement numbeiingert numbdr[insert acronyiinsert callsub-call identifier]

H2020 Model Grant AgreementH2020 GenerailGA — Multi: September 2014

(i) a repot on the distribution of payments to the beneficiary concerned and

(ii) if termination takes effectduring the period set out in Article 3 termination
report’ from the beneficiary concerned,
termination, containing an ewiew of the progress of the work, an overview of the

use of resources, the individual financial statement and, if applicable, the certificate on

the financial statement (see Artid6.3 and20.4).

The information inthe termination report musilsobeincluded in the periodic report for the
next reportingperiod (see Article0.3).

If the request for amendment is rejected by[emmission]Agency] (because it calls into
guestion the decision awarding the grantboeaches the principle of equal tmeant of
applicant, the Agreement may be terminated according to Ar66l8.1(c).

If the request for amendment is acceplgdthe [ CommissiofAgency], the Agreements
amendedto introduce the necessary changes (see Agh)le

The [Commissioff Agency] will calculate — on the basisof the periodic reports the
termination reporaind the report on the distribution of paymentdf the (pre-financing and
interim) payments received by the beneficiacpncernedexceed thebenef i EU ar y’' s

contribution(calculatedby applying the reimbursement rate(s) to the eligible costs declared

by the beneficiaryand its linked third partigsand approved by tH€ommission]Agency).
Only costs incurred by the beneficiacgncerned untiterminationtakes effectare eligible

(see Atrticle 6). Costselating to contracts due for execution only after termination are not

eligible.

T

If the payments receivezkceed the amountslue:

if termination takes effect during the period set out in Article 3thedequest for
amendment is acceptedhe beneficiary concerned must repay to the coordinator
the amount unduly received. THEommissionJAgency] will formally notify the

amount unduly received and request the beneficiary concerned to repay it to the

coordinator within 30days of receiving notificationlf it does not repay the
coordinatoy the[Commission]JAgency]will draw uporthe Guarantee Fund to pay
the coordinator and therotify a debit note on behalf of the Guarantee Futadhe
beneficiary concerned (see Articlé);

in all other case@n particularif termination takes effecafter the period set out
in Article 3), the[Commission]Agency] will formally notify a debit note to the
beneficiaryconcernedlf payment is not made by the date in the debit nibie,
Guarantee Fundiill pay to the[Commission]Agency] the amount du@nd the
[Commission]Agency]will notify a debit note on behalf of the Guarantee Fund to
the beneficiary concernefbee Article 44)

if the beneficiary concerned is the former coordinatb must repay the new
coordinatorthe amount unduly receivednless:
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- terminaton takes effecafter an interim paymertnd

- the former coordinatothas not distributed amounts received as- pre
financing or interim payments (see Artid&.7).

In this @ase, thgCommissionJAgency] will formally notify a debit note to the
former coordinatorlf payment is not made by the date in the debit ntite,
Guarantee Fundvill pay to the [Commission]Agency] the amount dueThe

[Commission]Agency] will then paythe new coordinator and notify a debite
on behalf of the Guarantee Fund to the former coordinator (see Adicle

1 If the payments receivedo not exceed the amounts dueamounts owed to the
beneficiary concerned will be included in the next intesinfinal payment.

If the [Commissiof{Agency] does not receive thterminationreport within thedeadline(see
above) only costs included in an approved periodic report willdken into account

If the [Commissiof{Agency] does not receive the repaon the distribution of payments
within thedeadline(see above)it will consider that

- thecoordinator did not distribute any payment to the benefi@ancernedndthat
- the beneficiaryconcernednustnot repay any amount to tieeordinator.

Improper termination may lead to a reduction of the grant (see AdRB)l@r termination of
the Agreement (see Artick0).

After termination, t he c@rparteulan ArtitlesPOe2R2,23,i ci ar )
Section 3 of Chapter 4, 36, 37, 38 aj dontinue to apply.

50.3 Termination of the Agreementor the participation of one or more beneficiaries
by the [Commissiof[Agency]

50.3.1 Conditions

The[Commissioff Agency]may terminate the Agreement or the participation of oneare
beneficaries, f:

(a) one or mordeneficiaries dmot accede to thAgreement (see ArticlBo);

(b) a change to their legal, financial, technical, organisational or ownership sitp@ion
those ofits linked third parties] is likely to substantially affect or delathe
implementation of the action or calls into question the decision to award the grant;

(c) following termination of participation for one or more beneficiaries (see above), the

necessary changes to the Agreement waalt into question the decision awardi
the grant or breach the principle of equal treatment of applicants (see BB)icle
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(d) implementation of the action is prevented by force majeure (see ARi}leor
suspended by the coordinator (see Art#9el) and either:

(i) resumption is impossibleyr

(i) the necessarghangego the Agreement wouldall into question the decision
awarding the grant doreach the principle aqual treatment of applicants;

(e) a beneficiary igleclared bankrupbeing wound up, havinigs affairs administered by
the couts, has entered into an arrangement with creditors, has suspended business
activities, or is subjectto any other similar proceedings or procedgutmdemational
law;

() a beneficiary(or a natural person who has the power to represent or take decisions on
its behalj hasbeen found guilty of professional miscondymbven by any means;

(9) a beneficiarydoesnot comply with the applicable national law on taxes asutial
security

(h) the action has lost scientific or technological relevance

(i) [OPTION for joint actions (oint call with a third country or an international
organisation): the third countryor international organisatioraction (see Article 2)
has not started by the date specified in AnLfJE2PTION: not applicablég;

() [OPTION for joint actions {oint call with a third country or an international
organisation): the third countryor international organisatioraction (see Article 2
terminated orcanno longer contribute to the actig®PTION: not applicablé;

(k) a beneficiary(or a natural person whhas the power to represent or take decisions on
its behalj has committed fraud, corruption, as involved in a criminal organisation,
money laundering or any other illegal activéffectingtheEU’ 8nancial interests;

() a beneficiary(or a natural pson who has the power to represent or take decisions on
its behalj has— in the award pcedure or under the Agreementcommitted:

(i) substantial errors, irregularities, fraud or

(i)  serious breach of obligationgscluding improper implementation of the
adion, submission of false information, failure to provide required
information, breach of ethical principles

(m) a beneficiary has committed- in other EUor Euratomgrants awarded to it under
similar conditions— systemic or recurrent errors, irregulagi fraud or serious
breach of obligationthat havea mat er i al i m@dendion af findingh i s
from other grants to this grant’ ) .
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50.3.2 Procedure

Before terminating the Agreement or participation of one or more beneficiaries, the
[ Commision [Agency]will formally notify the coordinatar

- informing it ofits intention to terminatandthe reasons why and
- inviting it, within 30 daysof receiving notification, to submit observations andin
case ofPoint (.ii) above— to inform the[ Conmissiofj[Agency] of the measures to
ensure compliance with the obligatiamnsder the Agreement.
If the [Commissiof{ Agency] does not receiveobservations or decides to pursue the
proceduredespite theobservations it has received will formally notify to the coordinator
confirmation of the terminatiorand the date it will take effecDtherwise it will formally
notify that the procedure is not continued
The termination wiltake effect

- for terminationsunder Points (b), (c),(e), (9), (h), (j), and (l.ii)) abowe: on the day
specified in the notificatioof the confirmatior(see above);

- for terminations undelPoints (a), ), (f), (i), (k), (I.i) and(m) above: on the day after
thenotification of the confirmations received by the coordinator.

50.3.3 Effects
(a) for termination of the Agreement
The coordinatomust— within 60 days fronwhenterminationtakes effect— submit

(i) a periodic report (for the last open reporting period until terminatee
Article 20.3) and

(i)  afinal report (see Aitle 20.4).

If the Agreement is terminated for breach of the obligation to submit the reports (see
Articles 20.8 and50.3.1()), the coordinator may not submit any reports after termination.

If the [CommissionjJAgency] does not receive the reports withihe deadline (see
above), only costs which are included in an approved periodic report will be taken into
account.

The [Commission]Agency] will calculate the final grant amount (see Article 5.3) and
the balance (see Articl2l.4) on the basis of theeports submittedOnly costs incurred
until terminationtakes effectare eligible (see Article 6)Costs relating to contracts due
for execution only after termination are not eligible.
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This does not affect the C o mmi s[ sA goenndaglyf o seflue the gant(see Article
43) or to impose administrative and financial penalties (Ard&e

The beneficiaries may not claim damages due to termination byhe
[Commission]Agency] (see Article46).

After terminati on, t(ih gartidoler Arecles 2@, 22a23,iSecion o b | i
3 of Chapter 4, 36, 37, 38 and 40) continue to apply.

(b) for termination of the participation of one or more beneficiaries
The coordinatomust— within 60 days fronwhenterminationtakes effect— submit
(i) areport orthe distribution of payments to the beneficiaoncerned;

(i)  arequest for amendmergeg Article 55), with a proposal for reallocation
of the tasks and estimated budget of the beneficiary concerned (see
Annexes 1 and 2) and, if necessary, the additiomr& or more new
beneficiaries (see Article 56). If termination is notified after the period set
out in Article 3, no request for amendment must be submitted unless the
beneficiary concerned is the coordinator. In this case the request for
amendment must ppose a new coordinator, and

(i) if termination takes effectduring the period set out in Article 3
termination report from the beneficiary concerned, for the open reporting
period until termination, containing an overview of the progress of the
work, an overview of the use of resources, the individual financial
statement and, if applicable, the certificate on the financial statement (see
Article 20).

The information in the termination report must also be included in the periodic report for
the next reprting period (see Articl@0.3).

If the request for amendment is rejected by[tbemmission]Agency] (because it calls
into question the decision awarding the grant or breaches the principle of equal treatment
of applicant}, the Agreement may be termated according to Articlg0.3.1(c).

If the request for amendment is accepted by@menmission]Agency], the Agreement is
amendedto introduce the necessary changes (see Aff)le

The [Commission]Agency] will calculate — on the basis of the periadreports, the
termination report and theport on the distribution of payments if the (pre-financing

and interim) payments received by theneficiary concerneeixceedthd e nef i ci ar y’' s
contribution (calculated by applying the reimbursement régeto the eligible costs

declared by the beneficiarjfand its linked third parties]and approvedby the
[Commission]Agency). Only costs incurred by the beneficiargoncerned until
terminationtakes effectare eligible(see Article 6). Costs relating to coedts due for

execution only after termination are not eligible.
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1 If the payments receiveekceed the amounts due

- If termination takes effect during the period set out in Article 3thedequest
for amendment is acceptethe beneficiary concerned ntusepay to the
coordinator the amount unduly received. Tl@mmission]JAgency] will
formally notify the amount unduly received and request the beneficiary
concerned to repay it to the coordinator within 30 days of receiving
notification. If it does not ggay the coordinator, thECommission]JAgency]
will draw upon the Guarantee Fund to pay the coordinator and then notify a
debit note on behalf of the Guarantee Fund to the beneficiary concerned (see
Article 44);

- in all other cases, in particular if termiizan takes effect after the period set
out in Article 3, thefCommissionJAgency] will formally notify a debit note
to the beneficiaryconcernedlf payment is not made by the date in the debit
note, the Guarantee Fundill pay to the[CommissionJAgency] the amount
due andthe [Commission]Agency] will notify a debit note on behalf of the
Guarantee Fund to the beneficiary concerfeek Article 44)

- iIf the beneficiary concerned is the former coordinator, it must repay the new
coordinatorthe amount undy received unless:

- terminationtakes effectfter an interim payment and

- the former coordinator has not distributed amounts received as pre
financing or interim payments (see Artid#&.7)

In this case, thCommission]JAgency] will formally notify a debit note to

the former coordinatoif payment is not made by the date in the debit note,
the Guarantee Fundill pay to the[Commission]JAgency] the amount due.
The [Commission]Agency] will then pay the new coordinator and notify a
debit note on behfibf the Guarantee Fund to the former coordinator (see
Article 44).

1 If the payments receivedo not exceed the amounts dueamounts owed to the
beneficiary concerned will be included in the next interim or final payment.

If the [Commission]JAgency] doesnot receive the termination report within the deadline
(see above), only costs included in an approved periodic n@pldoe taken into account.

If the [Commission]Agency]does not receive the report on the distribution of payments
within thedeadline(see above), it will considéhat:

- the coordinator did not distribute any payment to the beneficiary concerned, and
that

- thebeneficiary concernechustnot repay any amount to the coordinator.
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After termination, t he c@mparteulanAdides 2028, e f i c i a
23, Section 3 of Chapter 4, 36, 37, 38 and 40) continue to.apply

SECTION 4 FORCE MAJEURE

ARTICLE 510 FORCE MAJEURE

‘Force majeuremears anysituation or eventhat:
- prevents eithepartyfrom fulfilling their obligations under the Agreement,
- wasunforeseeablexceptional situatioandbeyond the partiegontrol

- wasnotdueto error or negligence on their péor on the part of third parties involved
in theaction), and

- proves to be inevitable in spite ofeagising all due diligence.
The followingcannotbe invoked as force majeure

- anydefault of a service, defect in equipment or material or delays in making them
available unless they stem directly from a relevant case of force majeure,

- labour disputesr strikes or
- financial difficulties

Any situation constitutindorce majeure mudte formally notifiedto theother partywithout
delay, stating the nature, likely duration and foreseeable effects

The partiesmustimmediately take all the necessatgps to limit any damage due to force
majeure and do their bestresume implementation of the action as soon as possible

The party prevented by force majeure from fulfilling its obligations under the Agreement
camot beconsideredn breach othem

CHAPTER 7 FINAL PROVISIONS

ARTICLE 5280 COMMUNICATION BETWEEN THE PARTIES
521 Form and means of communication

Communication under the Agreement (information, requests, submissionsformal
notifications, etc) must:
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- be made in writingind
- bearthe number of the Agreement

Until the payment of the balance all communication must be made through éhectronic
exchange system and usitg forms and templates provided there.

After the payment of the balance formal notifications must be madby registered poswith
proof of delivery( formal notificationon papet .)

Communications in the electronic exchange system must be made byspautioorised
accordingtothe Ter ms and Conditions of Us e Foo f t he
namingthe authorisedpersons, each beneficiary must have desigratdmbfore the signature

of this Agreement— a ‘Legal Entity Appointed Representative (LEARThe role and tasks

of the LEAR are stipulated in his/her appointment lggee Terms and Conditions d&eof

the electronic exchange system

If the electronic exchange system is temporarily unavailable, instructions will be given on the
[Agencyand Commissionwebsites.

522 Date of communication

Communications areconsideredo have beemadewhen they are serity the sending party
(i.e. on thedateand timethey are sent throughe electronic exchange system

Formal notifications through theelectronic exchange systerare considered to have been
made whertheyare received by the receivingrpa(i.e.on the date and time atceptancéy
the receiving party, as indicated the time stamp. A formal notificationthat has not been
acceptedvithin 10 days after sendinig consideredo have been accepted

Formal notificationson paper sent byregistered post with proof of delivery (only after the
payment of the balance) arensidered to have beemadeon either:

- thedeliverydateregistered by the postsérviceor
- thedeadline for collection at the post office

If the electronic exchangsystem is temporarily unavailabléhe sending party cannot be
considered in breach of its obligation to sermmmunication within a specified deadline.

52.3 Addresses for communication
Theelectronic exchange system must be accessed via the follouiRlg
[insert URL

The[Commission][Agencylwill formally notify the coordinator and beneficiaries in advance
any changes to this URL.
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Formal notifications on paper (only after the payment of the balance) addredsethe
[Commission][Agencynust besent to the following address:

[EuropeanCommission]pame of the Agenty
[Directorate Genera][Department] [completé
[Directorate [completé)]

Unit [completé

[Post code, town and counfry

Formal notificationson paper (only after the payment othe bdance) addressetb the
beneficiariesmust be sent ttheir legal address as specified in tiBeneficiaryRegistet.

ARTICLE 530 INTERPRETATION OF THE AGREEMENT
53.1 Precedence of the Terms and Conditions over the Annexes

The provisionsin the Termsand Conditionsof the Agreementtake precedence ovéts
Annexes.

Annex2 takes precedence over Annéx

532 Privileges and immunities

[OPTION for all international organisations:Nothing in tle Agreementnaybe interpreted
as a waiver of any priviges or immunities accorded to thimdert name of international
organisation(s) by its constituent documents or international [aw.

[OPTION: Not applicablé

ARTICLE 540 CALCULATION OF PERIODS, DATES AND DEADLINES

In accordance with Regulation No 11822 periods expressed in daymonths or yearare
calculated from the moment the triggering event occurs.

The day during which that event occurs is not considered as falling within the period.
ARTICLE 550 AMENDMENTS TO THE AGREEMENT

551 Conditions

The Agreement may be amended, unlessathendmententais changes to the Agreement
which would call into question the decision awarding the grariireachthe principle of

equal treatment of applicants

Amendments may be requested by any of thegzar

2 Regulation (EEC, Euratom) NH182/71 of the Council of 3une 1971 determining the rules dpgble to
periods, dates and timinits (OJ L 124, 8.6.1971, p. 1).
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55.2 Procedure

The party requesting an amendment madbmit a requestfor amendmentigned in the
electronic exchange systdseeArticle 52).

The coordinator submits and receives requests for amendment on behalf of the beneficiaries
(see Annex).

If a change of coordinator isqeested without its agreement, @ missiormust be done by
another beneficiary (acting doehalf of the other beneficiaries).

Therequest for amendmentust include:
- the reasons why
- the appropriatsupporting doconents and

- for a change of coordinator without its agreement: the opinion of the coordinator (or
proof that this opinion has been requested in writing)

The[Commission]JAgency] may request additional information.

If the pary receiving the requesagrees, it must sign the amendment in the electronic
exchange systemwithin 45 days of receiving notificatiofor any additional informadn the
[Commission]Agency] has requested)If it does not agree, it mudbrmally notify its
disagreement withithe samedeadline The deadline may be extended, if necessary for the
assessment of the requelétno notification is received within the deadline, the request
considered to have beegjected.

An amendmenenters into forceon the day othe signatureof the receiving party

An amendmentakes effect on the date agreed by the parties or, in the absence of such an
agreenent on the date on which the amendment enteo force.

ARTICLE 560 ACCESSION TO THE AGREEMENT
56.1 Accession of the beneficiaries sntioned in thePreamble

The other beneficiaries must accede to the Agreement by signing the Accession Form (see
Annex3) in the electronic exchange system (see Ar@ewithin 30 days after its entry into

force (see Articlé8) [OPTION if Article 14 appliesand joint and severaliability has been
requested:and for beneficiaries for whichthe [CommissiofjAgency] has requestegbint

and severalliability of a linked third party, by also submiing & at accessiond a
declaration onjoint and severaliability (see Anneg8a) signed by the third partly.

They will assume the rights and obligatiamsderthe Agreementvith effect from the datefo
its entryinto force (see Articl&8).
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If a beneficiarydoes notaccede to the Agreement withirethbovedealline, the coordinator
must— within 30 days— request an amendment neake any changes necessary to ensure
proper implementation of the actiohhis does not affect tfje C o mmi s[ sA goenndagy 6 s ]
to terminate the Agreeme(gee Article50).

56.2 Addition of new beneficiaies
In justified cases, the beneficiaries may request the addition of a new beneficiary

For this purposethe coordinator must submatrequest foramendmentn accordance with
Article 55. It must include a Accession Form (seerfex3) signed bythe newbeneficiary in
the electronic exchange system (see Artde

New beneficiaries must assume the rights and obligations undégtieement with effect
from the date of their accession specified in the Accession Form (see 3)nnex

ARTICLE 578 APPLICABLE LAW AND SETTLEMENT OF DISPUTES
57.1 Applicable law

The Agreement is governed by the applicable EU Bwpplementedf necessary by the law
of Belgium [OPTION for international organisationsthat do not accept applicationfo
Union law: except fof insert name(s) of the international organisations concejijned

[OPTION for international organisationsthat accept application foUnion law but not
Belgian law. For [insert name(s) of the international organisations concernebte
Agreement is governed ltige applicable EU lawsuppementedf necessary by the lawf
[iInsertname ofa Member State or an EFTA courjtfgnd, where appropriate, by the general
principles governing the law of international organisations and the rulesgemeral
international law]]

57.2 Dispute settlement

If a disputeconcerning the interpretation, application or validity af #&greementcannot be
settled amicablythe General Coud or, on appeal, the Court of Justice of the European
Union & hassde jurisdiction.Such actionsnust be brought under Article 272 of the Treaty
on the Functioning of thEU (TFEU).

[OPTION for non-EU beneficiaries (except beneficiaries established in an associated
country with an association agreemei Horizon 2020that stipulates sole jurisdiction of
the European Court of Justice) As an exception,fisuch a disputeis betweenthe

[ Commissioff Agency]and[insert noREU beneficiary(ieshame(s)), the competenBelgian
courts have sole jurisdictios

[OPTION for beneiciaries that areinternational organisationsand for beneficiaries not
receiving EU funding, established in a neBU or associated country and which according

109



Grant Agreement numbeiingert numbdr[insert acronyiinsert callsub-call identifier]

H2020 Model Grant AgreementH2020 GenerailGA — Multi: September 2014

to their national law cannot be subject to the jurisdiction of the European Court of Justice:
Asan exception,dr the following beneficiaes

- [insert name of internationalrganisationor beneficiarynot receiving EUunding

- [insert name ointernational organisatioror beneficiarynot receiving EUunding
[same for other beneficiaries thateamternational organisationsor beneficiary not
receiving EUfunding

suchdisputes mustd if theycannot be settled amicabdy be referred to arbitration

The Permanent Court of Arbitration Optional Rules for Arbitration Involving International
Organisations and States in force at the datewtiry into force of thé&greemenwill apply.

The appointing athority will be the SecretarGeneral of the Permanent Court of Arbitration
following a written request submitted by eitiparty.

The arbitration proceedingsnusttake place in Brusseklnd the language used in the arbitral
proceedings will be English

Thearbitral awardwill be binding on alparties andwill not be subject tappeal]

If a dispute concernsadministrative or financial penaltiesffsetting or an enforceable
decision under Article 299 TFEU (see Articles 44, 45 and 46), the beneficiariednmgst
action before the General Coudrtor, on appeal, the Court of Justice of the European Union
0 under Article 263 TFEUJOPTION for Agercy grants: Actions against enforceable
decisions must be brought against the Commission (not against the Agency).

ARTICLE 588 ENTRY INTO FORCE OF THE AGREEMENT

The Agreementwill enterinto forceon the day okignatureby the[ Commissiof{ Agency]or
thecoordinator depending on which is later

SIGNATURES

For the coordinator For the[ Commissio{ Agency]
[function/forename/surnare [forename/surnanie
[electronicsignaturé [electronicsignaturé

Donein [English| on[electronic time stanijp Done in [Englisi] on [electronic time

stamp
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| print format A4 MODEL ANNEX 2 FOR H2020GENERAL MGA & MULTI
landscape

ESTIMATED BUDGET FOR THE ACTION

Estimated eligible’ costs (per budget category) EU contribution Additional information

B. Direct costs|

[C. Direct costs| D. Other direct Reimburse] Maximum EU|

A. Direct personnel costs of of fin. support] & Totalcosts | e o
subcontracting| PP ate A contribution

Information for | Information for|  Other
information:

Estimated cost
ofin-kind
contributions
not used on parties not
premises receiving EU
funding

A1 Employees (or equivale]A.4  SME owners
without salary
A.2 Natural persons under |A.5 Beneficiaries that
direct contract are natural persons D.2 Equipment
without salary
A3 Seconded persons D.3 Other goods
and services

6
Form of costs

Totalh2]  fatbrcrdpe] gt YesiNo
h1j+h2)
1 [short name
beneficiary]

[short name linked thirc}
party]

]
]

[short name finked third
ceiving El

party not re

\

Total beneficiary
2 [short name beneficiary]

hort name linked third
pary)

Total benef

X [short name beneficiary

2 [short name
ary]

[short name finked thirg

party]

Total beneficiary

X [short nam
beneficiary not

ot receiving EU funding] receiving EU funding]

rt name th
14}
party]

! See Article 6 for the eligibility conditions

[short name finked thirc
party]

Total consortium

B\ NN

2 The indirect costs covered by the operating grant (received under any EU o Euratom funding programme; see Article 6.5.(b)) are ineligible under the GA. Therefore, a beneficiary that receives an operating grant during the action's duration cannot declare indirect costs for the year(s)/reporting period(s) ¢
grant (see Atticle 6.2.E)

3 This is theheoretical amount of EU contribution that the system calculates automatically (by multplying all the budgeted costs by the reimbursement ratejoféfisal amount is capped by the ‘maximum grant amount’ (that the Commission/Agency decided to grant for the action) (see Article 5.1).

# The 'maximum grant amount is the maximum grant amount decided by the C y. It normally to the requested grant, but may be lower.

® Depending on its type, this specific cost category will o will not cover indirect costs. Specific unit costs that include indirect costs are: costs for energy efficiency measures in buildings, access costs for providing trans-national access to research infrastructure and costs for clinical studies
© See Article 5 for the forms of costs

7 Unit : hours worked on the action; costs per unit (hourly rate)  calculated according to beneficiary's usual accounting practice

8 VYAG Y K2dNBE 62N} SR 2y G(GKS FOGA2yT O2ad LISNI dyAd 6K2dNI

° Flat rate : 25% of eligible direct costs, from which are excluded: direct costs of subcontracting, costs of in-kind contributions not used on premises, direct costs of financial support, and unit costs declared under budget category F if they include indirect costs

N}FGS0O Y OX8 9w

v vxd Y ox6 T O2ata LISNI dyAl Y X6 9w

1 See Annex 2a *Additional information on the estimated budget for the details (units, costs per unit, estimated number of units, etc)
22 Only specific unit costs that do not include indirect costs

13 See Article 9 for beneficiaries not receiving EU funding

1% Only for linked third parties that receive EU funding
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ANNEX 3

ACCESSION FORM FOR BENEFICIARIES

[Full official name of the beneficiary/new beneficiaryhew coordinator (short hame)]
[legal form, [official registration N¢, established inofficial address in fu]l [ VAT numbet,
(‘“the bemef itdiea rgyepoesedtedifa thepurpose of signing this Accession
Form by forename and surname, functjon

hereby agrees
to become[beneficianj[coordinator] ( ihsertofficial registrationno .. )
in Grant AgreementNo [insert agreementnumler ( ‘'t he Agr eement ')

between [full official nhame of the coordinatof and [ t h e European Uni on
represented by the Europe&o mmi ssi on (6t he Commi ssi ono] [t
Community (OEuratomb), represented b[fthet he Eu
[Research Executive Agency (REA)][European Research Council Executive Agency
(ERCEA)][Innovation and Networkisxecutive Agency (INEA)][Executive Agency for Small

and Mediuvrs i zed Enterprises (EASME) ] (6t he Agenc
European Commissign (6the Commi ssion6),

for the action entitled [insert title of the actiofinsert acronyni)
[OPTION for beneficiaries/new beneficiariesand mandates

the coordinatorto submit and sign in its name and on its behalf amendmentsto the
Agreement, in accordance with Article p5.

By signing this Accession Form, the beneficiary accepts theé grahagrees tpOPTION:

for new coordinators:take on the obligations and role of coordinator anditoplementthe
grantin accordance with the Agreement, with all the obligations and conditions it sets out
[OPTION for new beneficiariesas from fatq if the [Commission][Agency] agrees with the
request for amendment]

SIGNATURE

For the beneficiarppew beneficiary/new coordinator:

[function/forename/surnarhe
[electronicsignaturg

Done in English on [electronic time stanip



Grant Agreement numbeiingert numbdr[insert acrony[insert callsubcallidentifier]

H2020 Model Grant AgreemerGeneral MGA— Multi: Septembef014

ANNEX 3a

DECLARATION ON JOINT AND SEVERAL LIABILIT Y OF LINKED THIRD
PARTIES

(to be filled by the linked third party and submitted by the benefidfafyticle 14 appliesand linked third party
liability has been requested by the [Commission][Agency]

[full official name of the entity affiliated or linked to the beneficiary (short nameé)], [legal
form], [official registration N¢, established indfficial address in fu]l [VAT numbet ( * t h e
Il i nked t hrepresented dor they pufpgse of signing this Declaration on joint and
several liability byits legal representative($jorename and surname, function tbé legal
representative(s) dhe linked third partly

linked to beneficiary No ihsert numbdr[full official name of the beneficiarishort namy,
[legal formj, [official registration N¢, established indfficial address in fu]l [VAT numbet
(‘“the beneficiary’),

hereby acceptgoint and several liability with the beneficiary
for any amount owed to théCommission][Agency]by the beneficiaryunder Grant
AgreementNo [insert agreement numbef(insert acronynj, up to the maximum EU
contribution indicated, for the linked third party, in the estimated budgetABnex2).
The linked third party irrevocably and unconditionally agrees to pay amounts requested under
this Declaration to thECommission][Agency]immediately and at first demand.

For the linked third party
[forename/surname/functipn

signature

Done in English atdlacd, on [datg
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i print format A4 MGA

landscape

MODEL ANNEX 4 FOR H2020 GENERAL

6 MULTI

FINANCIAL STATEMENT FOR [BENEFICIARY [name]/ LINKED THIRD PARTY [name]] FOR REPORTING PERIOD [reporting period]

Eligible1 costs (per budget category)

B. Direct cost
A. Direct personnel costs E. Indirect costzs

subcontracting|

A.4 SME owners
without salary

A.1 Employees (or equivalent)

A.2 Natural persons under direct|A.5 Beneficiaries that
contract are natural persons
without salary

A.3 Seconded persons

[A.6 Personnel for providing acce
to research infrastructure]

Actual Unit Actual Actual Actual
XX EUR/hour

Total ¢ [e] [0]

4
Form of costs

- ot

h=0,25 x (a+b+
Total[i2]

T
c+g] +[i1] G+[|2] €| No units [?ll]a
0)

Total b No hours

[short name
beneficiary/linked third
party]

l.
it

Receipts

Reimburser

Receipts ent rate %

Total costs

Receipts of the
action, to be
reported in the lag
reporting period,
according to Atrticl
533

j=
a+b+c+dfe] + +
g]+hi1] +i2]

EU contribution

3
contribution

contribution

Additional
information

Information for
indirect costs

Costs of in-kin

contributions

not used on
premises

The beneficiary/linked third party hereby confirms that:
The information provided is complete, reliable and true.
The costs declared are eligilfiee Article 6)

For the last reporting period: that all the receipts have been declésed Article 5.3.3)

The costs can be substantiated by adequate records and supporting documentation that will be produced upon request or in the context of checks, reviews, audits and ifsezsfgatiessl7, 18 and 22)

t See Atrticle 6 for the eligibility conditions

2The indirect costs claimed must be free of any amounts covered by an operating grant (received under any EU or Euratom funding programme; see Atrticle 6.2.E). If you have received an operating grant during this reporting period, you cannot claim any indirect costs.

Please declare all eligible costs, even if they exceed the amounts indicated in the estimated budget (see Annex 2). Only amounts that were declared in your individual financial statements can be taken intoincnolentitatepdace other costs that are found to be ineligible.

8 This is theheoretical amount of EU contribution that the system calculates automatically (by multiplying the reimbursement rate by the total costs declared). The amount you request (in the column ‘requested EU contribution’) may have to be less (e.g. if you and the other beneficiaries a

the 90% limit (see Article 21) is reached, etc).

4 See Article 5 for the form of costs

Flat rate : 25% of eligible direct costs, from which are excluded: direct costs of subcontracting, costs of in-kind contributions not used on premises, direct costs of financial support, and unit costs declared under budget category F if they include indirect costs (see Atrticle 6.2.E)

6 o ; -
Only specific unit costs that do not include indirect costs
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ANNEX 5

MODEL FOR THE CERTIF ICATE ON THE FINANCI AL STATEMENTS

i For options [in italics in square brackets]: choose the applicable option. Options not chosen should
be deleted.
U For fields in [grey in square brackets]: enter the appropriate data

TABLE OF CONTENT S

TERMS OF REFERENCE FOR AN INDEPENDENT REPORT OF FACTUAL FINDIN GS ON COSTS
DECLARED UNDER A GRANT AGREEMENT FINANCE D UNDER THE HORIZON 2020
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INDEPENDENT REPORT OF FACTUAL FINDINGS O N COSTS DECLARED UNDER A GRANT
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PROGRAMME ééééeéeéeeéeeéeeéeéeéececeeecéeeceéeeée s
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Terms of Reference for arindependent Report of Factual Findings on costs declared under a
Grant Agreement financed under the Horizon 2020 Research and Innovation Framework
Programme

This document sets out thEerms of ReferencgToR)’ under which

[OPTION 1: [insert name of théeneficiary ( 6t he Benef i cingert yaing ¢fthe | OP T |
linked thirdparty ( 6t he Linked Third Partyo6ipsertnanmeiofft par t y
beneficiary ( 6t he Beneficiarydo)]

agrees to engage
[insert legal name of theaudbr] ( ‘'t he Audi tor ')

t o produce an i ndependent report of factual f
Statement(sy drawn up by thelBeneficiary] [Linked Third Party]for the Horizon 2020 grant
agreementifsert number of the grant agreemdiite of the action, acronym and duration fronp/to
(“the Agreement’), and

to issue a Certificate on the Financi al St at emen
based on the compulsory reporting template stipulated by the Commission.

The Agreement has been concluded under the Ho#@28 Research and Innovation Framework
Programme (H2020) between the Beneficiary EDBTION 1: the European Union, represented by

the European Commi ssion (6t he Co mnhesgy Coommunity] [ OPT
(Euratom,) represented by the Eur opedheifRes€amchmi ssi c
Executive Agency (REA)] [European Research Council Executive Agency (ERCEA)] [Innovation and
Networks Executive Agency (INEA)] [Executive AgefarySmall and Mediursized Enterprises

( EASME) ] (6t he Agencyo6), under t he power s del
Commi ski onb) .

The[Commission] [Agency]s mentioned as a signatory of the Agreement with the Beneficiary only.
The[European Undn][Euratom][Agencyl]is not a party to this engagement.

1.1 Subject of the engagement

The coordinator must submit to tf@ommission][Agency}he final report within 60 days following

the end of the last reporting period which should include, amongst ddbhaments, a CFS for each
beneficiary and for each linked third party that requests a total contribution oBE®/R00 or more,

as reimbursement @fctual costs and unit costs calculated on the basis of its usual cost accounting
practices (see Article 20.of the Agreement). The CFS must cover all reporting periods of the
beneficiary or linked third party indicated above.

The Beneficiary must submit to the coordinator the CFS for itself and for its linked third party(ies), if
the CFS must be included inet final report according to Article 20.4 of the Agreement..

The CFS is composed of two separate documents:

- The Terms of Refer ence [Bendfidiag][LInkeRTh)dPary] be si gr
and the Auditor;

“ By which costs under the Agreement are deneddaor ed (se
the Gram Agreement).
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- The Auditor’s | ndaepgaradenri nkRle pagrst (oft hE Repor

Audi tor’' s |l etter head, dat ed, stamped and

officer) which includes the agreedp on procedures (‘the Procedur
Auditor, and the standdr f act ual findings (‘the Findings’)

If the CFS must be included in the final report according to Article 20.4 of the Agreement, the request
for payment of the balance relating to the Agreement cannot be made without thed@ser, the
payment for reimbursement of costs covered by the CFS does not preclufeothmission,][
Agency,]the European AntiFraud Office and the European Court of Auditors from carrying out
checks, reviews, audits and investigations in accordaitheArticle 22 of the Agreement.

1.2 Responsibilities

The[Beneficiary] [Linked Third Party]:
1 must draw up the Financial Statement(s) for the action financed by the Agreement in
compliance with the obligations under the Agreement. The Financial Statenmangshe
drawn up accordingtothe Benef i ci ary 6 s] [ abcountkge ahd Bodki r d
keeping system and the underlying accounts and records;
must send the Financial Statement(s) to the Auditor;
is responsible and liable for the accuracy of theufinal Statement(s);
is responsible for the completeness and accuracy of the information provided to enable the
Auditor to carry out the Procedures. It must provide the Auditor with a written representation
letter supporting these statements. The writteprasentation letter must state the period
covered by the statements and must be dated;
9 accepts that the Auditor cannot carry out the Procedures unless it is given full access to the
[ Beneficiaryo6s] [staff andt acdounfing asr wkll aByaatheryraéesant
records and documentation.

= =4 =4

The Auditor:

1 [Option 1 by defaultis qualified to carry out statutory audits of accounting documents in
accordance with Directive 2006/43/EC of the European Parliament and of the Council of 17
May 2006 on staitory audits of annual accounts and consolidated accounts, amending
Council Directives 78/660/EEC and 83/349/EEC and repealing Council Directive 84/253/EEC
or similar national regulatiohs

1 [Option 2 if the Beneficiary or Linked Third Party has an indefmn Public Officer:is a
competent and independent Public Officer for which the relevant national authorities have
established the legal capacity to audit the Benefikiary

1 [Option 3 if the Beneficiary or Linked Third Party is an international organisatis an
[internal] [external] auditor in accordance with the internal financial regulations and
procedures of the international organisdtion

The Auditor:
1 must be independent from the Beneficifagd the Linked Third Party]in particular, it must
not have been involved in preparing theBenef i ci ar y 6 s] [Financigk e d
Statement(s);
must plan work so that the Procedures may be carried out and the Findings may be assessed;
must adhere to the Procedures laid down and the compulsory fierpaat;
must carry out the engagement in accordance with this ToR;
must document matters which are important to support the Report;
must base its Report on the evidence gathered,;
must submit the Report to thigeneficiary] [Linked Third Party]

=A =4 =48 -8 -8 =9
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The Commis®n sets out the Procedures to be carried out by the Auditor. The Auditor is not
responsible for their suitability or pertinence. As this engagement is not an assurance engagement, the
Auditor does not provide an audit opinion or a statement of assurance.

1.3 Applicable Standards
The Auditor must comply with these Terms of Reference and4with

- the I nternational St andar dEngagemdrts togpérferth Ser v
Agreedupon Procedures regarding Financial Informatias issued by thinternational
Auditing and Assurance Standards Board (IAASB)

- the Code of Ethics for Professional Accountarssued by thelnternational Ethics
Standards Board for Accountants (IESBAJthough ISRS 4400 states that independence
is not a requirement for engagemerits carry out agreedpon procedures, the
[CommissiofjAgency r equi r es t hat t he Audi tor al so
independence requirements.

The Auditor’s Report mu s t state that there is
between th Auditor and the Beneficiarjand the Linked Third Party]and must specify if the
service is invoiced the total fee paid to the Auditor for providing the Report.

1.4 Reporting

The Report must be written in the language of the Agreement (see Arti¢je 20.

Under Article 22 of the Agreement, thedmmissioh[Agency, the European AntiFraud Office and

the Court of Auditors have the right to audit any work that is carried out under the action and for
which costs are declared froti¢ European Unign Euratoni budget This includes work related to

this engagement. The Auditor must provide access to all working papers (e.g. recalculation of hourly
rates, verification of the time declared for the action) related to this assignmen{fothenission]
[Agercy], the European Anfrraud Office or the European Court of Auditors requests them.

1.5 Timing

The Report must be provided pgd Month yyyy .

1.6 Other terms

[The [Beneficiary] [Linked Third Party] and the Auditor can use this section to agree other specifi

ter ms, such as t he Audi tor 6s fees, l'iability,
contradict the terms specified abgve.

[legal name of the Auditpr [legal name of thfBeneficiary][Linked Third Party]
[name & function of authorised negsentativge [name & function of authorised representdtive
[dd Month yyyy [dd Month yyyy

Signature of the Auditor Signature of théBeneficiary][Linked Third Party]

* Supreme Audit Institutions applying INTOSAtandardsmay carry out the Procedures according to the
corresponding International Standards of Supreme Audit Institutions and code of ethics issued by INTOSAI
instead of thelnternational Starmlr d on Rel ated Services (‘1 SRS’") 4 4
Profesional Accountants issued by thHASB and the IESBA.
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Independent Report of Factual Findings on costs declared under Horizon 2020 Researcida
Innovation Framework Programme

(To be printed on the Auditordés |l etterhead)

To

[ name of contact person]s)jPositior]

[[Benef i]ldii mkydas ThHhhamel Partyds
[ Addres$

[ dd Month yyyy

Dear Name of contact person]s)
As agreed under therms of reference datedd Month yyyy

with [OPTION 1: [insert name of the beneficigry ( 6t he Benef i cinsentname of [ OP
the linked thirdparty ( 6t he Li nked Third Partyo6ipsertnanheiof d par
the beniciary] ( 6t he Beneficiarydo)],

we
[name oftheauditdgr ( ‘' t he Audi tor '),
established at
[full address/city/state/province/courtry
represented by
[name and function of an authorised represenfative

have carried out the procedures agreed with yoarddgg the costs declared in the Financial
Statement(SJ of the[Beneficiary] [Linked Third Partylconcerning the grant agreement

[insert grant agreement reference: number, title of the action and agronym t he Agr eement '
with a total cost declared o

[total amount EUR,

and a total of actual costs and ‘direct personn
withtheBe ne f i]jdii amky@s THi rucs uRdr tcyost accounting pract.|

[sum of total actual costs andtdl direct personnel costs declared as unit costs calculated in
accordance withthe Benef i ci ar y 6 s] Usuaicoskaecduntingnpractii¢gJRa r t y 6 s |

andher eby provide our I ndependent R e p osind theo f Fac
compul®ry report format agreed with you.

The Report

Our engagement was <carried out in accordance wi
this Report. The Report includes the agrgedon procedures (‘the Procedu
standardfacual findings (‘the Findings’) examined

* By which the Beneficiary declares costs under the A
Annex 4 to the Aggement).
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The Procedures were carried out solely to assistGbenfissioh[Agency in evaluating whether the
[Benef i]dqliarmrkyedds T h]i acosls inPther dcgodpmnying Financial Statement(s) were
declared in accordee with the Agreement. THEommission] [Agency[draws its own conclusions
from the Report and any additional information it may require.

The scope of the Procedures was defined by the Commi$sierefore, the Auditor is not responsible

for their suitdility or pertinence. Since the Procedures carried out constitute neither an audit nor a
review made in accordance with International Standards on Auditing or International Standards on
Review Engagements, the Auditor does not give a statement of assamahed-inancial Statements.

Had the Auditor carried out additional procedures or an audit of tBee nef i ci ar y 0 s ] [ Li
P a r t Améansidl Statements in accordance with International Standards on Auditing or International
Standards on Review Eagements, other matters might have come to its attention and would have

been included in the Report.

Not applicable Findings

We examined the Financial Statement(s) stated above and considered the following Findings not
applicable:

Explanation (to be reoved from the Report):

I f a Finding was not aNAldc@dNet appmucsablbedma
right-hand column of the table and means that the Finding did not have to be corroborated by the Aud
the relatedProcedure(s) did not have to be carried out.

The reasons of the napplication of a certain Finding must be obvious i.e.

i) if no cost was declared under a certain category then the related Finding(s) and Procedure
not applicable;
i) if the candition set to apply certain Procedure(s) are not met the related Finding(s) and

Procedure(s) are not applicabl e. For ins
currency other than eurod t he Pariescwithd accoents
established in eurod are not applicabl e.

Finding(s) and Procedure(s) for additional remuneration are not applicable.

List here all Findings considered not applicable forthe present engagement and explain th
reasons of the norapplicability.
é .

Exceptions

Apart from the exceptions listed below, ffigeneficiary] [Linked Third Party]provided the Auditor
all the documentation and accounting information needed by tiktok to carry out the requested
Procedures and evaluate the Findings.

Explanation (to be removed from the Report):

- I'f the Auditor was not able to successf lEDBIY
(6Exceptiond) i n ontheeghthband colerm pfoha @hlenTie reasow such as th
inability to reconcile key information or the unavailability of data that prevents the Auditor from
carrying out the Procedure must be indicated below.

- If the Auditor cannot corroborate a stdard finding after having carried out the corresponding
procedure, it muEt (édEscebpbéei madbkednads @here
Finding was not fulfilled and its possible impact must be explained here below.

List here any excepions and add any information on the cause and possible consequenceg
each exception, if known. If the exception is quantifiable, include the corresponding amount.
é .
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Example (to be removed from the Report):
1. The Beneficiary was unable to substantiae thFi ndi ng number 1 on &
2. Finding number 30 was not fulfilled because the methodology used by the Beneficiary to
calculate unit costs was different from the one approved by the Commission. The differences

were as foll ows: é
3. After carrying out theagreed procedures to confirm the Finding number 31, the Auditor found
di fference of EUR. The diff

Further Remarks

In addition to reporting on the results of the specific procedures carried out, the Auditdrlie to
make the following general remarks:

Example (to be removed from the Report):
1. Regarding Finding number 8 the conditions for additional remuneration were considered as

fulfilled because é
2. In order to be able to confirm the Finding number 15cagied out the following additional
procedures: é.

Use of this Report

This Report may be used only for the purpose described in the above objective. It was prepared solely
for the confidential use of tH8eneficiary] [Linked Third Party]land the Cormmissior} [Agency, and

only to be submitted to theCpmmissioh[Agency in connection with the requirements set out in
Article 20.4 of the Agreement. The Report may not be used bBdreficiary] [Linked Third Party]

or by the Commissiop[Agency for any other purpose, nor may it be distributed to any other parties.
The [Commissioh[Agency may only disclose the Report to authorised parties, in particular to the
European AntiFraud Office (OLAF) and the European Court of Auditors.

This Report relateonly to the Financial Statement(s) submitted td@wmmission] [Agencyby the
[Beneficiary] [Linked Third Party]for the Agreement. Therefore, it does not extend to any other of
theBenef i][dii aky@s T H Fimaodcial Statentieyt(@)s

Therewas no conflict of intereStbetween the Auditor and the Beneficidand Linked Third Party]
in establishing this Report. The total fee paid to the Auditor for providing the Report was EUR
(including EUR of deductible VAT).

We look forwardto discussing our Report with you and would be pleased to provide any further
information or assistance.

[legal name of the Auditpr

[name and function of an authorised represenfative
[dd Month yyyy

Signature of the Auditor

% A conflict of interest arises when the Auditor's objectivityesstablish the certificate is compromised in fact
or in appearance when the Auditor for instance:
- was involved in the preparation of the Financial Statements;
- stands to benéfdirectly should the certificate be accepted;
- has a close relationshigith any person representing the beneficiary;
- is a director, trustee or partner of the beneficiary; or
- is in any other situation that compromises his or her independence ity tabéstablish the certificate
impartially.
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Agreed-upon procedures to beperformed and standard factual findings to be confirmed by the Auditor

The European Commission reserves the right to i) provide the auditor with additional guidance regarding the procediaesvedber the facts to be

ascertained and the way in whito present them (this may include sample coverage and findings) or to ii) change the procedures, by notifying theyBenefici
in writing. The procedures carried out by the auditor to confirm the standard factual finding are listed in the table below.

fthis certificate relates to a Linked Third Party, emrcye rnef értehrec di mkread bBréli oawl tPG
The ‘resul t’ column has three different options: “C’ ‘' E’ and ‘" N. A."
Ut " C’” stands’'famd’' enemmisr mdhédt the auditor can confirm the standard f a
a “ E’ stands for ‘exception’ and means that the Audi dionathahtherAuditad out t
was not able to carry out a specific procedure (e.g. because it was impossible to reconcile key information or dataitedie)inav
a0 “N. A7 stands for ‘not applicabl e’ and meddonand thehredated Rrdveslurd{s) didchot hage tad i d
be carried out. The reasons of the #amplication of a certain Finding must be obvious i.e. i) if no cost was declared under a certain category then the
related Finding(s) and Procedure(s) are not agiplé; ii) if the condition set to apply certain Procedure(s) are not met then the related Finding(s) and
Procedure(s) are not applicable. For instanceldee nef i ci ari es with accounts established i a ¢
‘“beneficiaries with accounts established in euro’ i lated Riraing(slagmp | i cab
Procedure(s) for additional remuneration are not applicable.
Resut
Ref Procedures Standard factual finding (CIE/
N.A.)
A ACTUAL PERSONNEL COSTS AND UNIT COSTS CALCULATED BY THE BENEFICIARY IN ACCORDANCE WITH ITS USUAL

COST ACCOUNTING PRACTICE

The Auditor draws a sample of persons whose costs were declared in the Financial Stat
to carry out the ppcedures indicated in the consecutive points of this section A.

(The sample should be selected randomly so that it is representative. Full coverage is reg
there are fewer than 10 people (including employees, natural persons working under g
contract and personnel seconded by a third party), otherwise the sample should have a n
of 10 people, or 10% of the total, whichever number is the highest)

The Auditor sampled people out of the total of people.
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Result
Ref Procedures Standard factual finding (C/IE/
N.A)
A.l PERSONNEL COSTS

For the persons included in the sample and working under an employment contract or eq

act (general procedures for individual actual personnel costs and personnel costs declare

Costs)

To confirm standard factual findings-5l listed in the n& column, the Auditor reviewe
following information/documents provided by the Beneficiary:

(0]

(0]
(0]

(0]

(0]

(0]
(0]

The Auditor also verified the eligibility of all components of the retribution (see Article 6
and recalculated the personnel cdstemployees included in the sample.

a list of the persons included in the sample indicating the period(s) during whic
worked for the action, their position (classification or category) anddfypentract;

the payslips of the employees included in the sample;

reconciliation of the personnel costs declared in the Financial Statement(s) w
accounting system (project accounting and general ledger) and payroll system;
information concerninghie employment status and employment conditions of pers
included in the sample, in particular their employment contracts or equivalent;
the Beneficiary’s usual policy regar
policy, variable pay);

applicable national law on taxes, labour and social security and

any other document that supports the personnel costs declared.

1) The employees were i) direct]
hired by the Beneficiary i
accordance with its nation
legislation, ii) under the
Beneficiary’s
supervision and responsibili
and i) remunerated i
accordance with he
Beneficiary’s

2) Personnel costs were recordeq
the Beneficiary's
accounts/payroll system.

3) Costs were adequately suppor
and reconciled with the accour|
and payroll records.

4) Personnel costs did not contg
any ineligible éments.

5) There were no discrepanci
between the personnel co
charged to the action and t
costs recalculated by tH
Auditor.
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Resut
Ref Procedures Standard factual finding (C/IE/
N.A.)
Further procedures i f 6additional remunG)-I-he Beneficiary paying
To confirm standard factual findingslisted in the nextaumn, the Auditor: “additional re
o reviewed relevant documents provided by the Beneficiary (legal form, legal/sta nonprofit legal entity.
obligations, the Beneficiary’'s wusual
its calculation..); 7) The amount of additiong
" : - : remuneration pai rr n
o recalculated the amount of additional reratation eligible for the action based on teou € itloh epald Cg ee:;pg 19

supporting documents received (ftithe or partime work, exclusive or neaxclusive
dedication to the action, etc.) to arrive at the applicable FTE/year andtproate (set
data collected in the course @drrying out the procedures under ARr oduct i
andA4Ti me recording system’)

remuneration practices and W
consistently paid whenever tl
same kind of work or eertise
was required.

IF ANY PART OF THE REUNERATION PAID TO FE EMPLOYEE IS NOT ANDATORY ACCORDINGO THE
NATIONAL LAW OR THEEMPLOYMENT CONTRACT"ADDITIONAL REMUNERADN") AND IS HIGIBLE
UNDER THE PROVISION®F ARTICLE6.2.A.1,THIS CAN BE CHARGEMS ELIGIBLE COST TOHE
ACTION UP TO THE FOLOWING AMOUNT

8) The criteria used to calculate t
additional remuneration wel
objective and generally applig
by the Beneficiary regardless
the source of funding used.

A IF THE PERSON WORKSULL TIME AND EXCLUS/ELY ON THE ACTIONDURING THE FULL
YEAR UP TOEUR8O000/YEAR;

(B) IF THE PERSON WRKS EXCLUSIVELY ONHE ACTION BUT NOT BLL-TIME OR NOT FOR THE
FULL YEAR UP TO THE CORRESPONRG PRGRATA AMOUNT OFEUR8 000,0R

(© IF THE PERSON DOESMI' WORK EXCLUSIVEL®N THE ACTION UP TO A PRGRATA AMOUNT
CALCULATED IN ACCORBNCE TO ARTICLE.2.Al.

9) The amount of additiong
remuneration included in th
personnel cost charged to th
action was capped at EUR 8,0
per FTE/year (up to th
equivalent prerata amount if thq
person did not work on th
action fulttime during the yea|
or did not work exclusively o
the action).

10
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Ref

Procedures

Standard factual finding

Resut

(C/E/
N.A.)

Addi ti
usual

onal
cost

pr oc e d u alclated ibynthe Bansfigiaryfinuatdordance avith
accounting practiceso is appl

Apart from carrying out the procedures indicated above to confirm standard factual findir
and, if applicable, also-8, the Auditor carried out followin procedures to confirm stand3
factual findings 1613 listed in the next column

10) The personnel costs included
the Financial Statement we)
calculated in accordance wi
the Beneficiary's usual co
accounting  practice. Th
methodology was consistent
used in all H2020 actions.

0 obtained a description of the Beneficiary's usual cost accounting practice to calcul
COsts;.

o reviewed whether the Beneficiary's usual cost accounting practice whedafor the

11) The employees were charg
under the correct category.

Financial Statements subject of the present CFS;

o verified the employees included in the sample were charged under the correct ¢
(in accordance with the criteria used by the Beneficiary to establish personnel cate
by reviewing tle contract/HRrecord or analytical accounting records;

12) Total personnel costssed in
calculating the unit costs we
consistent with the expens
recorded in the statutor
accounts.

o verified that there is no difference between the total amount of personnel costs
calculating the cost per unit and the total amount of personnel costs recorded
statutory accounts;

o verified whether actual personnel costs were adjusted on the basis of budg
estimated elements and, if so, verified whether those elements used are actually
for the calculation, objective and supported by documents.

13) Any estimated or budgete
element used by th
Beneficiary in its unHcost
calculation were relevant fg
calculating personnel costs a
correspondd to objective an
verifiable information.

For natural persons included in the sample and working with the Beneficiary under a
contract other than an employment contract, such as consultants (no subcontractors).

14) The natural persons reported
the BeneCiary (worked unde
the Beneficia

11
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Ref

Procedures

Standard factual finding

Resut

(C/E/
N.A.)

To confirm standard factual finujs 1418 listed in the next column the Auditor review
following information/documents provided by the Beneficiary:

(0]

the contracts, especially the cost, contract duration, work description, place of
ownership of the results and reporting obligatitmthe Beneficiary;

15) They  worked on the
Beneficiary’s
otherwise agreed with th
Beneficiary).

the employment conditions of staff in the same category to compare costs and,;
any other document that supports the costs declared and its registration (e.g. i

16) The results of work carried o
belong to the Beneficiary.

accounting records, etc.).

17) Their ~ costs  were ng
significantly diffeent from
those for staff who performe

similar  tasks under 4
employment contract with th
Beneficiary.

18) The costs were supported
audit evidence and register
in the accounts.

For personnel seconded by a third party and included in the sampsifieontractors)

To confirm standard factual findings -2 listed in the next column, the Auditor review
following information/documents provided by the Beneficiary:

(0]

their secondment contract(s) notably regarding costs, duration, work descriptienofg

19) Seconded personnel reported
the Beneficiary and worked g
t he Benefici
(unless otherwise agreed w
the Beneficiary).

work and ownership of the results;

if there is reimbursement by the Beneficiary to the third party for the resource

20) The results of work carried o
belong to the Beneficiary.

available(in-kind contributionagainst payment)any documentation that supports
costs declared (e.g. contract, invoice, bagayment, and proof of registration in
accounting/payroll, etc.) and reconciliation of the Financial Statement(s) witl
accounting system (project accounting and general ledger) as well as any proof
amount invoiced by the third party didtrinclude any profit;

If personnel is seconded agaif
payment:

21) The costs declared we
supported withdocumentatior

and recorded in th

12
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Resut
Ref Procedures Standard factual finding (CIE/
N.A.)
o if there is no reimbursement by the Beneficiary to the third party for the resource Beneficiary’s
available (irkind contributionfree of charge)a proof of the actual cost borne by { third party did not include an
Third Party for the resource made available free ofggh#o the Beneficiary such as profit.
statement of costs incurred by the Third Party and proof of the registration in the
Party's accounting/payroll; If personnel is seconded free
charge:

0 any other document that supports the costs declared (e.g. invoices, etc.).

22) The costs declared did n
exceed the third party's cost
recorded in the accounts of t
third party adl were supporte
with documentation.

A.2 PRODUCTIVE HOURS 23) The Bereficiary  applied
method Ehoose one option an
To confirm standard factual findings -28 listed in the next column, the Auditor review delete the othets

relevant documents, especially national legislation, labour agreements and contracts & [A: 1720 hours]
records othe persons included in the sample, to verify that: :
[B: the ‘total

o the annual productive hours applied were calculated in accordance with one worked’ ]

methods described below,
[C: ‘“annual pr
used correspond to us\
accounting practices]

o the fulktime equivalent (FTES) ratios for employees not workingtfaie were correctly
calcubted.

If the Beneficiary applied method B, the auditor verified that the correctness in which th 24) Productive hours wer
number of hours worked was calculated and that the contracts specified the annual W calculated annually.
hours.

25) For enployees not working
full-time the fulktime

If the Beneficiary applied method C, the auditorivéri ed t hat t he a , :
applied when calculating the hourly ratg €quvalent (FTE) ratio wa
wor kable hours’. The Auditor can only dd correctly applied.

13
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Resut
Ref Procedures Standard factual finding (CIE/
N.A.)
hours can be supped by records, such as national legislation, labour agreements, and cor] If the Beneficiary applied methg
B.
BENEFICIARYS PRODUCTIVE HOURSFOR PERSONS WORKINBULL TIME SHALL BE ONE OFTHE 26) The calculation of the numbd
FOLLOWING METHODS ‘
of annual w
A. 1720ANNUAL PRODUCTIVE HORS(PRO-RATA FOR PERSONS NOTORKING FULLTIME) overtime and absences W
B. THE TOTAL NUMBER OFHOURS WORKED BY THEERSON FOR THE BENEEIARY IN THE YEAR ‘ée”f'ablet baseqdb gn thth
(THIS METHOD IS ALSGREFERRED TO ASTOTAL NUMBER OF HOUS WORKEMD IN THE NEXT Bo%urfne_nrs provi y the
COLUMN). THE CALCULATION OF T TOTAL NUMBER OF HORS WORKED WAS DONES eneficiary.
FOLLOWS ANNUAL WORKABLE HOURS OF TE PERSON ACCORDINGOF THE EMPLOYMENT If the Beneficiary applied methd
CONTRACT APPLICABLE LABOUR ABEEMENT OR NATIONAILAW PLUS OVERTIME WRKED | C.
MINUS ABSENCE£SUCH AS SICK LEAVERSPECIAL LEAV .
& ¥ 27) The calculation of the numbg
C. THE STANDARD NUMBERF ANNUAL HOURS GENRALLY APPLIED BY THBENEFCIARY FOR ITS of *“‘standard
PERSONNEL IN ACCORINCE WITH ITS USUAL GST ACCOUNTING PRAGTES (THIS METHOD IS hours’' was ve
ALSO REFERRED TO AGTOTAL ANNUAL PRODUQVE HOUR® IN THE NEXT COLUMN THIS the documents provided by t
NUMBER MUST BE AT L&ST90%O0F THE STANDARD ANNAL WORKABLE HOURS Beneficiary.
28)The *"annual p
6 WNUAL WORKABE HOUR® MEANS THE PERIOD DURG WHICH THE PERSONEL MUST BE used for calculating thiourly
WORKING AT THE EMPLOYEBS DISPOSAL AND CARRYG OUT HISHER ACTIVITY OR DUHS UNDER rate were consistent with
THE EMPLOYMENT CONTACT, APPLICABLE COLLECTIE LABOUR AGREEMENT R NATIONAL usual cost accounting practic
WORKING TIME LEGISLAON. of the Beneficiary and wer
equivalent to at least 90 %
the ‘“annual w
A.3 HOURLY PERSONNEL RATES 29) The Beneficiary applie(

1) For unit costs calculated in accordance to the Beneficiary's ossiahccounting practice (un
costs):

If the Beneficiary has a "Certificate on Methodology to calculate unit costs " (CoMUC) apg

[choose one option and dele
the othef:

[ Opti on
rates) were

I “ U
calculated

14
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Ref

Procedures

Standard factual finding

Resut

(C/E/
N.A.)

by the Commission, the Beneficiary provides the Auditor with a description of the apy
methodology and the Commisgido s l etter of acceptance
Beneficiary has indeed used the methodology approved. If so, no further verification is neg

If the Beneficiary does not have a "Certificate on Methodology" (CoMUC) approved b
Commissionpr if the methodology approved was not applied, then the Auditor:

accordance with th
Beneficiary’s
accounting pr

[Option 1I: Individual hourly
rates wee applied]

o reviewed the documentation provided by the Beneficiary, including manuals and i
guidelines that explain how to calculate hourly rates;

0 recalculated the unit costs (hourly rates) @fffsincluded in the sample following th
results of the procedures carried out in A.1 and A.2.
II) For individual hourly rates:
The Auditor:

o reviewed the documentation provided by the Beneficiary, including manuals and i
guidelines that explain moto calculate hourly rates;

0 recalculated the hourly rates of staff included in the sample following the results
procedures carried out in A.1 and A.2.

For option | concerning unit cosl
and if the Beneficiary applies th
methodology approved by th
Commission (CoMUC):

30) The Beneficiary used th
Commissiorapproved metho
dology to calculate hourl
rates. It corresponded to t
organisation's usual  cosi
accounting practices and w
applied consistently for a
activities irrespective of th
source of funding.

i WIT COSTS CALCULATEDBY THE BENEFICIARY IN ACCORBNCE WITH
ACCOUNTING PRACTICES :

IT IS CALCULATEDBY DIVIDING THE TOTALAMOUNT OF PERSONNECOSTS OF THE CATEGQORTO
WHICH THE EMPLOYEE BLONGS VERIFIED IN INE WITH PROCEDUREA.1BY THE NUMBER OFTE
AND THE ANNUAL TOTALPRODUCTIVE HOURS OFTHE SAME CATEGORY CAULATED BY THE
BENEFICIARY IN ACCORDANCE WH PROCEDUREA.2.

ITS USUALCOST

HOURLY RATE FOR INDINDUAL ACTUAL PERSONACOSTS
IT IS CALCULATED BY IVIDING THE TOTAL AMDUNT OF PERSONNEL C&XS OF AN EMPLOYE

For option | concerning unit cosl
and if the Beneficiary applies
methodology not approved by t
Commission:

31) The unit costs redculated by
the Auditor were the same
the rates applied by th
Beneficiary.

15
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Resut

Ref Procedures Standard factual finding (C/IE/
N.A)

VERIFIED IN LINE WI'H PROCEDUREA.1BY THE NUMBER OF ANMAL PRODUCTIVE HOURSERIFIED | For option Il concerning individug
IN LINE WITH PROCEDURRA.2. hourly rates:

32) The individual rates e
calculated by the Auditor wer
the same as the rates applied
the Beneficiary.

A4 TIME RECORD ING SYSTEM 33) All persons recorded their tim

To verify that the time recording system ensures the fulfilment of all minimum requiremen dedicated to the action on
that the hours declared for the action were correct, accurate and properly authorig daily/ weekly/ monthly basis
supported by documentation, the Auditor made the followimecks for the persons included using a paper/computer-
the sample that declare time as worked for the action on the basis of time records: based system. delete the

answers that are ng

o description of the time recording system provided by the Beneficiary (registr

authorisation, processing in the Higstem); applicable)

0 its actwal implementation; 34) Their  timerecords  werg
authorised at least monthly
the poject manager or othe
superior.

o time records were signed at least monthly by the employees (on paper or electro
and authorised by the project manager or another manager;

0 the hours declared were worked within the project period,;
35) Hours declared were workg
within the project period an
were consistent with th
o the hours charged to the action matched those in the time recording system. presences/absences recorde
HR-records.

o there were no hours declared asrked for the action if HRecords showed absence d
to holidays or sickness (further credsecks with travels are carried out in B.1 below)

16




Grant Agreement numbeiingert numbgr[insert acronyr[insert callsub-call identifier]

H2020 Model Grant AgreemenntH2020 GeneralGA — Multi: September 2014

Resut
Ref Procedures Standard factual finding (CIE/
N.A.)
ONLY THE HOURS WORKEDN THE ACTION CAN BE CHARGEDALL WORKING TIME TO B CHARGED| 36) There were no discrepanci
SHOULD BE RECORDEDHROUGHOUT THE DURATN OF THE PROJECTADEQUATELY SUPPORTEBY between the number of hou
EVIDENCE OF THEIR RAELITY AND RELIABILIY (SEE SPECIFIC PROVIONS BELOW FOR PERSGN charged to the action and t
WORKING EXCLUSIVELFOR THE ACTION WITBUT TIME RECORD} numker of hours recorded.
If the persons are working exclusively for the action and without time records 37) The exclusive dedication
_ _ _ _ supported by a declaratig
For the persons selected that worked exclusively for the action without time records, the signed by the
verified evidence available demonstrating that theyenin reality exclusively dedicated to t by any othe evidence
action and that the Beneficiary signed a declaration confirming that they have worked exc gathered.
for the action.
COSTS OF SUBCONTRACTING
B.1 The Auditor obtained the detail/breakdown of subcontracting costs and sampled 38) The use of claime
cost items selected randomlyfull coverage is required if there are fewer than 10 ite subcontracting  costs w4

otherwise the sample shild have a minimum of 10 item, or 10% of the total, whichever nu
is highes).

To confirm standard factual findings -32 listed in the next column, the Auditor reviewed
following for the items included in the sample:

foreseen in Annex and costg
were declared in the Financi
Statements under th
subcontracting category.

o0 the use of subcontractors wasdseen in Annex;

0 subcontracting costs were declared in the subcontracting category of the Fi
Statement;

0 supporting documents on the selection and award procedure were followed,;

o the Beneficiary ensured best value for money (key elements to agiprée respect ¢
this principle are the award of the subcontract to the bid offering bestquadiey ratio,
under conditions of transparency and equal treatment. In case an existing frar
contract was used the Beneficiary ensured it was estathlsshéne basis of the princip

39) There were documents
requests to different provider
different offers and assessmg
of the offers before selection
the provider in line with
internal procedures ar
procurementules.
Subcontracts ere awarded i
accordance with the princip
of best value for money.
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Resut
Ref Procedures Standard factual finding (CIE/
N.A.)
of best value for money under conditions of transparency and equal treatment). (When different offers were n
- collected the Auditor explain
In particular, the reasons provided by tf
i. if the Beneficiary acted as a contracting authority within the meaning of Dire Beneficiary under the captio
2004/18/EC or of Directive 2004/17/EC, the Atod verified that the applicable nation AExceptionso
law on public procurement was followed and that the subcontracting complied w The Commission will analyg
Terms and Conditions of the Agreement. this infamation to evaluate
ii. if the Beneficiary did not fall under the abereentioned category the Auditor verifie Whethterdthesel_ FSIStS might
that the Beneficiary followed their usual procurement rules and respected the Ter accepted as eligible)
Conditions of the Agreement. 40) The subcontracts were n
For the items included in the sample the Auditor also verified that: awarded to o.ther Beneficiarig
of the consortium.

o0 the subcontracts were not awarded to other Beneficiaries in the thomsor

o there were signed agreements between the Beneficiary and the subcontractor; 41) ?lzlpportngcomrt?;ts si\grira(

o0 there was evidence that the services were provided by subcontractor; agreements between t
Beneficiary and th¢
subcontractor.

42) There was evidence that t
services were provided by t
subcontractors.
C COSTS OF PROVIDING FINANCIAL SUPPORT TO THIRD PARTIES
Cl1 The Auditor obtained the detail/lbreakdown of the costs of providing financial support tg 43) All minimum conditions were

third parties and sampled cost items selected randomlyfull coverage is required i
there are fewer than 10 items, otherwise the sample should have a minimum of 10 item, o
the total, whichever number is highest

met
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Resut

Ref Procedures Standard factual finding (C/IE/
N.A)

The Auditor verified that the following minimum cditions were met:
a) the maximum amount of financial support for each third party did not exceed EU
000, unless explicitly mentioned in Anngx

b) the financial support to third parties was agreed in Arhex the Agreement and th
other provisions on fiancial support to third parties included in Anriewere respected

19
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D OTHER ACTUAL DIRECT COSTS

D.1 COSTSOF TRAVEL AND RELATED SUBSISTENCE ALLOWANCES 44) Costs wee incurred, approve
and reimbursed in line with th
Beneficiary's usual policy fg
travels.

The Auditor sampled cost items selected randomlyfull coverage is required if therg
are fewer than 10 items, otherwise the sample should have a minimum of 10 item, or 10
total, whichever number is the highest

The Auditor inspected the sample and verified that: 45) There was a link between tf

o travel and subsistence costs were consistéhtthe Beneficiary's usual policy for trave trip and the action.

In this context, the Beneficiary provided evidence of its normal policy for travel
(e.g. use of first class tickets, reimbursement by the Beneficiary on the basis of]
costs, a lump sum or per di¢ to enable the Auditor to compare the travel costs cha
with this policy;

46) The supporting documen
were consistent with each oth
regarding subject of the trif
dates, duratiorand reconciled

o0 travel costs are correctly identified and allocated to the action (e.g. trips are d with time records an
linked to the action) by reviewing relevant supporting documents such as mint accounting.
meetings, workshops or conferences, their registration in the correct project accour,

47) No ineligible costs or excessi

o _ _ or reckless expenditure w
o no ineligible costs or excessive or reckless expenditure was declared. declared.

consistency with time records or with the dates/duration of the workshop/conferen

D.2 DEPRECIATION COSTS FOR EQUIPMENT, INFRASTRUCTURE OR OTHER
ASSETS 48) Procurement rules, principle

and guides were followed.

The Auditor sampled cost items selected randomlyfull coverage is required if ther|

are fewer than 10 items, otherwise the sample should have a minimum of 10 item, or 10 :

total, whichever number is the highest 49) There was a link between tt
] ) ) grant agreement and the as

For “equipment, infrastructure or o tdhnethe chargedo the action.

sample the Auditor verified that:

50) The asset charged to the act
was traceable to the accounti
records and the underlyin

o they were correctly allocated to the action (with supporting documents such as d documents.

0 the assets were acquired in conformity with the Beneficiary's internal guidelineg
procedures;
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note invoice or any othg@roof demonstrating the link to the action)

o0 they were entered in the accounting system;

0 the extent to which the assets were used for the action (as a percentage) was sup
reliable documentation (e.g. usage overview table);

The Auditor recalculatk the depreciation costs and verified that they were in line with

51) The depreciation method us
to charge the asset to the act
was in line with the applicabl
rules of the Beneficiary'
country and the Beneficiary'
usual accounting policy.

applicable rules in the Beneficiary’'s ¢
(e.g. depreciation calculated on the acquisition value).

52) The amount charge
corresponded to the acty
usage for the action.

The Auditor verified that no idigible costs such as deductible VAT, exchange rate log
excessive or reckless expenditure were declared (see Article 6.5 GA).

53) No ineligible costs or excessi
or reckless expenditure we
declared.

D.3

COSTS OF OTHER GOODS AND SERVICES

The Auditor sampled cost items selected randomlyfull coverage is required if ther|
are fewer than 10 items, otherwise the sample should have a minimum of 10 item, or 10

54) Contracts for works or servicg
did not cover tasks described
Annex 1.

total, whichever number is highgst

For the purchase of goods, works or services includéte sample the Auditor verified that:

o0 the contracts did not cover tasks described in Annex 1;

55) Costs were allocated to tf
correct action and the goo

were not placed in th
inventory of durable
equipment.

o they were correctly identified, allocated to the proper action, entered in the accg
system (traceable to underlying documents such as purchase ordeisgs ang
accounting);

o0 the goods were not placed in the inventory of durable equipment;

o the costs charged to the action wer

56) The costs were charged line
wi t h t he B
accounting policy and wer
adequately supported.

accounting practices;
0 no ineligible costs or excessive or reckless expenditure dexlared (see Article 6 GA

In addition, the Auditor verified that these goods and services were acquired in conformi
the Beneficiary's internal guidelines and procedures, in particular:

57) No ineligible costs or excessi
or reckless expenditure we
declared. For interng
invoices/charges only the ca
element was charged, witho
any markups.
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o if Beneficiary acted as a contracting authority within theeaning of Directive
2004/18/EC or of Directive 2004/17/EC, the Auditor verified that the applicable na
law on public procurement was followed and that the procurement contract cot
with the Terms and Conditions of the Agreement.

o if the Beneficiay did not fall into the category above, the Auditor verified that
Beneficiary followed their usual procurement rules and respected the Term
Conditions of the Agreement.

For the items included in the sample the Auditor also verified that:

o the Benéiciary ensured best value for money (key elements to appreciate the res
this principle are the award of the contract to the bid offering best-quigkty ratio,
under conditions of transparency and equal treatment. In case an existing frar
contract was used the Auditor also verified that the Beneficiary ensured it was esta
on the basis of the principle of best value for money under conditions of transparer
equal treatment);

SUCH GOODS AND SERVES INCLUDE FOR INSTANCECONSUMABES AND SUPPLIEDISSEMINATION
(INCLUDING OPEN ACCES), PROTECTION OF RESUIS[ SPECIFIC EVALUATIONDF THE ACTION IF ITIS
REQUIRED BY THEAGREEMENT CERTIFICATES ON THEFINANCIAL STATEMENTS IF THEY AR
REQUIRED BY THEAGREEMENT AND CERTIEATES ON THE METEDOLOGY, TRANSLATIONS
REPRODUCTION

58) Procurementrules, principleg
and guides were followeq
There were documents
requests to different provider
different offers and assessme
of the offers before selection
the provider in line with
internal procedures ar
procurement rules. Th
purchases were made in
accordance with the princip
of best value for money.

(When different offers were n
collected the Auditor explain
the reasons provided by tf
Beneficiary under the captig
AExceptionso
The Commission will analyg
this information to evaluate
whether these costs might
accepted as eligible)

D.4

AGGREGATED CAPITALISED AND OPERATING COSTS OF RESEARCH
INFRASTRUCTURE

The Auditor ensured the existence of a positivate assessment (issued by the EC Serviceg
the cost accouirtg methodology of the Beneficiary allowing it to apply the guidelines on d
costing for large research infrastructures in Horizon 2020.

In the cases that a positive ente assessment has been issusde the standard factu

findings 5960 on the n&t column)

59) The costs declared as dirg
costs for Large Resear(
Infrastructures (in thq
appropriate  line  of  thy
Financial Steement) comply
with the methodology
described in the positive e

ante assessment report.
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The Auditor ensured that the beneficiary has applied consistently the methodology| 60) Any difference between th

explained and approved in the positive ex ante assessment; methodology applied and th

one positively assessed w

In the cases that a positive eante assessment has NOT been iss(sek the standard factu extensively described ar
findings 61 on the next column), adjusted accordingly.

The Auditor verified that no costs of Large Research Infrastructure have been chal
direct costs in any costs category;

61) The direct costs declared weg
free from any indirect cost
items related to the Larg
Research Infrastructure.

In the cases that a draft eante assessment report has been issued with recommendatio

further changegqsee the standard factual findings 61 on the next column),

1 The Auditor followed the same procedure as above (when a positaetexssessment h
NOT yet been issued) and paid particular attention (testing reinforced) to the cost ite
which the draft exante assessment either rejected the inclusion as direct costs for
Research Infrastructures or issued recommendations.

USE OF EXCHANGE RATES

E.1 a) For Beneficiaries with accounts established in a currency other than euros

The Auditor sampled cost items selected randomly anderified that the exchange
rates used for converting other currencies into euros were in accordance with the followir]
rules established in the Agreemen( full coverage is required if there are fewer than 10 ite
otherwise the sample should have a mimmaf 10 item, or 10% of the total, whichever num

is highest) 62) The exchange rates used

convert other currencies in
Euros were in accordance wi
the rules established of t
Grant Agreement and the
was no difference in the fing
figures.

COSTS INCURRED IN ANIHER CURRENCY SHALBE CONVERTED INTO ERO AT THE AVERAGE OFHE
DAILY EXCHANGE RATE®UBLISHED IN THEC SERIES OFOFFICIAL JOURNAL OF THEEUROPEAN
UNION (https://www.ecb.int/stats/exchange/eurofxref/html/index.en ) EITERMINED OVER THE
CORRESPONDING REPORIG PERIOD

IF NO DAILY EURO EXCHNGE RATE IS PUBLISED IN THE OFFICIAL JOURNAL OFTHE EUROPEAN
UNION FOR THE CURRENC IN QUESTION CONVERSION SHALL BEIADE AT THE AVERAGEF THE
MONTHLY ACCOUNTING RTES ESTABLISHED BYHE COMMISSION AND PUBLISED ON ITS WEBSITH
(http://ec.europa.eu/budget/contracts _grants/info_contracts/inforeuro/inforeuro_en.cfm ),

DETERMINED OVER THEORRESPONDING REPORIG PERIOD
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b) For Beneficiaries with accounts established in euros

The Auditor sampled cost items selected randomly and verified that the exchang
rates used for onverting other currencies into euros were in accordance with the followin
rules established in the Agreemen full coverage is required if there are fewer than 10 ite| 63) The Beneficiary applied it
otherwise the sample should have a minimum of 10 item, or 10% of the total, whicheber usual accounting practices.

is highest)

COSTS INCURRED IN ANHER CURRENCY SHALBE CONVERTED INTO ERO BY APPLYING THE
BENEFICIARY}S USUAL ACCOUNTINGRACTICES

[legal name of the audit firrh

[name and functionof an authorised representatiye
[dd Month yyyy

<Signature of the Auditor>

24




Grant Agreement numb(): [insert numbesand acronynis

H2020 Model Grant Agreements: H2020 General M&AMulti: September 2014

ANNEX 6

MODEL FOR THE CERTIF ICATE ON THE METHODO LOGY

U  For options [in italics in square brackets]: choose the applicable option. Options not chosen
should be deleted.

U For fields in [grey in square brackets]: enter the appropriate data.
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Terms of reference for an audit engagement for a methodology certificate in connemti with one
or more grant agreements financed under the Horizon 2020 Research and Innovation
Framework Programme

Thi s docume rrérmssoeReferenogloR)'t huen der whi ¢ h

[OPTION 1: [insert name of the beneficidry ( 6t he Benef i2c[ingert yam@ ¢f the [ OP T |
linked thirdparty ( 6t he Linked Third Partyo6ipsertnanmeiofft par t y
beneficiary (6t he Beneficiaryd)]

agrees to engage
[insert legal name ofthe auditof ( ‘' t he Audi tor ')

to produce an indepead t report of factual f i ndBenngesf i (c'i talr e/ 6
[ Li nked T husualdaccdumtingtpsad@ice$ for calculating and claiming direct personnel costs
decl ared as unit costs (‘'the Met bhfindnoddomggrthg i n ¢
Horizon 2020 Research and Innovation Framework Programme.

The procedures to be carried out for the assessment of the methodology will be based on the grant
agreement(s) detailed below:

[title and number of the grant agreement(d)(h‘e Agr eement (s) ')

The Agreement(s) has(have) been concluded between the Beneficig@Rar®ON 1: the European

Uni on, represented by the European Commission (
Atomic Energy Community (Euratom,) represented by th Eur opean Commi ssi
Commi s si on 0) thd [ReBehrichOBecu@ive Agency (REA)] [European Research Council
Executive Agency (ERCEA)] [Innovation and Networks Executive Agency (INEA)] [Executive Agency

for Small and Mediursized Enterprises (EASNIH (6t he Agencybd) under t he
European Commi ssidn (6the Commi ssiond).

The[Commission] [Agency]s mentioned as a signatory of the Agreement with the Beneficiary only.
The[European Union] [Euratom] [Agencyis not a party to thisngagement.

1.1 Subject of the engagement

According to Article 18.1.2 of the Agreement, beneficiafizsd linked third parties]that declare

direct personnel costs as unit costs calculated in accordance with their usual cost accounting practices
may subnt to the[Commission] [Agency] f or approval, a certificate ¢
stating that there are adequate records and documentation to prove that their cost accounting practices
used comply with the conditions set out in Point A of Art&I2.

The subject of this engagement is the CoMUC which is composed of two separate documents:

- the Terms of Reference (Berefitiary] [Linkdd Third Pasty] be si ¢
and the Auditor;

- the Auditor’s I ndependsen(t' tRheep oRetp oorft 'Ha citsusaule ¢
letterhead, dated, stamped and signed by the Auditor which includes; the standard statements
(“the Statement s’ ) [Benefitianydltinked TharchRdirtylstheggreedd by t |
upon proceduurss’() tpher fPoromed by the Auditor a
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(“the Findings’) assessed by the Auditor. T
summarised in the table that forms part of the Report.

The information provided through the Statemetitg, Procedures and the Findings will enable the
Commission to draw conclusions regarding the existence ¢f i@ n e f i[ dii enrkyed&dds JThi r d P a
usual cost accounting practice and its suitability to ensure that direct personnel costs claimed on that
basis comply with the provisions of the Agreement. The Commission draws its own conclusions from

the Report and any additional information it may require.

1.2 Responsibilities

The parties to this agreement are [Beneficiary] [Linked Third Party]and the Aditor.

The[Beneficiary] [Linked Third Party]:

1
1

E

E |

i s responsi bl e for preparing financi al st at
Statements’) in compliance with those Agr eeme
is responsible for providing the Financial Statement(s) to the Auatiienabling the Auditor

to reconcile them with thel Benef i cLiankéd] Thiaccduntirgaand y 6 s ]
bookkeeping system and the underlying accounts and records. The Financial Statement(s) will

be used as a basis for the procedures which the Auditaanwy out under this ToR;

is responsible for its Methodology and liable for the accuracy of the Financial Statement(s);

is responsible for endorsing or refuting the Statements indicateter the heading
‘Statements to be LnkdeThiyr d hleaBteynwefi mblealheg/fir
thatforms part of the Report;

must provide the Auditor with a signed and dated representation letter;

accepts that the ability of the Auditor to carry out the Procedures effectively depends upon the
[Benefigary] [Linked Third Party] providing full and free access to theBenef i ci ar y 0
[ Li nked T hsiaff athd tdPita actounding hnd other relevant records.

The Auditor:

T

[Option 1 by default: is qualified to carry out statutory audits of accountingia@nts in
accordance with Directive 2006/43/EC of the European Parliament and of the Council of 17
May 2006 on statutory audits of annual accounts and consolidated accounts, amending
Council Directives 78/660/EEC and 83/349/EEC and repealing Council Dieect
84/253/EEC or similar national regulations]

[Option 2 if the Beneficiary or Linked Third Party has an independent Public Officer: is a
competent and independent Public Officer for which the relevant national authorities have
established the legal capi#y to audit the Beneficiary]

[Option 3 if the Beneficiary or Linked Third Party is an international organisation: is an
[internal] [external] auditor in accordance with the internal financial regulations and
procedures of the international organisation]

The Auditor:

)l

=a =4 -8 _-a_-a_-9

must be independent from the Beneficigagd the Linked Third Party]in particular, it must

not have been involved [iamdpilLe m&rridnkghdntidd € Peamé
Statement(s);

must plan work so that the Procedures tmaygarried out and the Findings may be assessed,;

must adhere to the Procedures laid down and the compulsory report format;

must carry out the engagement in accordance with these ToR;

must document matters which are important to support the Report;

must bae its Report on the evidence gathered;

must submit the Report to thigeneficiary] [Linked Third Party]
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The Commission sets out the Procedures to be carried out and the Findings to be endorsed by the
Auditor. The Auditor is not responsible for theirtaiility or pertinence. As this engagement is not an
assurance engagement the Auditor does not provide an audit opinion or a statement of assurance.

1.3 Applicable Standards
The Auditor must comply with these Terms of Reference and'with

- the InternationalSt andar d on Rel at e d Engagementscte perfofni | SRS’
Agreedupon Procedures regarding Financial Informati@s issued by thénternational
Auditing and Assurance Standards Board (IAASB)

- the Code of Ethics for Professional Accountaigsuedby theInternational Ethics Standards
Board for Accountants (IESBA)Although ISRS 4400 states that independence is not a
requirement for engagements to carry out agresxh procedures, the Commission requires
that the Auditor alsmdependenogoréguirersentsvi t h t he Code’

The Auditor’s Report mu st state that there was
between the Auditor and the Benefici§ayd the Linked Third Partyjhat could have a bearing on the

Report, and must specifyif the service is invoicedthe total fee paid to the Auditor for providing the

Report.

1.4 Reporting

The Report must be written in the language of the Agreement (see Article 20.7 of the Agreement).
Under Article 22 of the Agreement, the Commissipthe Agency]the European AntiFraud Office

and the Court of Auditors have the right to audit any work that is carried out under the action and for
which costs are claimed frorthp European Unidn[Euratonj budget This includes work related to

this engagment. The Auditor must provide access to all working papers related to this assignment if
the Commission[the Agency] the European Antfraud Office or the European Court of Auditors
requests them.

1.5 Timing

The Report must be provided gd[ Month yyyy.

1.6 Other Terms

[The [Beneficiary] [Linked Third Party] and the Auditor can use this section to agree other specific

t er ms, such as t he Audi tor 6s fees, l'iability,
contradict the terms specified above.]

[legal name of the Auditr [legal name of the [Beneficiary] [Linked Third Party]]
[name & title of authorised representajive [name & title of authorised representative

[dd Month yyyy [dd Month yyyy

Signature of the AuditoBignature Signature bthe[Beneficiary] [Linked Third Party]

" Supreme Audit Institutiongpplying INTOSAtstandards may carry out the Procedures according to the
corresponding International Standards of Supreme Audit Institutions and code of sthar by INTOSAI
instead of the I nternational St andae Codeoai Ettite fomt e d S
Professional Accountants issued by tAASB and the IESBA.
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Independent report of factual findings on the methodology concerning grant agreements
financed under the Horizon 2020 Research and Innovation Framework Programme

(To be printed on letterhead paper of the iamg

To

[ name of contact person|s)Positior

[ Beneficiary’'s] [Linked Third Party’ s] name
[ Addres$

[ dd Month yyyy

Dear Name of contact person]s)
As agreed under the terms of reference datddvfonth yyyy

with [OPTION 1: [insert name ofhe beneficiary ( 6t he Benef i cinsen nade of [ OP
the linked thirdparty ( 6t he Linked Third Partyoipsertnanmeiofr d par
the beneficiary ( 6t he Beneficiaryo)]

we
[ name of the auditpr ( * t he Audi tor’ ),
established at
[full address/city/state/province/couritry
represented by
[name and function of an authorised representfative

have carried out the agreedp on procedures (‘'the Procedures’) a
Report of Factual Findings(t he Report’)Bewcehiceir ai wgs ] hystai nked 7
accounting practices for calculating and decl ar
Met hodol ogy’ ) .

You requested certain procedures to be carried out in coonedgth the grant(s)
[title and number of the grant agreement(s)( * t he Agr eement (s) ' ) .
The Report

Our engagement was <carried out in accordance wi
this Report. The Report includes: the standard stateamerft * t he St at e fBeneficiary]) made
[Linked Third Party] the agreed pon procedures (‘“the Procedures’
factual findings (‘“the Findings’) confirmed by wu

The engagement involved carrying out the Procedures arekssasy the Findings and the
documentation requested appended to this Report, the results of which the Commission uses to draw
conclusions regarding the acceptability of the Methodology applied Bémeficiary] [Linked Third

Party].

The Report coverthe methodology used frondd Month yyyy. In the event that thfBeneficiary]
[Linked Third Party] changes this methodology, the Report will not be applicable to any Financial
Statementf submitted thereafter.

8 Financial Statement in this context refers solely to Annex 4 of theefwgat by which thdeneficiary
declares costs under the Agreement.
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The scope of the Procedures and the defmitdd the standard statements and findings were
determined solely by the Commissidrherefore, the Auditor is not responsible for their suitability or
pertinence.

Since the Procedures carried out constitute neither an audit nor a review made in agowerdanc
International Standards on Auditing or International Standards on Review Engagements, we do not
give a statement of assurance on the costs declared onthe basif @them e f i ci ar y 60 s ] [ Li
Par t wétlodology. Had we carried out additibqmocedures or had we performed an audit or

review in accordance with these standards, other matters might have come to its attention and would
have been included in the Report.

Exceptions
Apart from the exceptions listed below, tfigeneficiary] [Linked Third Party] agreed with the

standard Statements and provided the Auditor all the documentation and accounting information
needed by the Auditor to carry out the requested Procedures and corroborate the standard Findings.

List here any exception and addany information on the cause and possible consequences of each
exception, if known. If the exception is quantifiable, also indicate the corresponding amount.

é .

Explanation of possible exceptions in the form of examples (to be removed from the Report):
i. the [Beneficiary] [Linked Third Party] did

[ the Auditor could not carry out the proc
reconcile key information or the unavailabjlibr inconsistency of data);

[ the Auditor could not confirm or corrobo

Remarks

We would like to add the following remarks relevant for the proper understanding of the Methodology
applied by the [BeneficiahjLinked Third Party] or the results reported:

Example (to be removed from the Report):
Regarding the methodol ogy applied to calcul at
Regarding standard Finding 15 it has to be no

The [Beneficiary] [Linked Third Party] explainethe deviation from the benchmark statement X
concerning time recording for personnel with no exclusive dedication to the action in the following m
e

Annexes

Please provide the following documents to the auditor and annex them to the reposLNviTtting
this CoMUC to the Commission:

1. Brief description of the methodology for calculating personnel costs, productive hours and
hourly rates;

2. Brief description of the time recording system in place;

3. An example of the time records used by tRerjefciary] [Linked Third Party;

4. Description of any budgeted or estimated elements appligelther with an explanation as to
why they are relevant for calculating the personnel costs and how they are based on objective
and verifiable information;
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5. A summary keet with the hourly rate for direct personnel declared byBaedficiary
[Linked Third Partyand recalculated by the Auditor for each staff member included in the
sample (the names do not need to be reported);

6. A comparative table summarising for egErson selected in the sample a) the time claimed
by the Beneficiary [Linked Third Partyin the Financial Statement(s) and b) the time
according to the time record verified by the Auditor;

7. A copy of the letter of representation provided to the Auditor.

Use of this Report

This Report has been drawn up solely for the purpose given under Point 1.1 Reasons for the
engagement.

The Report:

- is confidential and is intended to be submitted to the Commission bB¢heficiary [Linked
Third Party] in connedion with Article 18.1.2 of the Agreement;

- may not be used by thB¢neficiary [Linked Third Partyor by the Commission for any other
purpose, nor distributed to any other parties;

- may be disclosed by the Commission only to authorised parties, in partioelEuropean
Anti-Fraud Office (OLAF) and the European Court of Auditors.

- relates only to the usual cost accounting practices specified above and does not constitute a
report on the Financial Statements of tBereficiary [Linked Third Party.

No canflict of interest® exists between the Auditor and the Beneficigyd the Linked Third Parly

that could have a bearing on the Report. The total fee paid to the Auditor for producing the Report was
EUR (including EUR of deductible VAT).

We look forward to discussing our Report with you and would be pleased to provide any further
information or assistance which may be required.

Yours sincerely

[legal name of the Auditpr

[name and title of the authorised representhtive
[dd Month yyyy

Signature of the Auditor

%9 A conflict of interest arise when the Auditor's objectivity to establish the certificate is compromised in fact
or in appearance when the Auditor for instance:
- was involved in the mparation of the Financial Statements;
- stands to benefit directly should the certificate beeptad,;
- has a close relationship with any person representing the beneficiary;
- is a director, trustee or partner of the beneficiary; or
- is in any other situation that conggnises his or her independence or ability to establish the certificate
impartidly.
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Statements to be made by the Beneficiary/Linked Third Pa(Byheoth
Proceduresdéd) and standard factual findings (6the Findingsdé) to be

The Conmission reserves the right to provide the auditor with guidance regarding the Statements to be made, the Proceduries toub®rctdre Findings
to be ascertained and the way in which to present them. The Commission reserves the right to vammbetSt&trocedures or Findings by written
notification to the Beneficiary/Linked Third Party to adapt the procedures to changes in the grant agreement(s) oetccanyragiances.

I f this methodol ogy certif i csaataecountind pmactiees fortcalculatihgeandLclaimikgedidect pesonmel coftsadectaned s U
unit costs any reference here below to ‘the Beneficiary’ is to be cons

Please explain any discrepancies in the baxhthe Report.

Statements to be made by Beneficiary Procedures to be carried out and Findings to be confirmed by the Auditor
A. Use of the Methodology Procedure:
I The cost accounting practiagescribed below has been in use sijae v The Auditor checked these dates against the documentation the Bene
Month yyyyl. has provided.

1. The next planned atation to the methodology used by the Beneficiary | Factual finding:

be from[dd Month .
[ yyyd 1. The dates provided by the Beneficiary were consistent witib

documentation.
B. Description of the Methodology Procedure:
lll.  The methodology to calculate unit costs is being used in a consistent n V  The Auditor reviewed the description, the relevant manuals and/or int
and is reflected in the relevant procedures. guidance documents describing the methogin

[Please describe the methodology your entity uses to calcpltgonnelcosts,| Factual finding:

productive hours and hourly rates, present your description to the Auditor and § ) o _ _ .
it to this certificate] 2. The brief description was consistent with the relevant manuals, int

guidance and/or other documentary evidence the Auditor has reviewed.

[I'f the statement of section 0B. De
by the Beneficiary or there is no written methodology to cafeulait costs it shoulc 3. The methodology was generally applied by the Beneficiary as part
be listed here below and reported as exception by the Auditor in the main Re usual costs accoting practices.
Factual Findings:
- 6]
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Please explain any discrepancies in the baxhthe Report.

Statements to be made by Beneficiary

Procedures to be carried out and Findings to be confirmed by the Auditor

C. Personnel costs

General

V.

VI.

VII.

VIII.

XI.

The unit costs (hourly rates) are limited to salaries including during pal
leave, social security contributions, taxes and other costs included
remuneration required under national law and the emplof/cmmtract or
equivalent appointing act;

Employees are hired directly by the Beneficiary in accordance with nat
law, and work under its sole supervision and responsibility;

The Beneficiary remunerates its employees in accordance with its
practies. This means that personnel costs are charged in line wit
Beneficiary’s usual payrol | pol
variable pay) and no special conditions exist for employees assigned tq
relating to the European Union or Eunatounless explicitly provided for i
the grant agreement(s);

The Beneficiary allocates its employees to the relevant group/categor
centre for the purpose of the unit cost calculation in line with the usual
accounting practice;

Personnel costsabased on the payroll system and accounting system,

Any exceptional adjustments of actual personnel costs resulted
relevant budgeted or estimated elements and were based on objecti
verifiable information.[ Pl ea s e describe t alted
el ements6 and their relevance t(
reasonable and based on objective and verifiable information, present
explanation to the Auditor and annex it to this certificate].

Personnel costs claimed do not contiy of the following ineligible costg
costs related to return on capital; debt and debt service charges; pro
for future losses or debts; interest owed; doubtful debts; currency exc
|l osses; bank costs c¢har gesfersbdrgm the
Commission/Agency; excessive or reckless expenditure; deductible VA4
costs incurred during suspension of the implementation of the action.

Personnel costs were not declared under another EU or Euratom
(including grants awarded by Member State and financed by the
budget and grants awarded by bodies other than the Commission/A

Procedure:

The Auditor draws a sample of employees to carry out the procedures indicated
section C and the following sections D to F.

[The Auditor has drawn a random sample of 10-fule equivalents made up
employees agmed to the action(s). If fewer than 10 ftithe equivalents arg
assigned to the action(s), the Auditor has selected a sample of-tinfikquivalents
consisting of all employees assigned to the action(s), complemented by
employees irrespectivad their assignments.For this sample:

\Y,

the Auditor reviewed all documents relating to personnel costs su
employment contracts, payslips, payroll policy (e.g. salary policy, over
policy, variable pay policy), accounting and payroll records, agble
national tax , labour and social security law and any other docurn
corroborating the personnel costs claimed,;

in particular, the Auditor reviewed the employment contracts of
employees in the sample to verify that:

i. they were employed directligy the Beneficiary in accordance wi
applicable national legislation;

ii. they were working under the sole technical supervision
responsibility of the latter;

ii.t hey were remunerated in acc
practices;

iv. they were allocatk to the correct group/category/cost centre for
purposes of calculating the wun
cost accounting practices;

the Auditor verified that any ineligible items or any costs claimed u
other costs categories oosts covered by other types of grant or by ot
grants financed from the European Union budget have not been take
account when calculating the personnel costs;

the Auditor numerically reconciled the total amount of personnel costs
to calculatehe unit cost with the total amount of personnel costs record
the statutory accounts and the payroll system.

to the extent that actual personnel costs were adjusted on the bg
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Please explain any discrepancies in the baxhthe Report.

Statements to be made by Beneficiary

Procedures to be carried out and Findings to be confirmed by the Auditor

for the purpose of implementing the EU budget).

If additional remuneration as referred to in the grant agreement(s) is paid

XIll.  The Beneficiary is a noprofit legal entity;

Xlll. The additional remuneration is
practices and paid consistently whenever the relevant work or exper
required;

XIV. The criteria used to calculate the additional remuneration are objentiv|
generally applied regardless of the source of funding;

XV. The additional remuneration included in the personnel costs usg
calculate the hourly rates for the grant agreement(s) is capped a8 GUR
per ful-time equivalent (reduced proportionatelytife employee is ng
assigned exclusively to the action).

[I'f certain statement(s) of section

Beneficiary they should be listed here below and reported as exception |
Auditor in the main Report of Etual Findings:
- é]

budgeted or estimated elements, the Auditor carefully examined
elements and checked the information source to confirm that they corre
to objective and verifiable information;

V if additional remuneration has been claimed, the Auditor verified tha
Beneficiary was a noprofit legal entity, that the amount wasppad at
EUR8000 per fulltime equivalent and that it was reduced proportiona
for employees not assigned exclusively to the action(s).

V the Auditor recalculated the personnel costs for the employees in the sa
Factual finding:

4. All the components ofhe remuneration that have been claimed as persc
costs are supported by underlying documentation.

5. The employees in the sample were employed directly by the Beneficig
accordance with applicable national law and were working under its
supervison and responsibility.

6. Their empl oyment contracts were

7. Personnel costs were duly documented and consisted solely of salaries
security  contributions  (pension  contributions, health insura
unemploymentfund contributions, etc.), taxes and other statutory ¢
included in the remuneration (ho

8. The totals used to calculate the personnel unit costs are consistent wit
registered in the payroll and accountiegords;

9. To the extent that actual personnel costs were adjusted on the bg
budgeted or estimated elements, those elements were relevant for calc
the personnel costs and correspond to objective and verifiable inform
The budgeted or estireal elements used are: (indicate the elements ar
their values).

Personnel costs contained no ineligible elements;

Specific conditions for eligibility were fulfilled when addition
remuneration was paid: a) the Beneficiary is registered in the

agreements as a neprofit legal entity; b) it was paid according to objecti
criteria generally applied regardless of the source of funding used a
remuneration was capped at EUBO® per fultltime equivalent (or up to u

10.
11.

10
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Please explain any discrepancies in the baxhthe Report.

Statements to be made by Beneficiary

Procedures to be carried out and Findings to be confirmed by the Auditor

to the equivalent proata amant if the person did not work on the acti
full-time during the year or did not work exclusively on the action).

D. Productive hours

XVI. The number of productive hours per ftithe employee applied [slelete as

appropriate].

A. 1720 productive hours per yeaorfa person working fullime
(corresponding proata for persons not working full time).

B. the total number of hours worked in the year by a person fo
Beneficiary

C. the standard number of annual hours generally applied by
beneficiary for its personhein accordance with its usual coQ
accounting practices. This number must be at least 90% of the stg

annual workable hours.

If method B is applied

XVII. The calculation of the total number of hours worked was don
follows: annual workable hours of theerson according to th
employment contract, applicable labour agreement or national law

overtime worked minus absences (such as sick leave and special le

“Annual wor kabl e hours are ho
working, at the emplagyr ' s di sposal and ca
duties under the employment contract, applicable collective la|
agreement or national working time legislation.

1

XVIII.

XIX.  The contract (applicable collective labour agreement or national wo
time legislation)do specify the working time enabling to calculate

annual workable hours.

If method C is applied

XX. The standard number of productive hours per year is that of -sinfigll

equivalent; for employees not assigned exclusively to the action(s

number isreduced proportionately.

Procedure (same sample basis as for Section C: Personnel costs):

V The Auditor verified that the number of productive hours applied i
accordance with method A, B or C.

V The Auditor checked that the numbof productive hours per fulime
employee is correct and that it is reduced proportionately for employe¢

exclusively assigned to the action(s).

If method B is applied the Auditor verified i) the manner in which the {
number of hours worked wadone and ii) that the contract specified 1
annual workable hours by inspecting all the relevant documents, na
legislation, labour agreements and contracts.

If method C is applied the Auditor reviewed the manner in which
standard number of woirkg hours per year has been calculated by inspe
all the relevant documents, national legislation, labour agreements
contracts and verified that the number of productive hours per year us
these calculations was at leas@®®f the standardumber of working hours
per year.

Factual finding:

General

12. The Beneficiary applied a number of productive hours consistent
method A B or Cdetailed in the lefhand column.

13. The number of productive hours per year per-tfiale employee wa
accurate ath was proportionately reduced for employees not working
time or exclusively for the action.

If method B is applied

14. The number of annual wor kabl e
verifiable based on the documents provided by the Beneficiary an
calculation of the total number of hours worked was accurate.

11
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Please explain any discrepancies in the baxhthe Report.

Statements to be made by Beneficiary

Procedures to be carried out and Findings to be confirmed by the Auditor

XXI.  The number of productive hours per year on which the hourly rate is
i) corresponds to the Beneficia
90% of the standard number of workable (working) hours per year.

XXIl. Standard wrkable (working) hours are hours during which personnel a

the Beneficiary’s disposal pref

employment contract, collective labour agreement or national la
legislation. The number of standard annual wolkglwvorking) hours tha
the Beneficiary claims is supported by labour contracts, national legisl
and other documentary evidence.

[I'f certain statement(s) of section
Beneficiary they should be listed bebelow and reported as exception by

15. The contract specified the working time enabling to calculate the ar
workable hours.

If method C is applied

16. The calculation of the number of productive hours per year corresponc
the usal costs accounting practice of the Beneficiary.

17. The calculation of the standard number of workable (working) hours per
was corroborated by the documents presented by the Beneficiary.

18. The number of productive hours per year used for the calculatidheg
hourly rate was at least 90 of the number of workable (working) hours ¢

; year.
Auditor:
- é ]
E. Hourly rates Procedure
The hourly rates are correct because: V  The Auditor has obtained a list of all personnel rates calculated b
Beneficiary in accordance with the methodology used.
XXIII. Hourly rates are correctly calculated since they result from dividing ar V  The Auditor has otained a list of all the relevant employees, based on W

personnel costs by the productive hoofs given year and group (e.g. st
category or department or cost centre depending on the method
applied) and they are in line with the statements made in section C. 3
above.

[I'f the statement of s e c sdad bynthe Béneficia
they should be listed here below and reported as exception by the Auditor:
B é ]

the personnel rate(s) are calculated.

For 10 fuliime equivalent employees selected at random (same sample ba
Section C: Personnel costs):

V  The Auditor recalculated the hourly rates.

V The Auitor verified that the methodology applied corresponds to the
accounting practices of the organisation and is applied consistently f
activities of the organisation on the basis of objective criteria irrespecti
the source of funding.

Factual finding:

19. No differences arose from the recalculation of the hourly rate for
employees included in the sample.

F. Time recording

XXIV. Time recording is in place for all persons with no exclusive dedicatiq

Procedure
V The Auditor reviewed the brief description, all relevant manuals ar

12
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Please explain any discrepancies in the baxhthe Report.

Statements to be made by Beneficiary

Procedures to be carried out and Findings to be confirmed by the Auditor

one Horizon 2020 action. At least all hours wextkin connection with thg
grant agreement(s) are registered oaady/weekly/monthly basis[delete
as appropriate] using a paper/computer-based system [delete as
appropriate}

XXV. For persons exclusively assigned to one Horizon 2020 activity
Beneficiary las either signed a declaration to that effect or has
arrangements in place to record their working time;

XXVI. Records of time worked have been signed by the person concerng
paper or electronically) and approved by the action manager or line mg
atleast monthly;

XXVII. Measures are in place to prevent staff from:
i. recording the same hours twice,

ii. recording working hours during absence periods (e.g. holidays,
leave),

iii. recording more than the number of productive hours per year us
calculate the harly rates, and

iv. recording hours worked outside the action period.

XXVIII. No working time was recorded outside the action period;

XXIX. No more hours were claimed than the productive hours used to calcula
hourly personnel rates.

[Please provide a brief descripn of thetime recording systerm place togethel
with the measures applied to ensure its reliability to the Auditor and annex it {

present certificat®].

internal guidance describing the methodology used to record time.

The Auditor reviewed theirhe records of the random sample of 10 -firlle
equivalents referred to under Section C: Personnel costs, and verified in particu

V that time records were available for all persons with not exclusive assigr

to the action;

V that time records were alable for persons working exclusively for
Horizon 2020 action, or, alternatively, that a declaration signed by
Beneficiary was available for them certifying that they were work

exclusively for a Horizor2020 action;

that time records were signeddaapproved in due time and that all minimg
requirements were fulfilled;

that the persons worked for the action in the periods claimed;

that no more hours were claimed than the productive hours used to cal
the hourly personnel rates;

that internal ontrols were in place to prevent that time is recorded tw
during absences for holidays or sick leave; that more hours are claimg
person per year for Horizd2020 actions than the number of product
hours per year used to calculate the hourlesathat working time ig
recorded outside the action period;

the Auditor crosshecked the information with humaesources records t
verify consistency and to ensure that the internal controls have
effective. In addition, the Auditor has verifiedathno more hours wer
charged to Horizon 2020 actions per person per year than the num
productive hours per year used to calculate the hourly rates, and verifie

" The description of the time recording system must state among others information on the content of the time recordsgétgfabvar action timeecording, for all

personnel or only for personnel involved in H2020 actions), its degree df (@dtather there is a reference to the particular tasks accomplished), its form, periodicity of

the time registration and authorisation (paper or a comjmatezd system; ondaily, weekly or monthly basis; signed and countersigned by whom), contrdisdapp
prevent doubleharging of time or ensure consistency with-kHiRords such as absences and travels as well as it infmnrflatv up to its use for the preparation of the

Financial Statements.

13
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Please explain any discrepancies in the baxhthe Report.

Statements to be made by Beneficiary Procedures to be carried out and Findings to be confirmed by the Auditor

no time worked outside the action period was charged to the action.

i i Factual finding:
[I'f certain statement(s) of secti of

Beneficiay they should be listed here below and reported as exception b 20. The brief description, manuals and/or internal guidance on time recg
Auditor: provided by the Beneficiary were consistent with manager
- é] reports/records and other documents reviewed and were generally app

the Beneficiary to produce the financial staents.

21. For the random sample time was recorded or, in the case of emp
working exclusively for the action, either a signed declaration or time re
were available;

22. For the random sample the time records were signed by the employee ¢
actionmanager/line manageat least monthly

23. Working time claimed for the action occurred in the periods claimed:;

24. No more hours were claimed than the number productive hours us
calculate the hourly personnel rates;

25. There is proof that the Beneficiary hasecked that working time has n
been claimed twice, that it is consistent with absence records and the n
of productive hours per year, and that no working time has been clg
outside the action period.

26. Working time claimed is consistent with thah @ecord at the humar
resources department.

[official name of the[Beneficiary] [Linked Third Party] [official name of the Auditot

[name and title of authorised representatjve [name and title of authorised representatjve
[dd Month yyyy [dd Month yyyy]

<Signature of thgBeneficiary][Linked Third Partyp <Signatureof the Auditor

14



